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July 1, 1974 



e- 

Dr, Francis Tuttle 
State Director 

State Department of Vocational 

and Technical Education 
1515 West Sixth Street 
Stillwater^ Oklahoma 74074 

Dear Dr* Tuttles 

The Oklahoma State Plan for Vocational and Tech- 
nical Education for the Fiscal Year; 1975 has been 
coordinated and reviewed under the auspices df the ' 
Office of Management and Budget Circular A-95. 

Your comprehensive State Planr contributes to the 
fulfillment of existing state goalie and objectives and 
will service the vocational needs of the people of 
Oklahoma* 
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Certificate of State Board 
^/St^te of Oklahoma 

I hereby^ certi fy^ that the attached (State Plan) for Fiscal Ye ar 75 was adopted by the 



State Board of Vocational and Technical Education on May 23, 1974> The State Plan 



as submitted constitutes the basis for the operation and administration of the State's 
program established pursuant to the Vocational EducatiorrAmendments of 1968, Public 
Law 90576. All information and representations contained in the Plan as of this date 
are accurate to the best of my 1<nowledge and belief. * . 



STATE BOARD OF VOCATIONAL AND TECHNICAL* 
EDUCATION 



May 23, 1 974 

(Date) Francis T. Tuttle 



Executive Officer 
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Snrattunal Eiiurnti0n 



4iM1-North LtncolrhBoul«v«rdaOklatiom«-City,43klshom«:7^3i)6J3T«kplu>n&AC/^^ 



CERTIFICATE OF STATE ADVISORY COUNCIL 
STATE OF OKLAHOMA 



I hereby certify that the attached State ^1an fbr Fiscal Year 
1975 was prepared in consultation with the Oklahoma Advisory Council 
for Vocational Education. ^ 

The CounciVs State Plan Committee appredated the oppt^lrtunity 
to discuss the Plan with members of the Department staff land schpoT 
officials, prior to its consideration by the full Oklahoma Advisory ^ 
Council for Vocational Education/ 



By. 



OKLAHOMA ADVISORY COUNCIL 
VOCATIONAL EDUCATION 



Dj^ Sizemore Bowlan 



Chairman 



May 23, 1974 
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State Advisory Council Recommendations and Ftndingi 

r . 

I hereby c ertify that in the prep aration of the State Plan consideration was given 



to the findings and recommendations of the State Advisbry^ GounciHn its most recent 
evaluation report submitted pursuant to Section 104 of P-L. 90-576. A list of the 
recommendations and the consideratiqn given each recommendation by the State Board 
is included in Appendix L 
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STATE BOARD OF VOCATIONAL AND 
TECHNICAL EDUCATION 



M.y 23. 1974 K7^<^jg^^<^^ 

(Date) Francis Tuttle - - ^ 

Executive Officer 
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Certificate of Attorney General 
State of Oklahonna 



I HEREBY CERTIFY: 




t That the State Board of Vocational and Technical Education is the State Board in 
this State within the nneaning of section 108(8) of Public Law 90-576J 

2, That said Board has the authority under State Law (70 0-S^ 1971, I 14-^103) to 
submit a State Plan; 

3, That said Board has authority to administer or supervise the administrator of the 
foregoing State Plan; 

4, That all of the provisions of the foregoing plan can be carried out by the State; 

5, That the Executive Officer has been duly authorized by the State Board of Vocational 
and Technical Education to submit the. foregoing State Plan and to represent the 
State Board in all nr^itters pertaining thereto* 



May, 1974 
(Date) 



(Signed) Larry Derryberry 
^ Attorney General 
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Certificate of Public Hearings and Public Notification 

State of Oklahoma 

I HEREBY CERTIFY THAT: 



4, .^JSfotifiwttoo 



Dates of 
Notification 

May 28, 1974 



-Sent to 



Materials Provided with Notice 



The Oklahoma Gazette State Plan on file**Room 329 
L State Capitol - 



2. Public hearing on the State Plan for Vocational and Technical Education was held 
as follows: 



« Date 



June 25, 1974 



Time 
9:15 a.m. 



.^^.srX — - — 
S.^The hearing was conducted by: 

Name 



State Board of Vocational and 
Technical Education 



Place 



Room 329, State Capitol 



Title 

Dr. Leslie Fisher, Chairman 



Attendance 



4r Conclusions or Decisions reached: 

A hearing was held by the State Board of Vocatidnal and Technical Education. 



June 25, 1974 
Date 



STATE BOARD OF VOCATIONAL AND TECHNICAL 
EDUCATION 




Francis Turtle 
ExMutivt Office 
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OKLAHOMA STATE PLAN FOR VOCATIONAL AND TECHNICAL EDUCATION 

The State of Oklahoma through the State Board of Vocational and Technical Education 
hereby submits its State ^ Plan under the provisions of the Vocational Education 
Amendments of 1968 (P.L. 90-576); the Vocational Education Act of 1963, and 
supplementary acts, as amended; and the Rules and Regulations with respect thereto. 



Part I ' ADMINISTRATIVE PROVISIONS 

1.0 General 

1.1 State Board 

t 

1.11 Name and Designation of State Board 

The Oklahoma State Board of Vocational and Technical Education 
is the sole agency responsible for the administration of the State Plan 
or for the supervision of the administration thereof by local educational 
agencies and has all necessary power to cooperate with the Office of 
Education in t^e administration of the State Plan. Throughout this 
plan any reference to "State Board" refers to this official board. Also 
any reference to "vocational education," refersr to vocational and 
technical education. Legal authority fdr formation and operation of 
the State Board is contained in 70 O.S. 197t, I 14*103, (See Appendix 
D) 

Executive Ojficer Designation 

The State Board shall designate a full-time State Director of Vocational 
and Technical Education who shall be responsible for the general 
administration, direction, coordination, supervision, promotion, 
evaluation, and the improvement of the vocational education programs, 
services, and activities and for the application and implementation of 
the State policies and procedures approved by the State Board, The 
State Director also serves as Executive Officer of the State Board. 
(See Appendix D) 

Autfiority of State Board 

Legal authority for operation of the State Board is contained in 70 
O.S. 1971, 1 14 103. This statute gives the State Board authority to 
submit the State Plan and to administer the programs described therein, 

1,14 State Board Organization 
* 

The State Board of Vocational and Technical Education shall consist 
of the State Superintendent of Public Instruction and the six appointed 
memoers of the State Board of Education as ex officio voting members, 
plus six members *to be appointed by the Governor, five of whom 
shall be appointed with the advice and consent of the Senate* The 
Governor shall appoint one such appointive member from each of the 
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six congressional districts. All appointments made by the Governor 
shall be initially as follows: One for a term of one year, one for a 
term of two years, one for a term of three years, one for a term 
of four yeai^, one for a term of five years, and one for a term of 
six years. Thereafter all such members appointed by the Governor shall 
be appointed for a term of six years. All such terms shall expire on 
the first day of April of the year in which the term of each member 
expires. The Chairman of the Board shall be the State Superintendent 
of Public Instruction. The Director of the State Department of 
Vocational Education shall serve as an ex officio nonvoting member 
and shall be the Executive Officer of said Board. 

The State Board shall appoint a secretary who maintains records of 
4iil meetings and proceedings. The secretary is not a member of the 
State Board. 

State Organizational Chart, see page 3. Also see State Directory as 
Appendix A. The State Organizational Chart, page 3, shows the 
organizational structure of the State Board of Vocational and Technical 
Education (which is an organization separate from the State Board 
of Education and the State Department of Education), and the 
relationship among the various units of the State Board staff and with 
other agencies and institutions within the State having responsibilities 
in connection yvith vocational education is shown. 

1.14-1 Administrative Responsibility for Professional Personnel 
Preparation and Development 

(a) Designation of State Board 

The name of the sole agency for administration of this 
program is the State Board of Vocational and Technical 
Education, whose official address is: 1515 West Sixth 
Avenue, Stillwater, Oklahoma 74074. 

(b) Administration 

(1) The official title and address of the officer 
authorized to submit the State program is: 
Francis T. Tuttle, State Director 

State Department of Vocational and Technical 

Education 
1515 West Sixth Avenue 
Stillwater, Oklahoma 74074 

(2) The official title and address of the officer who 
has legal authority to receive and to have custody 
of Federal funds is: 

R L Beaty, Director of Finance 
^ State Department of Vocational and Technical 
Education 
Stillwater, Oklahoma 74074 
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(3) The* official title and addrert of the officer who 
will have authority to authorize expenditures 
under. the State program is: 
Francis T. Tuttle, State Director -or- 
^ Arch B. Alexander, Deputy State Director 

State Dfepartrrjent of Vocational and Technical 
{Education 

^ (4) The official titles and addre»es of the officers and 

the sub administration units in the State Board of 
Vocational Education whibh will administer the * 
^ program are: 

Arch B. Alexander, Deputy State Director 
<• ^ William W, Stevenson, Assistant State Director 

State Department of Vocational and Technical 
1% Education 

1515 West Sixth Avenue 
> * ^ S^lwater, Oklahoma 74074 

(5) The official title ^and address 6f the officer who^ 
^ h (Mfirgfid with developing, implementing, and 
^ coordinating the system, is: 

* * ^ Zed DeVaughan, Executive Secretary 

Professional Personnel Development Council 
State Department of Vocational and Technical 
^ Education 

. ' 1515 West Sixth Avenue 
I Stillwater, Oklahoma 74074 

a. The job description of the Executive 
Secretary of the " Profesifanal Pertonr>el 
Development Council (PPDC) Is as follows: 

1) Duties and Responsibilities 



i 



a) Informs PPDC members of the time 
' and date of meetings 

b) Writes minytes of meetings and 
distributes thtm to members and 
other interested parties 

c) Performs liaison duties between the 
Council and other agencies 

d) Development of a "study of 
Professional Personnel Development' 
for the State of Oklahoma 

e) Assists in the preparation of reports 
and budgets related to PPDC 

f) Takes part in otfier State 
Department activities when possible 
in order to become more familiar 
with the total concept of the 
Department 
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g) Performs any other duties assigned 
by the State Director or Deputy 
State Director 

2) Supervision 

Receives supervision from the Deputy 
State Director in charge of Special 
Services and the Assistant State Director 
in charge of Research, Planning, and 
Evaluation 

3) Preparation--The following minimum 
combinations of education and exper- 
ience are permissible: 

\ a) Master's degree from' an accredited 

\ college or university 

\ bj^ Five years of successful experience 

\ as ^ a teacher, coordinator, or 

* supervisor of an approved program 

(6) The organizatic^ of the staff of the State Board 
of Vocational Education administering this 
program is: 



Statt Board of 
Vocational and 
TachnHcai Education 



Stata 

CHrtctor 



Daputy Suta 

Diractor for 
Support iva and 
Admin. Sarvicas 



Taachar Education 
Institutions 



I 
1 
• 
I 

t 
I 

U 



Diractor of 
Raaaarch 

Piannirvg, and 
Evatoation 



i PPDC I 



(7) Duties and Qualifications of State Personnel in 
Professional Positions 

The duties and qualifications of State professional 
personnel to administer this program are: 
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a. The director of the professional personnel 
development program shall be responsible to 
the State Director, the State Board, and the 
Professional Personnel Development Council 
for iMdership in general administration, 
planjmig, coordination, direction, 
d^elopment, review, and evaluation of the 
professional personnel development program. 

b. The director shall make recommendations to 
the State Director and the Professional 

if J Personnel Development Council relative to 

p professional personnel development programs 

' to be undertaken; the priority of programs; 

and industries, institutions, and agencies to be 
utilized to accomplish professional personnel 
— - i development objectives. 

c. Qualifications-*The minimum qualifications of 
the director of the professional personnel 
development program shall include: a master's 
degree from an accredited college or 
university and at least five years of successful 
experience as a teacher, supervisor, or 
administrator of a vocational education 
program. At least one year of such experience 
must have been at the State Department or 

r higher education institution level. ' 

d. The co-director of the professional personnel 
development program shall sMfeire the duties 
and responsibilities of the director and shall 
meet the same general cfualificationi. 

e« Graduate assistants, interns, ajid secretarial 
services may be utilized in fulfilling the duties 
and responsibilities of the director, the 
co-director, and the Profe^jionial Personnel 
Development Council. 

Public Hearings and Information 

1.21 Public Hearings 

Citation concerning public hearings is found in 75 O.S., 1971, 1 303. 
(See Appendix G) 

1.22 Public Informati on 

Initially 200 copies of the State Plan and an equal number of all 
statements of general policies, rules, regulations and procedures issued 
by the State Board concerning the administration of such plan will 
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be produced so that reatonable availability will Hbe made to interested 
agencies anlpi parties, such as: Members of advisory committee, local 
school districts, junior and community colleges, four-year universities 
and colleges. State Department of Education, Oklahoma State Regents 
for Higher Education, Oklahoma Employment Beturity Commission, 
other interested agencies; and providing thjrt additional copies may be 
published as required. Copies of the State Plan shall be available at 
tfte State Department of Vocational and Technical Education, 1515 
West Sixth Avenuer^illwater, Oklahoma. 

Unless otherwise specified by the Bwrd and stated in the notice, all 
hearings shall be conducted in the office of 1 the State Board of 
Vocational and Technical Education, Room 329, Capitol Building, 
Oklahoma City, Oklahoma. ^ 

Meetings in addition to official public hearings shait be conducted in 
locations at such times as are appropriate to insure public 
understanding of the State Plan. 

Minimum Qualifications of Personnel 

1.31 State Administrative and Supervisory Personnel 

1,3M Duties and Minimum Qualifications of State Director 

ta) Duties 

. The State Director is responsible to the Stdfte Board 

\ for the administration of the Vocational Education Acts 

in accordance with policies approved by the State 
Board* His responsibilities include the planning, 
coordination, direction, supervision, promotion, 
development, and improvenr>ent of vocational education* 

He shall implement policies of the State Board and^hall 
recommend to the Board new policies or changes In 
policies. 

Additional duties and responsibilities of th»^*State 
Director include Jthe approval of applications for 
vocational education programs; recommendations for 
appointment of staff members; authorization of 
financial budgets; maintenance of complete and 
accurate system of financial records; auditing; and 
making required statisticajlj financial, and descriptive 
reports. 

The State Director shall alsd be responsible for studie* 
and investigations designed to improve the vocational 
^ education program^ and shall make arrangements and 
approve all vocational education teacher education as 
specified in the Regulations and the State Plai5* 
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(b) Qualifications 



the minimum qualifications for State Director shall be: 
A Master's Degree or completion of at least 30 hours 
of graduate work directly related to the field of 
education and he shall have five or more years of 
administrative experience in an approved program of 
^ vocational education or five or more years of 

supervisory or teaching experience in such an approved 
program as provided for in this State Plaft. 

1.31-2 Duties and Minimum Qualifications of Deputy State Director 

(a) Duties 

The Deputy State Director shall be responsible to the 
State Director and shall amiist in the performance of 
the duties and responsibilities as specified in 1.31-1 (a) 
and any duties and responsibilities assigned by him. He 
shall represent the State Director in his absence. In 
addition, he shall serve as division head of Supportive 
and Administr^iv# Services. 

(b) Qualifications 

Minimum qudl|ficatior» of the Deputy State Director 
shall be those specified for the 'State Director* (Refer 
to 1.3M (b)4 

1.34-3 Duties and Minimum Qualifications of Assistant State 
Directors 

(a) Duties 

Anistant State Directors shall be responsible to the 
State Director and shall assist in the performance of 
the duties and respansibilities as specified in 1.3M (a) 
and any other duties and responsibilities assigned by 
the State Director. 

(b) Qualifications 

Minimum qualifications of the Assistant State Directors 
shall be those specified for the State Director. (Refer 
to 1.31 1 (b).) 

1.31*4 Duties and Minimum Qualifications of Anistant State 
Director and State Coordinator of Area Vocational and 
Technical Education Schools 



(a) Duties 



The State Coordinator of Area Vocational and 
Technical Education Schools shall be responsible to the 
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State Director for the general administration^ planning, 
coordination, direction, supervision, promotion, 
development, program reviews, evaluation, and 
improvement of the area vocational education school 
program. He shall implement policies applicable to area 
vocational education schools and shall recommend to 
the State Director new policies or changes in policies. 

The State Coordinator shall make recommendations to 
the State Director relative to designation of schools, 
school locations, programs of vocational training to be 
offered, and other recomtlnendations regarding facilities, i 
including construction p/ojects, equipment, supplies, 
and teaching materials. 

Other duties and responsibilities will include the 
^ coordination of adult education for the ^*ate 
Department of Vocational and Technical Education and 
assistance to local school administrators tn the planning, 
establishment, operation, and^ evaluation of area 
vocational education school programs. 

He shall amime other duties and responsibilities as 
assigned by the State Director. 

(b) Qualifications 

The minimum qualifications of the State Coordinator 
of Area Vocational and Technical Education Schools i 
shall include: A Master's Degree from an accredited 
college or university, and at least five years of successful 
experience as a teacher, supervisor, or administrator of 
an approved vocational education program as provided 
* for in this State Plan, or ten years of experience in 
business and industry; or a combination of ten years 
experience in the fields of business and industry and 
education as previously specified. 

1,31*5 Duties and Minimum Qualifications of Assistant State 
Coordinators of Area Vocational and Technical Education 
Schools 

. ♦ '■ 

(a) Dutiet 

The Assiitant State Coordinators of Area Vocational 
fl and Technical Education Schools shall assist the State 
>. Coordinator with the duties and responsibilities as 

\ specified in this State Plan. (Refer to 1.31-4 (a).) In 
A addition, Assistant State Coordinators shall be primarily 
responsible for curriculum and program development in 
the Area Vocational and Technical Education Schools. 
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(b) Qualifications r 

Minimum qualifications of Assistant State Coordinators 
of Area Vocational and Technical Education Schools 
are: (1) The Assistant State Coordinatdr for 
Administrative Services shall be the same as specified 
for the State Coordinator of Area Vocational and 
Technical Education Schools {Refer to t.31-4 (bK1 (2) 
The Assistant State Coordinator for Progfam Serviceii 
shall have (a) A Bachelors Degree fronrr an accredited 
college or university, and at least ten years df successful 

1 experience as a teacher, supervisor, or administrator of 
an approved vocational education program as provJded 
for in this State Plan^ pr successful experience in 
business and industry, or a combination of ten years 
of successful experience from education ancf business 
and industry, or (b) A Master's Degree from an 
accredited college or university and five years 
experience in education as a teacher, supervisor, or 
administrator of an approved vocational education 

« program as provided for in this State Plan, or business 
•arid industry; or a combination of five years of 

"successful experieoce*from education and business and 
iOdustry. . 

Duties and Minimum Qualifications of State Supervisors 
(ay Duties 

, ^ate Supervisdrs ^hall^-be .responsible to ^the State 
Director for duties and tte^onsibriities. associated with 
planning,;, administration, coordirtation, direction, 
supervision, pronfotion, development, program reviews, 
evaluation, arlfd imprf>vement 'o^ vocational education 
programs as provided" for in the State Plan. 

w • . . ^ 

Other duties and responsit)ilitieirpf .State„ Supervisors 
include:- The' preparation and sul^issiontof State Plans 
for vocatfonai education* in specific opcupatfonal fiekis 
or ^related areas;* j;ecommenda^'Ons *for^^proval of 
r. applications for 'vocational education programs; 
preparation of budgets lor operatidh of^ programs lind 
services; 5and, compil^iqn and preparation df statistical 
and descriptive reports on vocational programs. 

* State Supervisors shall assist m makmg arranigementi^for 
preservice and in-service teache> education; qortsult and 
advise local administrators and vd&ational education 
personnel regarding program planning andbrganization; 
assist in the estabhshmenj of procedures for continuous 
evaluation of local programs of vocational education; 
and. State Supervisors shall assume other dgtie% and 
responsibilities, as assigned by the ^State Director. " 



27 . 



11 ... 1.31-7 



State supervisprs shall also provide leadership, direction, 
and supervision for the following'youth organizations: 
' - Agriculture-FFA; Business and Office Education- 
FBLA;. Distributive Education-DECA; ' Home 
Economics Education-FHA and HERO; Tradfe and 
Industrial Education-VICA, 

(b) Qualifications 

The l^tate Supervisors of Vocational and Technical 
Education shall have Master's Degree from a four-year 
college or university which has been approved for 
teacher education in an occupational field df vocational 
education; ancL ^hall have at least five years of 
successful e^^erience as a* teacher-coordinator or 
supervisor of an approved program which meets the 
standards of the State Plan. 

/The above 'qualifjcatidns apply td.the State Supervisors 
of Agricultural Education, Distributive Education, 
Home . Ecohonr>ics Education-Consumer and 
Homempking Educatiorl^ ^ Trade and Industrial 
Education, Health Occupations Education, pusiniessand 
Office Education, Technical Education, and rndustria] 
Arts Education. ^ . 

Duties and Minimum Qualifications of Ajisistant State and 

District Supervisors ^ ; , 

•** 

(a) Duties v * » 

Assistant State, District, and Special Assistant 
Supervisors shall have duties and responsibilities as 
specified. in this State Plan for State Supervisors. (Refer 
to 1.31-6 (a).) 

(b) Qualifications 

Minimum qualifications of Assistant State, District, and 
Special Assistant Supervisors shall be the same as 
specified in this State Plan. (Refer to 1.31-6 (b).), 
^ except, that: . ' ^ \ 

(1) Minimum^ ttualifications for Assistant State 
• Supei^isors of Business and Offifce Education 
♦ _ . ■ ,d . ■ ' 

Assistant State Supen/isors of Business find Office 
Education shall haV^ a Bachelor^s^ Degree with an 
approved plan for a. Master's Degree; shall, have 
acquired three years of succe^ful experience in 
business and office education §s a teacher^ 
counselor, or supervisor, and shall have tsine year 



r of experience, in i Business or office occupation; 
.and, shall have concrete evidence of ability to 
develop course outlines, ieach, and lead 
conferences and shall have had experience in 
operating a youth club program.* 
* •■ * 

(2) Minimum Qualifications for Assistant State 
Supervisors pf Technical ' Education ; 

Assistant State Supervisors of Technical Education 
shall have a 6dc|ieror's Degree from an accredited 
college or university; and, shall have five years of 
successful teaching experience in the vocational 
and technical education field, or five years of*' 
successful technical • incTustrial « experience. 
Preference shall be given to persons who have had J 
training and experience m vocational arid technical 
education. 

■ M 

\ ■■* " ». ■-' . , ^ 4 

(3) Minimum Qualificatiohs for Assistant ^tate^ 
District, and Special' Assistant Supervisors of 
Health Occupations Education ^ ^ 

Assistant State, District, and Special ^.Assistant 
Supervisors of the Health Occupations Educatton 
Division shall have a Bachelor's Degree wjth an 
approved plan for a Master's Degree; shafl hold 
professional credentials irt a healjth field; and, i*iall 
have five years of combined experience iij clinical 
practice and in teaching or administration of a 
health occupations pr6gram/ * . • 

Duties and Minimum Qualificatibns of the Assistant StatV 
Director for Business and Finance 

(a) Duties ,^ ^ 

The Assistant State Director for Business and Finance 
shall be responsible to the State Director for duties and 
responsibilities related to the fiscal responsibilities of 
the Department. He. shall also be charged with the 
supervision of purchasjng of all materials and equipment' 
and shall be further responsible for the maintenance ^f ^ 
ah inventory of alt equipment owned by, the 
Department. Other duties and responsibilities shaU 
include supen/ision of preparation of financial budgets 
and financial reports, liaison with the State Legislature 
and the Congress, and such other duties as may be 
assigned him by the State Director of Vocational and 
Technical Education. Further, he shall be responsible 
for the supervision of personnel which may be assigned 
to him to assist him in accomplishing his duties. 
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(b) ,Xlualifications 

The Assistant State Director for Business and Finance, 
shall have special training in business affairs and shall 
have a minimum of five years of recent successful 
experience in the area* of auditing, accounting, 
purchasing, statistical work, , and business 
administration. At least tvip years of these five years 
shall have included supervisory respof)sibilities. 

Duties and Minimum Qualifications of Director and Assistant 
Director of Finance 

/(a) Duties 



The Director of Finance and Assistant Director of 
Finance shall be responsible to the State Director for 
fiscal and financial record^, accounting, processing of 
claims and travel expense accounts, auditing of State 
and local vocational and . techiiical education 

* expenditures and accounts, purchasing, , and 
mainteniance of inve.ntories of equipment purchased 
with vocational and technical education funds. 

. ' Other duties and responsibilities shall * include: 
preparation of financial budgets; compiling statistical 
and financial' reports; and, maintaining a system of 

* . records which will reflect allotments to various 

programs and purposes and proration of funds betv^n 
eligible matching and noneligible matching purposes. 

(b) Qualifications 

The Director of Finance and Assistant birector of 
Finance shall have had five years of recent succe»ful 
4 experience in auditing, accounting^ statistical work^ and 
business administration, two years of which shall have 
included supervisory responsibility. 

4 

1.31-1 (X Duties^and Mrnimum Qualifications of Program Specialists 

(a) ' Duties * . * 

Prograrti Specialists shall serve as resource personnel on* 
, professional and technical phases of vocational 
education, and/or^ on program planning and special 
services to aksist in the development and improvement 
of vocatiohal programs and instruction. They shall serve 
as consultants to school administrators; vocational 
^ instruct9rs; and other vocational personnel on course 
organization; curriculum^ teaching methods and 
teclpniques; shop< and laboratory equipment; 
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instaictional aids and teaching materials; vocatfonal 
buildingt including architecture and construction; ^nd 
other problems related to the development and 
Improvement of vocational programs, activities, and 
services. Program Specialists shall astist in the evaluation 
of vocational education programs and ' make 
recommendations relative to changes and improvements. 
They may assist with the conduct of appropriate studies 
and other researph, experimental, developmental, or 
^ pilot programs in vocational education. 

\* \ (b) Qualifications 

Prograrn Specialists shall be graduates of a four-year 
college or university with a major or area of 
specialization and/or successful experience in an 
occupational field or dducatipnal responsibility whictj 
will assure competence as consultants or resource 
personnel in professional or technical phases of 
vocational education or special vocational education 
services and program planning. Standards of experience 
and education shall be reasonable in relation to the 
duties to be performed. 

1. 31-11 Duties and Minimum Qualifications of Public Information 
. Officers 

(a)* Duties 

Public Information Officers shall be responsible to the 
State Director for duties -and activities directed toward 
maintaining quality in v<>cational education programs 
Which will tend to assist in extending and improving 
existing programs and encouraging the development of 
new programs which will of high quality and realistic > 
in the light of anticipated needs. . 

Additional responsibilities of Public Information 
Officers shall include: 

Public information directed toward those within the 
organiration and additional infbrmatldh^wtiich will be 
provided to persons outeide the organization, such as 
the general public; 

Development of publications of an informal nature, 
^ch is newsletters and special project reports utilizing 
the written page as well as releases for radio and 
television programs. In addition, visual media such as 
still and motion pictures, transparencies, and similar 
materials will be utilized; and. 
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Making reports of the formal type covering deicriptive, 
financial, and statiitical items and informal reports of 
a varied nature. Particular emphasis shall be given to 
^ youth organization activities and leadership training and 
to reports and stories on achievements for wide 
dissemination through all news media and 
communication channels. 

(b) Qualifications 

Public Information Officers shall be graduates of 
accredited four-year colteges'or universities preferably 
in the field of journalism. They shall have a public 
information background such as college journalism 
training; newspaper, radio, or television experience; or 
public relations work; and be familiiu' with publications 
and other information disseminating media. They shall 
have demonstrated competency and ability to write and 
edit, and preference will be given to those closely 
familiar with vocational and technical education. 

1.31-12 Duties and Minimum Qualifications of Auditors 

(a) Duties 

Auditors of the State Board shall be responsible to the 
State Director for assigned duties and responsibilities 
associated with the activities and functions of the 
Finance Division. They shall Work with, and be directly 
responsible* to, the Director of Finance in the 
maintaining of an appropriate system of records and 
accounting, including verification; propriety; adequacy; 
accuracy; completeness; . and conformity to 
requirements of all expenditures, obligations, find 
encumbrances at the State and local level. 

(b) Qualifications 

Auditors shall have bad sufficient training in accounting, 
auditing, statistk;al work, and business administration 
to assure competency in their assigned duties and 
responsibilities. 

1.3M3 Duties and Minimum Qualifications of Equipment * 
Coordinator ' * 

(a) Duties 

The Equipment Coordinator shall be responsible to the 
Assistant State Director of Business and Finance for 
assigned duties and responsibilities associated with the 
activities ancl functions related to hfistructional 
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equipment for vocational and technical education where 
State and Federal funds are used. 

ib) Qualifications 



The Equipment Coordinator shalt have sufficient 
training in kinds of equipment needed in occupational 
areas and knowledge of purveyors of equipment to carry 
out the functipns which may be reasonably expected 
of him. 

1-3M4 Duties and 'Minimum Qualifications of Purchasing Agent 

(a) Duties 

The Purchasing Agent shall have the responsibility of 
purchasing approved items which entails verifying 
information on ^ requisition, ♦ completing such 
. * information when necessary, making substitutions when 

• reasonable, and/or necessary, issuing purchase orders or 

submitting for bids, securing a*comp1eted receiving 
report fou such purchase, and the Correct payment of 
the invoice. 

(b) Qualifications 

The Purchaising Agent shall have a thorough knowledge 
of office practices and buying procedures in volume 
, purchasing; shall be a graduate of an accredited college 
or university with not leei than three years of 
experience in commercial or governmental punchating, 
or, in lieu of such educational requirements, shall have 
not less than six years of experience in commercial or 
governmental purchasing. Two years of this experience 
shall have included supervisory responsibilities.^ 

I.SJ^IB Duties and Qualifications of Coordinator of Cooperative 
Vocational Educatiort * 

(a) Duties 

Same ai' 1.31^ (a) 

(b) Qualifications 
Same as 1.3l*d (b) 

1.3M6 Duties and Qualifications of Coordinator of Work .Study 
(a) Duties 

Same as 1.31*6 (a) 
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(b) Qualificationt 

Same as 1.31-6 (b) 

1.31-17 Duties and Qualificationi of Coordinator of Special Needt 
• Disadvantaged 

(a) Duties 

Same as 1.31-6 (a) 

(b) Qualifications 
Same as 1.31*6 (b) 

1*31-18 Duties and Ckialifications of Coordinator of Special Needs 



(a) Duties 

Same as 1.31-6 (a) ' 

(b) Qualifications 

Same as 1.31*6 (b) 

1.3M9 Duties and Qualifications of Coordinator for Exemplary. 
Programs 

(a) Duties 

Same as 1.31*6 (a) 

(b) Qualifications 



1.31-20 Duties and Minimum Qualifications of State Coordinators of 
Vocational and Technical Programs and Services 

(a) Duties 



The State Coordinator of Vocational and Technical 
Programs and Services shall be responsible to the State 
Director for the general administration, planning, 
coordination, direction, supervision, promotion, 
development, program review, evaluation, and 
improvement of vocationai and technical education 
programs and services. IHe shall implement policies 
applicable and recommend to the State Director new. 
policies or ohangts in policies. 



Handicapped 




Same as 1.31-6 (b) 
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(b) Qualifications 

The minimum qualifications of the State Coordinator 

of Vocatronal and Technical Programs and Services shall 

include: a Master^s Degree from an accredited college 

or unrversity, and at least five years of successful 

experience as a teacher, supervisor, or administrator of 

an approved vocational education program. 

# 

t.31-21 Duties and Minimum Qualifications of the Coordinator of 
Special Schools Programs 



\j (a) Duties 

The Coordinator of Special Schools program shall be 
responsible to the Deputy State Director and the State 
Director of Vocational and Technical Education fdrthe 
coordination and implementation of a program of 
training to provide qualified personnel for new and 
expanding industry. Programs shall be developed and 
approved based on guidelines whicH have been adopted 
the State Board of Vocational and Technical 
\ ^ Education. Special Schools personnel will work with. 

induftries, businesses, local schools, technical institutes,^ 
I and area schools to assist in meeting the training needs 

of business and industry* 

(b) C^ualifications 

.^.TheNpoordinator of S^iecial Schools shall have a Master's 
Degree in an appropriate field of education or a 
bachelor's degree in industrial engineering. He shall have 
had experience as a teacher in a vocational^technical 
education program or as an instructor or supervisor of 
trair^ing in industry or the equivalent. 

1.31-22 Duties and Minimunri Qualifications of the Coordinator of 
Industrial and Technical Services 

(a) Duties 



The Coordinator of Industrial and Technical Services 
shall be responsible to the Deputy State Director and 
the State Director for liaison between the State 
4 ' Department of Vocational and Technical Education, 

business and industry, and the general public. It shall 
^ be the responsibility of the Coordinator of Industrial 

and' Technical Services to keep himself apprised of the 
needs of new and expanding business and industry and 
^ tr;dined personnel so that the c^abilities of vocational \ 
and technical education may be utilized to meet their i \ 
needs. 
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(b) Qualificationy 

The Coordinator of Industriat and Twhnical Services 
shall have d Master's Degree from an accredited college 
or ilnlversity and at least five years of successful 
teaching or administrative experience in the field of 
vocational aod technical education or hold a bachek)r 
of industrial engineering degree or its equivalent and 
have experience as a supervisor in some field of businesf, 
industry, or the military service. 

Local Administrative and Supervisory Personnel 

1.32-1 Duties and Minimum Qualifications of Local Directors 

(a) Duties 

Local Directors shall be responsible for the general 
administration, planning, coordination, directiicin, 
supervision, promotion, development, evaluation, and 
improvement of vocational education programs 
operated by local educational agencies or institutions. 
They may teach courses in a spwial field and assist with 
the vocational guidance and counseling programs. They 
shall also implement policies and procedures in 
accordance with provisions of the State Plan. Additional 
duties and responsibilities of the Local Director include 
the preparation of financial budgets for vocational 
education programs, maintenance of compete end 
accurate records, and preparation end submission of 
required statistical, financial, and descriptrve reports. 
Duties and responsibilities of Local Directors shall be 
approved by the State Director of Vocational and 
Technical Education. 

(b) Qualifications 

The minimum qualifications for Local Directors shall 
be a degree from a standard four-year college approved 
for teacher education with a major in a vocational 
education field end two or more yeam of teaching 
experience in an approved vocational education 
prcBlhm. They shall hold valid teaching certificates or 
credentials in a specific vocational field, arvd preferably 
should have competence sufficient to direct and mitt 
in the area of vocational guidance and counseling. 

1,32-2 Duties and Minimum Qualifications of Assistant Directors of 
Local Vocational Education Programs * ^ 

(a) Duties 

Assistant Directors of Local Vocational Education 
Programs shall assist the Ldcal Director in the 
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performance of duties and responsibilities as specrfied 
in 1-32-1 (a). In addition, they may be responsible for 
supervision of the instructional program in one or more 
specific fields of vocational training and may serve as 
instructors in vocational education courses or in related 
subject matter courses and may assist with vocational 
guidance and counseling. They may also coordinate, 
direct, and arrange for the cooperative work experience 
programs as provided for in the State Pfan* Deities and 
responsibilities of Assistant Directors of Vocational 
Education Programs shall be approved by the State 
Director of Vocational and Technical Education. 

(b) Qualifications * 

U The minimum qualifications for Assistant Directors 

of Local Vocational Education Programs shall be 
the same as for the Lbcal Director (Refer to 1.32-1 
* (b).), except that: 

(2) Minimum Qualifications of Local Assistant 
Erectors of Health Occupations Education 

A Local Assistant Director of Health Occupations 
Education shall hotd professional credentials in the 
appropriate health field and shall meet the 
requirements of the respective accrediting body 
and the educational institution. He shall have a 
combined clinical and teaching experience of three 
years. 

1 .32-3 Duties and Minimum Qualifications of Supervisors of Local 
Vocational Education Programs \ 

(a) Duties * ^ 

Supervisors of Local Vocational Education Programs 
shall be responsible to school administrative officials for 
duties and responsibilities as assigned which may include 
the general administration, planning, supervision, 
direction, coordination, promotion, development, 
evaluation, and improvement of vocational education 
programs and/or specific vocational courses. They may 
teach courses in a specific occupational field and assist 
with vocational guidance and counseling of students. 
Additional duties include the implementation of policies ; 
and procedures under the State Plan; maintenance of 
complete and accurate records; preparation and 
submission of budgets; and required financial, statistical, 
and descriptive reports. , 
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They shall keep up to date relative to employment 
needs and job opportunities and shall .maintain close 
contact with all agencies and individual who may 
supply this necessary information. Duties and 
responsibilities of supervisors of local vocational 
education programs shall be approved by the 
appropriate state supervisor in the vocational education 
field^ in Which they are employed* 

(b) Qualifications 

Supervisors of Local Vocational and Technical 
Education Programs shall have a baccalaureate degree 
and a valid vocational education teaching certificate in 
a specific vocational education field as required for 
teachers or coordinators. 

1 .32-4 Duties and Minimum Qualifications of Area Vocational 
Education School Administrators, Principals, or 
Superintendents ^ 

(a) Duties 

The Area Vocational Education School Administrators 

shall be the principal administrative officers of the 9rea 

vocational education schools. He shall be responsible for 

the organization^ curriculum development, evaluation, 

and improvement of tj^ie vocational programs; and, in 

addition, shall be responsible for selection of students, 

supervision, promotion, planning, coordination, and 

direction of the area vocational educatton school 

program. The Area Vocational Education School f ^ 

Administrators shall maintain close contact with the 

employment service, advisory committees, potential 

employers, ^and all agencies and institutiom, relative to 

employment needs and job br>portuhlt}es, in order that 

training may be closely coordinated with current needs 

and anticipated opportunities in the employment 

market. He shall jsvaluate programs continuously and 

bring about changes and improvements which will insure 

that students will obtain the occupational skills {nd 

knowledge for which instruction is being provkled* The 

Area Vocational Education School Administrators shall 

be responsible for maintaining a system of complete and 

accurate records and shall make such financial, 

statistical, and descriptive reports as may be required. 

(b) Qualifications 

The Director or Administrators for area ^ 
vocational-technbil schools and programs shall have 
valid certificates for th^ position he or she holds. 
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In addition, the adminiitrator of area 
vocational-technical schools and programs shall have had 

' at least five years of experience as a teacher, supervisor, 
or administrator of an approved vocational education 

-ii^<>9«m as provided for in this State Plan. 

Persons holding a valid Oklahoma standard vocational 
certificate shall qualify for a standard^area 
vocational-technical administrator's credential If they 
also hold at least an approprij^a^^ valid Oklahoma 
provisional superintendent's cemfi^ite. The .standard 
area vocational-technical administrator^ credential shall 
be issued to expire^ on June 30 the same year, the 
" ^ ^ applicant's administrator's certificate expires. ^ 

Persons holding an appropriate, valid Omahoma 
administrator's credential and not holding a valid 
Oklahoma vocational teaching certificate shall meet the 
requirements for an area vocational-technical 
administrator's credential as approved by the State 
Board of Vocational-Technical Education* The State 
Coordinator of Area Vocational-Technical Education 
shall be responsible for the approval and Issuance of 
said credential. » 
♦ ^ * ■■ • 
The issuance of the area vocational-technical education administrator's 
credential shall be based on the completion of a fninlmum of 8 semester 
hours from 3 of the following areas. Also listed under each broad 
area are the courses at Oklahoma State University that can currently 
be axjnted toward meeting the requirements for the credential. 

History and Philosophy of Vocational-Technical Education 

OAED 5113~Principles of Occupational and Adult Education 
(Offered Fall and Summer) 

Vocational-Technical Education Instructional Programs Development 

OAED 5l53~Currlculum ' 
TECED 4223-Technical Education Program Planning 

Planning Vocational-Technical Education Programs 

AGED 5862-Educatlonal Aspects of Occupational &ehwlor ■ 
A(iED 5100"Organizing School and Community Programs 

Vocational-Technical Administration 

AGED 6100"Current Developments in Agricultural Education 

(Course will be modified to cover total vocational-technical education) 
OAED 5333~Admini8tration and Supervision of Local Occupational Programs 
-(for students not previously employed In an area vocational-technical 
school) (Offered in Spring) 
EDUC 5940"0nBanization In Administration of Vocational Education 
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V, Career Education 
r^NlV 5940-Career Education 

VI. Legal Aspects of Vocationat-Technlcal Education 
EDUC 6453-Ltgal Aspects (Offered Fall and Summer) 

Vn. Planning and Administration of Adult Vocational-Technical Administration 

AGED 5122--Adult Education; Organization and Method 
OAED 5223"Organi2ation and Administration of Adult Education 
(Offered in Spring) 

NOTEf' Graduate courses from other institutions may be acceptable after being reviewed 
and evaluated by the Oklahoma Sta(te Coordinator of Area Vocational-Technical Education. 

Person* not holding an appropriate, valid Oklahoma vocational certificate, but 
holding at leatt an appropriate, valid Oklahoma administrator's certificate, «hall 
be issued a provisional area vocational*technical administrator's credential and 
be given three years from the date of issuance to complete the aforementioned 
^ requirements. 

(q) Administrative Certifteation in Area Vocational 
Technical Schools as Adopted by the State Board of 
^^--^^ Education * 

All adminiistrative personnel of a vocational school or 
an Area VocationaMechnical School who teach less 
than 1/2 time shall have an appropriate administrative 
certificate on or before August 1> 1972, except that 
those personnel occupying administrative positions in 
vocational schools or Area Vocational-Technical Schools 
prior to August 1, 1972, and qualified for such positions 
under the provisions of the Oklahoma State Plan for 
Vocational Education in effect at the time of accepting 
^ * such position shall not be required to qualify for an 

appropriate administrative certificate so long as they 
remain in the same position and in the same school* 

1.32*5 Duties and Minimum Qualifications of Assistant Directors, 
Assistant Principals, or Assistant Superintendents of Area 
Vocational Education 

(a) Duties 

A^istant Directors shall be responsible for duties and 
responsibilities as provided for in 1.324 {a)^f this State 
Plan, and other duties assigned to him by the Director* 
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(b) Qualifications ' 

Minimum* qualifications of Assistant directors shall be 
^ the same as for Directors of Area Vocational Education 
Schools. (Refer to 1.32-4 (b).) ^ ^ • 

1-33 Pubtic School Instructional Petyhnel 

AH Vocational and Technical Education teachers 
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Duties 



•s^ 



Teachers, or Teacher-Coordinators If Vocational Education Courses 
shall be responsible-for instoiction and training of students enrolled 
in approved vociational education; courses as provided for in this State 
Plan. They shall provide vocational instruction, instruction in related 
subject maner, and arran^ for cooperative work experience with the 
instruction and training being of a character and degree designed to 
develop vocational, skilte and technical knpwISdge necessary to prepare 
students for employment and attainment 6f their occupational 
Objectives. . ^ ; - • 



Additional duties shall |«|clude the Organization of instructiortaf courses, 
development of cbii|j^^0pntent, preparation and iitilization of teaching 
materials and teaching aids, placement and foHovw-up of students, and 
continuous* checking and evaluation to effect necessary change and 
improvement of. vocational education programs. 

Teachers or Teacher-Coordinators of Vocational Education shdil 
maintain close contact with guidance, and counseling personnel, 
emplpyment agencies, and others to secure information relative to 
present and anticipated employment opportunities and shall furnish 
the Employment Security i Commission . and others appropriate 
information on students a* may be needed for occupational placement 

Teachers or Teacher-Coordinatorsr shall cooperate with guidance and 
counseling personnel in selecting students through careful 
deterjnination of their interests and potential/ and their ability to profit 
from the vocational instruction. 

Vocational education teachers or teacher-coordinators shall actively 
support and provide leadership, direction; and supervision in the 
development and continuing activities of the following youth 
organizations which relate to their specific occupational arieas:. 
Agriculture -F FA; Business and Office Education-FBLA; t)i9tributive' 
Education- DECA; Home Ecqnomics Education -F HA and HERO; 
Trade and Industrial Educatiqn- VICA. 
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\ Qualifications - Post Secondary 

Teachers of post secondary education shall have a Bachelor's Degree 
in the .field or closefy refated to the subject to te. taught and two 
(2) years*of occupational work experience in the ai;aa of sp^laliz^tioh 
or its equivalent. (Journeyman status or its equivalenjt plus three (3) 
years' experience may i^qual a Bachelor's Degree.) 

All personnel employed to direct/- supervise, teach or coordinate* 
vocational and^ techntcal education programs in post se^ndary 
institutions shall be approved and/or reapproved by the State. Regents 
for Higher Education. , . , " \ ^ 

' i - - ^ 

1.33-1 Agriculture ^ ^ 

(a) Secondary 

(1) Regular Teacher 
Duties 



Same as 1.33 

Qualification^ - ^ « 

A teacher of Vocational Agriculture shair« have a 
B.S. degree from an approved institution and meet 
the requirements necessary t6 h6ld a yatkJ 
Standard Vocational" Agriculture tedching 
certificate. * ^ 

The State Board of Vocational and Technical 
Education and the Agriculture Education 
Department, Oklahoma « State University, shall 
determine the validh^ of vocational agriculture 
teaching certificates. 

Re-Certification ' ^ " 

A teacher of vocational ag^riculture shall complete 
not less than three semester hours of credit in 
Agricuttural Education and/or technical courses 
every five years in order to have his certificate 
renewed. A former teacher re-entering the service 
shall^ have three' semester hours of credit in 
Agricultural Education and/or technical courses for 
every five years he has been out of the vocational 
agriculture teaching field. * * 
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(2) ' Teacher, Special (Related Occupations^ 

Duties ^ " ^ 

Samt as 1,33 • * 

Qualifications 

Same as 1»33-'l a (1) ^ 

or niay have a B.S. degree in agriculture with a 
major in the area of specialization, or complete 
special training conductecl by the StateJBbard or 
teacher education institution, 

(3) , Cooperative Education Tjsacher-Coordinator 

Duties 

Same as 1.33 , ^ 
Qualificatio ns * 

5S 

Same as 1,33-1 a {1)i 
Post Secondary 

(1) Regular Teacher * * . ' 
Duties 

Same ds 1.33 

Qualifications , ^ ' 

Same as 1,33 ^ * 

(2) Cooperative Education Teacher-Coordinator 
Duties 

Same as 1.33. 
, Qualifications 

• ^ 'Same as 1,33 ; ^ ^ * 
Adult ■ ^ 

Duties 

Same^ 1,33, 
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Qualifications 



Same as 1.33-1 a (2). 
1.33-2 Distribution and Marketing 
a, Secondary : 
Ml) Regular Teacher 
duties 

* * *h • *■ 

^ . ^ Same as 1.33 

* 

Quajifications . 



A fully quafifie^ Distribution and Marketing 
Teacher shall have a baccalaureate degfee from an 
approved university or college, twelve (12) 
semester hours in professional Distributive 
Education courses, eighteen-(18) semester Kours in 
such courses as marketing, management, 
accounting, '.economics, business law, 
merchandising, etc., and two years (4,000 hours) 
of experienqe as a paicf employee in a distributive 
occupation, and shall be iiertified to teach ir\ his 
field of service. 

Re-Certiftcation 

A*teacher of distributive education shall complete 
not less than five (5> semester hours of credit in 
professional distributive education courses and/or 
busfness administration courses, approved by the 
State Supervisor of Di^ributive Education, and 
five (5) weeks* distributive occupational experience 
every five years in order to have his standard 
certificate renewed. 

(2) Cooperative Education Teacher-Coordinator 

Duties 

Same as. 1 .33 * ^ 

Qualifications 

Same as 1.33*2 ad) ^ 
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b. Post Secondary 

(1) Regular Teacher ' . 
Duties ^ 
Samejs-^" 
Qualifications 

Same as 1.33 

(2) ^ Cooperative Education Teacher-Coordinator 
Duties . , 
Same as 1.33 
Qualifications ^ 

Same as 1.33 with the following addition: A fully 
qualified Distribution and Marketing Post 
Secondary Teacher shall *tiave of be^ working* 
toward a Master's Degree from- an approved 
.university or college^ etc. 

Adult 

Duties . . ' . ' 

V 1 

Same as 1,33 ' 
Qualifications 

Graduate of an approved four-year high school, plus five 
(5) years of successful experiences in his field of 
specialization, or ^ bachelor's degree with emphasis on 
niarkcting and two (2) years of successful experience, 
in^a distributive occupation. In either case, the person' 
will be required to furnish concrete evidence of his 
ability to develop course outlines^ teach, and lead 
conferences. 



1.33-3 Health Occupations 
Duties 

Same as 1.33 
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Qualifications 

The Health Occupations Education Teacher shall have 
competency in a health occupations specialty. Evidence of 
competence may be shown by professional or vocational 
credentials, educational background, work experience, 
military experience, or a combination of these. 

All teachers excepting those in adult programs will be 
required to meet or work toward standard certification 
(qualifications which include a minimum of an approved 
Bachelor^s Degree, a prescribed program in professional 
education and specialized education, and work experience; 
and shall have on file in the State Office evidence of and/or 
an approved plan for meeting these qualifications. 

Health Occupations Education teachers shall be approved and 
recomrriended for certification by the State Supervisor of 
Health Occupations Education. 

•* 

a. Seooridary 
Duties 

. Same as 1.33 
Qualificatiorts 

Same as 1.33-3 and in addition, these teachers must 
pursue j baccalaureate degree at a rate of eight (8) 
college hours^ per year until a degree is attained, and 
must be approved by the State Department of 
Vocational and Technical Education for certifk:ation. 

b. Post Secondary 
Duties 

Same as 1.33 
Qualifications 
Same as 1.33 

c. Adult 
Duties 

Same as 1.33 

« 

Qualifications 
Same as 1.33*3 
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d. Cooperative Educatlen 
Dutm 

Same as 1.33 
Qualifications 

Same as 1.33-3 a, if employed by secondary school 
system 



1.33-4 Home Economics 



a. Secondary 

(1) Consumer and Homemaking Education Teacher 
Duties 

Same as 1.33 
Qualifications 

The Consumer and Homemaking Education 
teacher shall have a baccalaureate degree in home 
economics from an approved teacher training 
institution and shall be certified to teach in 
vocational home economics education. 

(2) Occupatioruil Home Economics Education Teacher 
Duties 

Same as 1.33 and in addition shall v^rk at the 
local level in organizing, instructing, and evaluating 
counw for students needing occupationaJ training, 

QualifI<sitions 

The Occupational Home tcononriics Education 
teacher shall have a minimum of an associate 
degree or the equivalent and two or more years 
of appropriate work experience and/or laboratory 
work, in the occupational area in which he will 
be teaching. 

All teachers will be required to meet standard 
certification, which includes a minimum of an 
approved Bachelor's Degree, a prescribed program 
in professional education and specialized 
education, and work experience. 
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All occupational home aconomics teachefs shall bt 
approved and recommended for certification by 
the State Supervisor of Home Economics 
Education. 

(3) Cooperative Education Teacher 

Duties 

Same as 1.33-4 a (1) (2) 
Qualifications 
Same as ^.33 A a (1) 
Post Secondary 

(1) Consumer and Homemaking Education Teacher 
Piities 

Same as 1.33 
Qualifications 
Same as 1.33 

(2) Occupational Home Economics Education Teacher 
Duties 

Same as 1.33*4 a (2) 
Qualifications 

Same at 1.33 ' < 

(3) Cooperative Education Teacher 
Duties 

Same at 1.33^4 a (2) 
Qualifications 
Same at 1.33 
Adult 

State Of Local School District Teacher 
Duties 

Same at 1.33*4 a (1) 
and/or 1.33-4 a (2) 
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Qualifiotiont 

Sam« at 1.33<4 a (1) arvd/or 1,33*4 a (2) or special 
competencies and experience in field In which he 
IS to teach. 

1.33-9 Businei» and Office Education 

a. Secondary 

(1) Regular. Teacher 
Duties 

Same as 1.33 
Qualifications 

Teachers or Teacher Coordinators of Business and 
Office Education shall be graduates of accredited 
colleges or universities approved for teacher 
education. They ^all have completed courses in 
methodology of office education, theory of 
cooperative office education, iritroductton to 
vocational education, , office administration, 
management, and supervision. 

' . Business and Office Educatton Teachers or Teacher 

Coordinators shall have acquired three or more 
years of experience in business education as a 
teacher, shall have one or more yean of experience 
in a business or office education. Any deviation 
from thMe requirements and final approval of 
qualifications shall be made by the State 
Supervisor of Business and Office Education. 

(2) Cooperative Education 
Duties 

Same as 1.33 
Qualifications 
Same as 1.33*5 a (1) 
b. Post Secondary 

(1) Regular Teacher * 
. Duties 
Same as 1.33 



ERIC 



49 



33 



1.33^6 



Qualifications 
Same as 1«33 
(2) Ck)operative Education 
Duties 

Same as 1.33 
Qualifications 
Same as 1.33 
c. Adult 
Duties 
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Same as 1.33 ^ 
Qualificationl 
Same as 1.33*5 a (1) 
1.33-6 Industrial Arts Education 
a. Secondary 

(1) Regular Teacher (Prevocational) 
Duties 

Industrial arts education teachers may teach seventh/ 
eighth, ninth, and tenth grade students a basic jcore 
curriculum in clattrooms and laboratories in pilot 
prevocational programs designed to provide leadership, 
career awareness, and exploratory objectives which 
enables students to make occupational program choices. 
Upon completion of the industrial arts program, the 
students will be familiar with tools and have the basic 
skill devebpment and concepts of industrial procemi 
and technology. 

Qualifications 

A teacher of an approved Industrial Arts Education 
program shall have a B.S. degree from an approved 
institution and meet the requirements necesury to hold 
a valid Standard Secondary Certificate for teaching 
industrial arts. 

\ 
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Validity of certification will be determined according 
to the Oklahoma State Department of Education, the 
State Department of Vocational and Technical 
Education, and tht appropriate teacher-training 
institutions. 



1,33-7 Technical Education 
a. Post Secondary 

(1) Regular Teacher 
Duties 

Same as 1.33 

Qualifications | 
Same at 1.33 

(2) Ck>operative Education Teacher 
Duties 

Same as 1.33 

Qualifications 

Same as 1.33 
Adult 
Duties 

Same as 1.33 
Qualifications 
Same as 1.33-6 a (1) 
1.33-8 Trades and Industry 
a. Secondary 

t (1) Regular Teacher 
Duties 

Same as 1.33 
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^1.33-8 (cont) 



Qualifications 

Teachers of Day*trade Trade and Industrial courses 
must have high school diplomas and two years of 
recent trade experience to be certified. 

For professional improvement and upgrading 
Day-trade Trade and ^Industrial teachers are 
requested to seek additional academic credit at an 
approved institution of higher education until they 
have obtained the baccalaureate degree. 

All day-trade teachers shall be approved and 
Tecom mended for certification by the State 

Supervisor of Trade and Industrial Education. 

♦ 

(2) Cooperative Vocational Education Teacher- 
^ Coordinator 

Duties 



4 Same as 1.33 

Qualifications 

— 5 ^ 

Teachers or Coordinators of Industrial Cooperative - 
Training programs must have a baccalaureate* 
degree and teaching experience. They must 
complete four (4) credit hours per year in Trade 
and industrial Education prescribed counfes until 
they have obtnined the basic sixteen (16) hours. 
The Teachtr-Coordinator must have a minimum of 
two years of recent trade experience above the 
leamir>g period and must be approved by the State 
Supervisor of Trade and Industrial Education. 

Post Secondary 

(1) Regular Teacher 

Quties , 

Same as 1.33 

Qualifications 

Same as 1.33 
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(2) Cooparative Vocational Education Teacher- 
Coordinator 

Duties 

Sanne as 1.33 
Qualifications 

Sa m e ar 1.33 ^ 
Adult 



Duties 



Sanne as 1.33 
Qualifications 

Teachers in adult classes must have a high school 
diploma and two years' recent training above the 
learning period. These teachers must be approved by 
the State Supen/isor of Trade end Industrial Education, 

♦ 

1,33*9 Special Vocational Education ^ 
Duties 

Same as 1,33 $ 
Qualifications 

Teachers of special vocational education courses, design#d 
for students to increase their tmployebility and to insure 
the attainment of their occupational objectives, shall meet 
qualif icatidn standards of education and experience necessary 
^ to assure competency in, the provision of high quality 
instructronal and training programs, to the end that students 
may obtain the knowledge and skills required in the 
occupation for which they are being trained. 

The competency of such instructor! shall be evaluated by 
local and State supervisory penK>nral in terms of 'accredited 
courses and occupational experience. Minimum qualifications 

shall meet standards of experience, education, and other 

"requirements which are reasonable in relation to the duties 
to be performed. 
« 

All tetchtn employed for special vocational education 
counei shall have the approval of the ttate wperviwr of 
the appropriatir occupational field. 
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1.33-10 Teacher Aide 

(a) Duttes 

(1) Shall be responsible to the supervising personnel 
to assist with the supporting sen/ices to promote 
and enhance vocational education programs. 

(2) Aides should be permitted to do anything not 
requiring a professional in etther training or 
judgment 7 

(3) Only the teacher is legally certificated to conduct 
and supervise teaching activities and the work of 
the teacher aide is carried orv under the supervision 
of the teacher. 

(b) Qualifications 

(1) Experience 

Shall have had a minimum of successful experience 
necemry ta satisfactorily perform twks assigned 

as determined by the Statft /Board. 

I"' ■ 

i 

(2) Education I 

Shall have at least a high school diploma or shall 
have an adequate background of education to 
enable the penon to canry^out, under supervision, 
the objectives of the training program as 
determined 'by the State Board. 

(3) Other 

Shalt be physically, mentally, and morally capable 
of performing such duties as may be assigned. 

1.33*11 Teacher, Disadvantaged 

All Areas of Vocational Education 
(1) Regular 

Duties " 

Same as 1.33 

Qualifications 

The Teacher of the Disadvantaged shall have the same 
qualifications as the teachej^in the area and on the tevit 
in which he -is to teach* 
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(2) Special Teacher \ 
* Duties 

Same as 1.33 ' . _ 

Quallff cations 

The Special feaehef of the^ Disadvantaged shall have the 
same qualif ications as the teacher 'in the area and on 
' * the level in which he is to teach with Special emphasis 

on occupational competency/ ^- 

1,33-12 teacher. Handicapped 

All Areas of Vocational Education *^ . 

(1) Regular 
Duties 

Same as 1.33 * 
Qualifications 

The Teacher for the Handicapped shall have the same 
qualifications as the teacher in the area and on the level 
in which he is to teach* 

(2) Special Teacher 

Duties ' . V * ' 

— ' ■ „ ^ * 

Same as 1.33 ' • 

. Qualifications ' ' . 

i, ^ • ^ »* 

The Specif Teacher for the H^tndicapped shall ^ave tjie 
necessfiry' background of eduMion and experience to 
cfirry out the objectives of Ahe training program, 

1.33-13 Supporting Teacher ; 

All Areas of Vocational Educatiod^ ' ^ 

' . Supporting Teachers shall be employed as required to meet 
the needs of the State Plan, 

.J ' \' 
Duties . ; 

. ' • ♦ , ■ ■ • 

The Supporting Teacher shall teach such subjects as may be 
designated by the course outline to develop skills and 
^ competelicies. * , 
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Ouaiifications T^* 

Such teachers shall possess adequate education and 
experience tcsatisfy that they can function effectively in 
the position for which employed. 

1*33-14 Duties and Minimum Qualifications of Locals Coordinators 
of Vocational Education Programs 

- la) Duties • 

Locaf Coordinators shall * be responsible for the 
coordination of instructional activities within a specific 
^occupational field of training including vocational 
* instruction, instruction in related subject matter, and 
cooperative work experience* Additional duties and 
responsibilities of Local Coordinators may incfude 
teaching, development df course outlines and content, 
teaching methods and procedures, and the preparation 
of teaching aids and materials. Local Coordinators shall 
, initiate studies relative to effectiveness of training 
• . • programs and a«ist in the evaluation procedures 
necessary for bringing about chahgesand improvements 
in specific vocational education programs. 

They shall keep up to date, relative to employment 
^ needs and job opportunities, by maintaining close 

contact with afl agencies and individuals who may 
supply such information. 

(b) Qualifications 

Local Coordinators shall possess the qualifications 
specified for teachers and a valid teaching Certificate 
as for teacher-coordinators.* 

1.34' Research,. Planning, and Evaluation Personnel 

1.34-1 Duties and Minimum Qualifications of the Head of the 
Division of Research, Planning, and Evaluation 

a. Duties - ^ ^ 

The Division Head stiall be responsible for providing the 
leadership and supervision necessary to insure that the 
Division fulfills its responsibilities for coordination o,f 
\ ^ research, immediate , and long-range program planning, 

^ local and state-level evaluation, and data collection and 
« analysis. 
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b. ^ Qualtfications ' • 

j\\e minimum combination of education and experience 
is an earned Master's Degree in vocatipnal, technical, 
or dccupational education^ five years' *experience in 
vocational education, and three years' experience in 

vocational administration. 

*• „ • '■' 

Duties and Minimum Qualifications of Coordinator of 
Research 



a. Duties * " . 

^ . The Coordinator W shall have the 

responsibility of supervising, processing, conducting, 
and disseniinating research for the State Department of 
Vocational and Technical Education. Additional duties 
- will involve consulting with the State Staff and with 
local educators in relation to .research and 
research-related activities. 

b. Qualifications 



The minimum combination of education and experienos 
I are^permissible. Education should consist of a* Master's 

degree from an accredited college or university with 
course work in behavidral science research 
' methodology, educational measurements, inferential 
statistics, and vocational and technical education. 
Experience should consist of practical experience in 
research prdjects, which demonstrate competency in 
behavioral ^ science experimental techniques and 
procedures. * 

1-34-3 Duties and Minimum Qualifications of Coorttinator oi 
Planning . * ' 

' , a. Duties 

^ The Coordinator of Planning is responsible for providing 
the necessary data and information to the decision 
making staff for the planning and implementation of 
vocational and technical education programs. Activities 
related to annual and long-range planning are duties of 
the Planner. The Coordinator of Planning is responsible 
for assisting in the development of the State Plan and 
assisting local administrators in planning vocational and 
te'chnical programs. 
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6. Qualifications '^v^ ' ? 

The minimum.combination of education and experiepce 
for the Coordinator of Planning is a Master's degree and 
a minimum of five years' experience in vocational and 
technical education as a teacher; researcher, supervisor,, 
or coordinator. 

1 ,34-4 Duties and Minimum Qualificationfs of Coordinator of 
. Evaluation^ I 

a. Duties 

The Coordinator of Evaluation is responsible for the 
development of an evaluation syst^ for each division 
in vocational and technical education, assists the State 
Advisory Council in the area of evaluation, and 
coordinates on-going evaluation of vocational programs. 

b. Qualifications 

The minimum combination of education and experience 
for the. Coordinator of Evaluation shall be a Master's 
degree from a four year collejgje or university and three 
years of experience as a vocational teacher, coordinator, 
or supervisor of an approved program ansa. 

1.34- 5 Duties and Minimum Qualifications of Coordinator of 

Vocational, and Technical Management I nformatton Services 

a. , Duties 

The primary responsibility of Management Information 
Services Coordinator is to supervise, coordinate, and/or 
perform those tasks which are required to -coHect, 
process, analyze, and distribute management 
^ information data. 

b. Qualifications 

The minimum combinations of education and 
experience are permissible. Education should consist of 
a Master^s degree in a field related to occupational 
education and two years' experience li manpower 
research. 

Other Ancillary Service Personnel 

1.35- 1 Duties and Minimum Qualifications of Teacher Education 

Personnel 

a. Duties ' 

Teacher educators shall interview and select students 
and conduct profenional courses and/or arrange for 
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subject matter courses for students preparing to teach 
in vocation^ ^ucation programs as provided for in the 
State Plan. Teacher edcicatton personnel will conduct 
in-service training for vocational teachers and other 
vocational education personnel through short unit 
courses, workshops, institutes, conferences, and 
visitations. They shall follow-up, observe, and evaluate 
to determine the effectiveness of teacher education 
programs and make necessary changes to bring about 
improvement Other duties and responsibilities shall 
include: editing teaching materials; directing and 
supervising student teaching; making studies .snd 
surveys; conducting of research, training, experimentSilv v 
developmental, or pilot programs in vocational 
education personnel. They shall assist vocational* 
administrative and supervisory personnel and vocational 
teachers in making evaluations of vocational programs 

. in tferms of effectiveness in^ meetin| education- 
objectives. Teacher educators shall be familiar with the 
current and projected job opportunities arid needs for 
trained manpower and shall organize and modify their 
programs to meet these needs. The character and extent 
of teacher education shall assune that vocational 
teachers will be cpmp<5tent to give education to students 
whi<:h will enajbte^ them to secure the knowledge and 
skills necessary for attainment of their Occupational 

, objectives. 

Qualifications 

Teacher educators of Vocational and Technical 
Education shall have a Master's degrw from a university, 
land-grant university, or college approved by the State 
Board of Vocational and Technical Education with a 
major or mirior in an occupational field. They shall have 
had a minimum of three years of successful experience 
in teaching vocational education with preference given 
to those with experience as a cooperating teacher or 
with other administrative and supervisory experience 
with teachers of their particular occupational field; 

^Cooperating instructors selected to supervise student 
teachers* shall have a minimum of three years^ successful 
experience as a teacher of vocational education and shall 
be located in a school with adequate and approved 
facilities and equipment They shall be selected in 
cooperation with the supervisory staff and have a valid 
teaching certificate for the occupation. 
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The above qualifications apply to the Teacher Eckjcators 
of Agricultural Education, Distributive Education, 
Home Economics Education-Consumer and 
Homemaking Education, Trade and Industrial 
Education, Health Occupations, Business and Office 
Education, and Technical Education. 

1 .35-2 Duties and Minimum Qualifications of Research Personnel 

(a) Duties » 

s 

Research personnel shall make recommendations to the 
State Director relative to approval or disapproval of^all 
research, training, experimental, developmental, or pilot 
programs undertaken in vocational education. Research 
penK>nnel shall v^rk closely with the Research A'dvisory 
' Council in thf approval of studies, investigations, 
surveys, etc., which are to be recommended to the St;3te 
Director for final approval. 

^ ' (b) Qualifications 

« 

Research personnel employed on a full-time basis shall 
have a Master's degree from an accredited college or 
university With course work in methodology in research, 
planning, and design, statistical computationsi and 
analyses and shall have dengionstrated competency in 
comprehenstve research techniques and procedures. 
They shall be familiar with vocational education 
programs and shall have had experience in at least one 
specific vocational field. Research personnel who may 
be employed for research, - trainingt experimental, 
developmental, or pilot programs in vocational 
education on a temporary basis will meet minimum 
qualifications of stand^ards of experier^ce and education 
and other requirements which are reaeonable in relation 
to the duties to be performed. 

1 .35-3 Vocational Guidance and Counseling Personnel 

(The Oklahoma State Board of Vocational and Technicit 
Education has entered into a cooperative agreement with the 
Guidance and Counseling Division of the State Department 
of Education for a coordinated program of vocational 
tpiidance and counseling for the State ^ Refer to Appendix 
B, 1.73, and 3.1 H). 
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l'35-4 Duties and Minimum Qualification! of Aniitant Directors of 
Vocational Education Guidance and Counseling State * 
Department of Education 



(a) Duties 



ERJC 



Assistant Directors, Division of Guidance and* 
Counseling, State Department of Education, who^ 
resfJonsibilities are vocational guidance, ' shall be 
responsible to the State Director of Vo<iational and 
Technical Education through the Assistant Direttor. 
Their major responsibilities shall be coordination and 
implementation of a state program of vocational 
guidance and counseling as provicjed * for in the 
cooperative agreement between the State Department 
of Vocational and Technical Education and the Diviston 
^ of Guidance and Counseling of the State Department 
f of Education, ^ ^ , 

They shall work with vocational education 
representatives and local guidance and 'counseling' 
> ^personnel in organizing, lupen/ising, and coordinating 
guidance, counseling, and testing programs and shall 
assist in the evaluation of such programs in order to: 

^) Identify and cncounge the enrollment of 
< ^ individuals needing vocational education; 

(2) Provide the individuals with infbnnation n*essary 
for realistic vocational planning; 

(3) Assist them while pursuing the plan; 

(4) Aid them in vocational placement; and, 

(5) Conduct follow-up procedures to determine the ^ 
effectiveness of the vocational instruction and 
guidance and counseling program. 

Assistant Directors for Guidance and Counseling shall: 

( 1 ) Develop, secure, and distribute occupational 
information; 

(2) Provide consultative services concerning the 
vocational aspect of guidance; and, 

(3) Give leadership to the promotion and super- 
vision of better vocational guidance and counseling 
services at the local level. 

Also, Awistant Directors for Vocational Education 
Guidance and Counseling shall maintain close and active 
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contact with mprwentitives of the Employmtnt 
Security Commission at State and local levels (note 
cooperative agreement between the State Board for^ 
Vocational Education and the Employment Security^ 
Commission, Appendix C), and with other agencies, 
institutions, organisations, and potential employers tb 
secure needed occupational information. They shall 
make arrangements whereby Information and data on 
studentiL^nrolled in vjoqational education programs may 
be furnished to the Employment Security Commission 

and others to increase the probability of employment. 

' * ■- 

(b) Qualifications 

Ai^istant Directors of Vocational Education Guidance 
^ ' and Counseling shall have a Master's degree aiKl shall 
qualify for the school counsel9r certificate, shall have 
.^had experience as a school counselor, and/or experience 
as a teacher in an approved vocational education 
program. They shall have had sufficient experience In 
occupational vocational guidance and counseling to 
assure competency in the planning and implementation 
of a State program of vocational guidance and 
counseling whith will meet the standards and 
requirements of the State Plan, the Regulations, and 
the Vocational Education Acts. 

bpties and Minimum Qualifications of Area Vocational and 
Technical Education School Counselors 

(a) Duties 

Counselors In Area Vocational and Technical Education 
schools shall provide guidance and counseling services 
to students enrolled in Area Vocational and Technical 
Education schools. Their duties and responsibilities shall 
include vocational guidance and counseling of students 
to enable them to make plans and adjustments in solving 
their education, vocational, and personal problems; give 
assistance in determining occupationil obj#ctrv*sf and, 
better prepare them for employment In occupations 
suited to their desires, interests, and needs. They shall 
assist in placement and follow-up of students on the 
job. Area Vocational and Technical Education School 
Counselors shall work closely with vocational teachers 
in guidance, testing, and scoring and shall maintain files 
for cumulative records of students and for vocational 
and educational guidance materials. 

• 

(b) Qualifications 

Counselors in Area Vocational and Technical Education 
Schools shall have a valid teaching certificate In a 
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vocational field and teaching experfence in on« of the 
approved vocational education programs. Counselors 
shall have a school counselor's certificate, (Refer to 
Appendix J, Teacher Education, Certification, and 
^ ^ Assignment Handbooks State Department of 

Education.) > . 

1-35^ Duties and Minimum Qualifications of Local Guidance and 
Counseling Personnel ' ~ : — 

(Guidance and Counseling Personnel on the local level, 
except in area vocational education schools, will not be paid 
from funds available under the Vocational Education Acts 
at this time. Note: Appendix B for cooperative agreement 
on guidance and counseling betwe^h State Board of 
Vocational and Technical Education and the Division of 
Guidance and Counseling, State Department of Education.) 

(a) Duties 

Local school counselors shall he responsible to local 
school administrators for guidarKe, counseling, testing, 
and scoring services and activities jvithin the schooK 
Such guidance and counseling shall include gwdance and 
counseling to enable students to solve vocational, 
psychological, personal, and other adjustment problems. 

(b) Qualifications • 

valid standard counselom' certificates an required for 
local school counselors. 

♦ 

1-35-7 Duties and Minimum Qualitications of Curriculum 
Coordinator 

(a) Ditties 

" ' « * 
* 

The Coordinator of ^ the Curriculum Center, shall be 
responsible to the State Director for the general 
administration, planning, coordination, direction, 
supervision, promotion, and development of the Center. 

(b) Qualifications 

^ The Coordinator of the Curriculum Center shall have 
a Master's degree from an accredited college or 
university and shall have at least five years of succewful 
experience as a teacher or supervisor of an approved 
vocational or technical education program which meets 
the standards of the State Plan* 
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1.35-8 Duties and Minimum Qualification^ of Assistant Curriculum 
Coordinators 

/|) Duties 

Assistant Curriculum Coordinator shall be responsible 
to the Curricul|/m Coordinator and shall assist in the 
performance of the duties and responsibilities in 1.35*7 
(a). 

(b) Qualifications ^ 
Same as 1.35-7 (b) 
Other Personnel 

(a) Specialists * 

Specialists shall be used in areas Jn which the State Board 
determines their services are needed. They shall work with 
Vocational and Technical Education as sfssigned. Specialists may 
be used in any field or program initiated by the State Board where 
their expertise^ is desired. Specialists shall have recognired 
competency in the specific area in which they serve, both in 
training and experience. Such qualifications shall include standards 
of experience and"education and other requirements which may 
be considered as reasonable *Hr> relation to the duties to be 
performed* 

(b) Consultants 

Consultants shall be used to upgrade and service the vocational 
education programs in the State. Their activities and 
responsibilities shall be to consult with State staff members and 
other vocational education personnel and administrators and to 
render assistance on professional, technical, legale and 
organizational problems which are related to the needs for 
maintaining, extending, and improving existing programs and 
developing new programs of vocational education. Additional 
duties and responsibilities may include the making of studies, 
reporting of findings, evaluation of programs, and making 
recommendations for improvements. 

Consultants shall have recognized competency in the specif ic a^ 
in which they serve as consultants both in training and experience. 
Such minimum qualifications shall include standards of experience 
and education and other requirements which may be considered 
as reasonable in relation to the duties to be pefformed. 
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1.4 Professional Personnel Preparation and Development 

A 

1'-41 Policies and Procedures for Personnel Preparation and Development 

Vocational education under the State Plan will include teacher training 
programs (both preservice and in-service) v^hich are adequate to provide 
for a sufficient supply of qualified teachers, supervisors, and other 
vocational education personnel in the State. All teacher training at 
the professional level shall be done by cooperative institutions. (See 
Appe|idix M.) Designated colleges ar>d universities shall enter into 
written agreements with the State Board to provide all facilities and 
personnel required for preservice and in-service teacher training, 
including professional, general, and specialized training required in 
training programs covered. In cooperation with the Oklahoma State 
Regents for Higher Education, the State Board shall designate colleges 
and universities to provide all facilities and personnel required for 
preservice and in-service teacher training including professional, general, 
and specialized training required in training programs covered. Written 
agreements shall be cooperatively developwi by the State Board and 
the Oklahoma State Regents for Higher Education with the teacher 
training institutions. 

The Professional Personnel Development Council, concomitant with 
their previously described duties and responsibilities, have adopted a 
systems approach for arriving at a master plan for professional 
development in Oklahoma. Below is a flow chart that graphically 
portrays the steps in the development and continual evaluation and 
revision of the plan. 

Every program in vocational and technical education shoffld be based 
primarily on two needs-these are indivichial needs and manpower 
needs. The combination of these makes up societal ne<Kis. Manpower 
information can be obtained from occupational surveys. Individual 
needs can be determined by knowing something about the 
characteristics of the individuals to be served by vocational and 
technical eoiication. 
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The above model begins with, the awareneit that, although profestional | 
peraonnel development hat evolved to a high degree of effectiveneaa 
)in Oklahoma, there are many improvements that can and should be 
macfe to increase efficiency in the use of tinf>e, money, and sen/lces* 

The two blocks, •'Individual Needs" and "Manpower Needs," make 
up the societal needs. ^ 

A study of individual needs invoivei a personnel profile consisting of 
such informatk)n as perK)nal data, salaries, education, occupational 
experience, professional organization membership, mobility, and 
in-service training. The information is collected In a manner allowing 
it to be kept current, on a yearly basis, and is available for future 
planning. ^ 

A second study of "Manpower Needs" collects information regarding 
present and future needs from the educational institutions; such as, 
the number of programs needed to teach the disadvantage and 
handicapped, new and emerging occupational areas, leadership needs, 
and the number of replacement personnel needed each year. 

The. block "Needs Being Met" is a third study and is concerned 
primarily with methods of meeting the needs of professional penwnnd 
by teacher education centefSr>^reas for study include: selection and 
recruitment, organizational strucftne, cun^iculum, administrative and 
supervisory programs of instruction, preparation of teachers of the 
disadvantaged and handicapped, and certiftoation. 

The three studies, together comprising ^A Study of Professional 
Personnel Needs for the State of Oklahoma," provide the Professional 
Personnel Development Council the information necessary tp set up 
goals, objettives, alternatives, and priorities as a recommended Master 
Plan for Professional Personnel Development. 

The proposed plan Is submitted to the State Director. The State 
Director and the State Board of Vocational and Technical Education 
in communication with the PPDC establish the Master Plan. 

As the implementation of the plan develops, evaluation of the 
implemented portions of the plan, as well as the process by which 
the plan was derived. Is constantly feeding infonnnation back to the 
PPDC for future recomnrvendations. 

I ., • 
The study and pliifi jinvolve all vocational and technical professional 
personnel development throughout the State and are not limited in 
any way by EPDA funds. 

f 

If the need should ^rise and be mutually advantageous, the State Board 
shall cooperate with one or more states to establish programs for 
preparation and professional improvement of vocational education 
personnel. Cooperative arrarigement* will be made in accordance with 
State laws applicable to intenrtate agreements. 
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1.41-1 Preservice Traminp 



Preservice training programs in each area of service shall be 
designed to qualify, trainees for service in Okfahoma schools. 
Vocational preseivite teacher training shall be conducted in 
approved teacher education institutions in the St«te. Plans 
and programs for preservice training shall be subject to the 
approval of the State Board. 

— 1.41-2 In-Service Training ~ 

Professional courses shall be offered regularly by approved 
teacher training institutions. The in-service training shall be 
planned cooperatively by the State staff for vocational and 
technical education and pejsonnel from the approved teacher 
training institutions. The in-service training programs shall 
* ^ include, when necessary and feasible, industry and business 
^sponitored programs. In-service training programs for all areas 
of vocational education may Include workshops, seminars, 
^ conferences, short courses, and demonstrations. These 

training programs shall be subject to the approval of the State 
Director 

1-41-3 Other 

Whenever feasible and practical, personnel on the State and 
local levels shall partidpate in an exchange program with 
— - skilled technicians or supervisors in business and industry and 
other educational institutions (including those for the 
i handicapped and delinquent) in order to strengthen 
vocational education programs, Provisions of the exchange 
" program shall include mutual arrangements for preserving 

employment and retirement status and other employment 
benefits during the period of exchange. The exchange 
program shall be tletermlned by the needs of the personnel 
involved and availability of funds. 

Applications for exchange programs which are assisted v^ith^ 
Federal funds shall be submitted to the State DirtKJtor of 
Vocational and Technical Education for recommendation to 
the State Board for 4ipproval. Applications by local 
educational agencies for exchange programs which are 
assisted with Federal funds shall be submitted to the State 
Director for recommendation to the State Board for 
^ approval. 

li / 
1-42 Review and Modification of Personnel Qualification Standards / 

The State Board, in cooperation with the State Advisory Council.ihall 
appoint a committee to sen/e as a team to review, and if nec<^ry, 
modify personnel qualification standards* This team shall annually 
review the qualifications of personnel as set forth in the State Plan 
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to insure that such qualifications continue to reflect a direct 
relationship with the need for personnel in vocational education 
programs carried out under the State Plan, This team shall make a 
written report to the State Director- 

Determination of Personnel Preparatioin and Development of Priorities 

t43-1 Determining pHorities 
** • 

Primary etfnsideration in establishing priorities for 
professional if>ersonnel development will be given to 
personnel needs in new vocational imd technical programs 
where teacher training programs are inadequate or do not 
exist and to the training of personnel in administrative or 
leadership posijtions in order to have maximum impact on 
programs. 

Several sourcel of data will be used to determine areas of 
most critical personnel needs^ in vocational and technical 
education* Tbe determination of present needs will be based 
on reports from: (1) supervisory staff personnel of the various 
"divisions of the State Department of Vocational and 
Technical Education, (2) local directors of vocational and 
technical education, and (3) directors of area 
vocational*techni€al schools. 

In estimating future personnel needs, sources of information 
in addition to the above will be (1) Employment Security 
Commission, (2) State Industrial Comnhlssion, and (3) 
. Planning Division of the State Department of Vocational and 
Technkal Education, The Research Coordinating Unit will 
colf<k)iK analyaie information from the above sources and 
report tot the Professional Personnel Development Council. 
The Council will make recommendations to the State 
Dtrectbr of Vooitional and Techntcai Education. 

The PPDC \im%M following criteria in determining the 
prM|ities of personnel development programs: (a) impact 
pr^Sram will have on vocational and technical education, (b) 
\i program needed to assist in meeting State's goal for 
realignment of investment in professional personnel 
development? (c) Is such a training program in operation 
within the State, and if so, to what degree is it contributing 
to personnel development? (Higher priority would be given 
to programs not now in operation or operating at a very 
low level of production or to a very unsophisticated degree), 
(d) is the program Innovative in its approach to personnel 
development? and (e) Do current teacher educatom in 
vocational and technical eclucation in the State lack the 
expertise necessary to provide the needed program? 
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Following a discuasion of major jiySoritv Items; each PPDC 
"member ranks the top priorities based oh the criteria fisted 
above. Using this information, the State Director and the 

- Assistant State Directors dietermine the high priorHy areas 
^ ^or professional personnel development for the next fiscal 

ywr. The PPDC shall annually update the recommended 
^ ^ priorities for professional personnel development. 

1.43-2 Priorities for Fiscal Year 1975 

To enable teacher educators in all fields (i.e.^ 
i elementary, middle school, secondary-other than 

, •» Vocational and Techincal) to understand 

* » , . ^ vocational, technical, and career education. 

, • . • . 2. To enable Secondary School Administrators, 

^ - \ V y Cojynselors, and Teachers of all disciplines to 

- ^ , ^ J * I understand vocational, technical, and career 

; * education. , - " * , 

3- To -provide preserv ice and In-service adult 
education in effective learning and Instruction to 
^ Voeiiational and Technical teachers. 

- ^ 4. To develop expertise within Voqattonal and 

Technical Education Teachers and Administrators 
in viirorking with handicapped students. 
^ , ^ 5. To develop expertise within Vocational and 

• Technical Education Teachers and AdnTMnistrator? 
^ in working with minority groups. 

6* To provide Jn-service training for counselors to 
^ ' . enable them to understand Vocational and 

, . * ' Technical Education and Career Education. 

7; To assist local school. AdminlSftrators In plannirjg 
. ^ a complete Vocational Education' program to 

r ' Include implementation of Management by 

Objective Programs. 
8.' To develop leadership skills of Vocational and 
Technical Educatbns in working with legislative 
* groups. 

9* / To .place continued.* emphasis on vocational 

guidance and counseling. 
10- To enable . Vocational and Technical 
Administrators, Counselors, .and Teachers to 
V ^ understand school law? rulei, . at^ regulations ^ 

, . dealing with Vocational and T^chiiicSil Educatbn . 

at State and Federaf levels. 

11. To assist vocational, and technical education 
teachers, admjnistrafors, and* counselors in the 
development of their .abilities to plan, equip, and 
conduct programs for the physfcally and mentally 
handicapped students'to include the placement of 

^ these students In jpbs^ 

12. To provide in-service training for Vocational and 
Technicar Education -Teachers in curriculum . 
educational media development and utilization. 
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- 13. To Improve the^. professional expertise of 

Vocdtidnal and Technical teachers and personnel 
from Industry* through an Industry/School 
exchange program. * 

14. To provide additional training for Honrie 
Economics teachers in early childhood education, 
nursery operation, and day care centers. 

15. To assist programs that provide work experience 
for vocational teachers. 

^16. To assist in the development and utilization of 
videotaped teaching skill models in vocational and 
technical teacher education. 

17. To provide for exchange participation between 
vocational and technical education teachers and 
State Department personnel and ^ also between 
teacher educators and State Departmenj; pjersonneL 

18. To provide appropriate in-service .edueatton for 
. teacher educators, administrators, and $tate 

Departntent staff. 
19f. To provide vocational and technical professional 
personnel development training for 
' underrepresented groups. 

1: 

1.43-3 Significance of Cooperative Arrangements 

Cooperative arrangements shall be selected based on how well 
they meet the estimated future personnel needs which are 
inherently expressed in the priorities listed previously. 

1.43-4 Phasing ill Project Results 

The QklahbnDa State Board of Vocational and Technical 
Education will take the following steps to assure that 
appropriate standards are develojied (to include annual 
review, and revision if necessary) and made available to 
institutions of higher education, local educational agencies, 
and other agencies relative to training programs for 
prospective teachers and teacher aides: 

1. The Professional Personnel Development Council 
will assess the changes in existing standards both 
qualitative and quantitative, for programs to 
attract and train personnel for this program. 

2. The Professional Personnel Development Council 
will make recommendations for revising standards 

. for preservice and in-service training. 
, 3. The Professional Personnel Development Council 
will provide information to the staffs of higher 
education institutions and other cooperating 
^ agencies ()n methods of attracting and training 
personnel for^personnel development. 
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4. Institutions of higher education, local education 
agencies, "and other cooperative agencies will be 
encouraged to adjust their administrative rules and 
regulations to facilitate the training and 
employment of participants in the approved 
professional personnel development programs such 
as: (a) utilization of part-time teachers; (b) team 
teaching utilizing a master teacher for team 
leadership, provision oTf stipends for teacher 
trainees undergoing full-time, intensive, short-term 
training; and (c) provision of additional 
compensation for teachers supervising program 
participants. 

5* Participants successfully completing the program 
shall be awarded an appropriate certificate 
testifying to sOch achievement. 

6. Program participants are ericoii raged to participate 
in the norma^ activities of similaf personnel in the 

•schools, instijtutions, or other cooperative agencies 
to which assignee^. Opportunities shall be provided 
for the broadest possible involvement with school, 
community, and industrial activities. 

7. Programs shall be so administered as to ptovldc 
* for participants' suggestions for improvement and 

in the program evaluation. 

8. The program^s training processes shall be developed 
to provide a cai-eer lattice to develop more 
effective use Of personnel. 

Advisory Committee^ 

The general composition and method of establishing a State Title V, 
Part F, Section 553 Advisory Committee is as follows: 

The Professional Personnel Development Council shall consist d^t (T) 
the Deputy State Director of Vocational and Technical Education in • 
charge of Special Services and the Assistant State Director in charge 
of Research, Planning, and Evaluation, who serve as cochairmen; (2) 
one representative from each State institution involved in the 
preparation of vocational and technical teachers and administrators; 
(3) orjp representative from each occupational training area of the State ^ 
Department; (4) a Ibcal^ or area vocational-techni<Jal education 
adntinistrator; (5) the President of the Oklahoma Vocational 
Association; (6) a representative of the State Board of Vocational and 
Technical Education; and (7) a representative of the State Advisory 
Council. The Council presently includes the following individuals and 
agency representatives: 

Mr Arch B'. Alexander, Deputy State Director, Chairman 
Dr. William Stevenson, Head, Division of Research, Planning, and 
Evaluatioin, Vice Chairman 
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Dr. Robert Price, ,Profe»)r and Head^ Agricultural Education, 
Oklahoma State University' 

Alternate, Dr* Don Phillips, Professor, Technical Education, 
Oklahoma State University 
Miss Mary Warren,^ Home Economics Education, University of 
Oklahoma 

Alternate, Dr. Billie Holcomb, ^Business and Office Education, 
University of Oklahoma 
Dr. Alvin White, Professor of Education, Southeastern State College 
Dr* Kenneth St. Clair, Acting Head, Department of Administration and 

"Higher Education, Oklahoma State University 
Dr. Lloyd Briggs, Director of the School of Occupational and Adult 

Education, Oklahoma -State University 
.Mr. Dale Hughey, Assistant State Director and Coordinator of Area 

Vocational and Technical Schools 
Mr. Byrle Killian, Assistant State Director and State Supervisor' of 

Vocational Agriculture Education 
Mr. ^ Victor Van Hook, State Supervisor of Business and Office 

E<iucation • 
Dr. Lucille Patton, Chairman, Department of Vocational and Technical 

Teacher Education, Central State University 

Alternate , Dr. J. W. Weatherford, Distributive Education, Central 
State University 
Mr. Ted Best, State Supervisor of Distributive Education 
Dr. Pat Jamison, State Supervisor of Health Occupations Education 
Miss Nedra Johnson, State Supervisor of Home Economics Education 
Mrs. Annie West, Home Economics Department Chairman, Langston 

University * 
Dr. Charles Hopkins, Coordinator of Planning, State Department of 

Vocational and Technical Education 
Mr* Roy Ay res. State Supervisor of Trade and Industrial Education 
Dr. John Bruton, Superintendent of Gordon Cooper Area 

Vocational*Technical School 

Alternate , John Hopper, Superintendent of Central Oklahoma 
Area VocationalTechnical School 
Mrs. Edna Crow, President, Oklahoma Vocational Association 

Alternate, ^ Mrs. Dorothy Hall, Past President, Oklahoma 
Vocational Association 
Dr. Oliver S. Willham, Member of the State Board of Vocational and 
Technical Education 

Alternate, Mr. Harry Shackelford, Member of the State Board of 
Vocational and Technical Education 
Mr. Roy P. Stewart, Executive Secretary, State Advisory Council for 
Vocational and Technical Education 

Alternate, Mrs. Caroline Hughes, Member of State and National 
Advisory Council for Vocational and TecKnical Education 
Mr* Harold Winbum, State Supervisor of Industrial Arts 
Dr. Zed DeVaughan, Executive Secretary, PPDC, Nonvoting, Ex 

Officio Member 
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1.44-1 The Professional Personnel Dcjvelopment Council and the 
State Director shall be charged with: 

1. . The awssments of standards and criteria. 

2. ^ The development of procedures to be followed in 

determining critical shortages of vocational 
education programs as well as the administration 
of schools offering vocational education. 

3. Efforts to employ new techniques for attracting 
and training persons who can stimulate creativity 
in occupational education. 

4. Efforts to familiarize teachers with new curriculum 
materials in vocational education. 

5. Efforts to encourage integration of vocational 
education into the mainstream of educational 

^ experience of all students. 

• ^ 6. Efforts to expand vocational educational 
opportunities for all, particularly for minority, 
> poverty, and handicapped groups. 

, 7i Efforts to emphasize a comprehensive approach to 
presen/ice and in-service teacher education in both 
^ pre- and post-baccalaureate training. 

"Br Procedures for approval of cooperative 

arrangement projects. 
9. , "Prbvlsion for State supervisory services and { # 
leadership assistance for the projects. 

10. Procedures for disseniination of information. 

11. Procedures for coordination with other appropriate 
programs. . 

1.44-2 The council shall have the following duties and 
responsibilities: . 

'1. Assess the needs of the State for vocational and 
technical education personnel and set priorities for 
programs to meet these needs. 

2. Review cooperative arrangement proposals by 
teacher-training institutions and make 
recommendations to the State Director. 

3. ^ Develop procedums for continuing review and 

evaluation of training programs. 

4. Review all present and possible sources of 
personnel training funds for the purpose of most 
effectively utilizing all possible^resources. Program's 
to be coordinated include: 

a. Education Professions Development Act 
funds including both Sections 552 and 553 
of Section F, Section 504, attracting qualified 
persons to the field of educatiorr; B-1 Teacher 
Corps; 8-2 State Plans, and Parts C, D, and 
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b. Funds provided under other Office and 
Education authorities (ESEA I, III; +<igher 
Education Act, etc*). 

c. Opportunities for training provided by other 
departments or agencies (The Cooperative 
Area Manpower Planning System (CAMPS) 

d. Funds provided by State and local efforts. 

5. Evaluate existing vocational and technical 
education professional personnel preparation 
programs. 

6. Establish priorities for planned professional 
development activities for Oklahoma. 

7. Screen proposals by institutions of higher 
education and local education agencies for carrying 
out EPDA activities in view of State priorities, 
personnel supply and demand, impact on the 
EPDA program, persons to be served, and quality 
of the program* 

8. Recommended EPDA proposals for funding. 

9. Conduct program audits to determine whether or 
not the project is being carried out as it was 
approved. 

10. I nsure maximum effectiveness and efficiency in the 
use of Federal and State funds. 

Procedures for Obtaining and Approving Projects and Activities 

The Professional Personnel Development Council shall solicit proposals 
and receive both solicited and unsolicited proposals from higher 
education agencies, local education agencies, and other private and 
public agencies designed to meet jdentif ied needs. 

1.45-1 ^ Submittal of Applications 

The Oklahoma State Board of Vocational and Technical 
Education will use the following approval procedure (to be 
revised as necessary) for making available to institutions df 
higher education and local educational agencies program 
funds for attracting and training teachers and teacher aides: 

1. Proposals will be elicited from codperative 
arrangement agerictes. 

2. Proposals will be submitted initially In ^abstract 
form to the Professional Per«6ftnel Development 
Council. Upon receipt by the Prolfelssional 
Personnel Development Council the proposal 
abstract will be referred to a subcommittee for 
review. 
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The policies and procedures to guide cooperative 
arrangement applicants in identifying and encouraging 
eligible persons to seek admission to the program are as 
follows: 

1. Appropriate use of mass media. 

2. Development of informatloniil brochures and other 
printed materiaL 

3. Coordination with employment agencies and other 
community services. 

4. Use of techniques which attract persons otherwise 
engaged Into the teaching professions on a full- or 
part-time basis who can stimulate creativity and 
develop leader^ ip skills and potential. 

5. Stipends may be paid to participants during the 
time they are participating in full-time training, or * 
for part-time training which is conducted outside 
of regular school hours. 



^ a. In-Service Applications 

The policies and procedures to guide in the 
designing of the programs are as follows: 

1) In-service training programs shall be the 
result of combined divisional planning 
by the sJpervisory staff of the State 
Department, the teacher education staff 
of the training institution, and the 
Professional Personnel Development 
Council. 



b. Short-Term Applications 

The policies and procedures to guide in 
designing the programs are at follows: 

1 ) Short-term training programs shall be the 
result of combined divisional planning 
by the supen/isory staff of the State 
Department, the teacher education staff 
of the training institution, and the 
Professional Personnel Development 
Council 

2) Short-term training programs should be 
based on t^e recognized needs of 
vocational teachers as sun/eyed by the 
above planning group. 
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3) Wherever practicable, short-term training * 
programs which cut across divisional 
lines-programs which propose new 
solutions to common problems of 
vocational education-will be 
encouraged. 

4) Short-term training programs which 
provide interdisciplinary solutions to 
problems in vocational education will be 
encouraged. 

5) Short-term training programs which are 
sponsored by business or industry should 
be designed to modernize or update 
skills, methodology, or equipment use of 
present or prospective teachers. 



1.45-2 Review of Applications 

The subcommittee will review the abstract of the proposal in light 
of stated State priorities and make recommendations to the 
Professional Personnel Development Council for approval of the 
agency to submit a complete proposal; or the subcommittee shall 
recommend that the Professional Personnel Development Cpuncil 
advise the agency that the proposal was not recommended for 
further consideration and list reasons for this action. 

Complete proposals approved by the Professional Personnel 
Development Council and the State Director shall be submitted 
to the BEPD for concurrence before finalizing arrangements. 




1.45-3 Criteria for Judging Quality of Proposals 

The PPDC, acting on behalf of the State Director of Vocational 
and Technical Education^ will judge the quality and relevance of 
cooperative arrangement training i)rograms. The judgment shall 
be made on the basis of the following criteria: 

« 

1. A proposal should provide specific experiences for a 

selected group of participants. 
2* The components of a proposal should hdve direct 

relationship to the specific behaviors sought from 

(j^rticipants. 

3. The components of a proposal should be related and 
Integrated in such a manner as to complement and 
reinforce |0ch other. 

4. Every proposal should provide a practicum situation in 
order that participants may practice newly acquired 
skills. 
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5. Proposals should inclucte substantive work readily 
applicable to claisroom situations. 

6. Individual proposals should be part of a larger plan to 
improve the quality of preservice and in-service training 
programs ger»erally. 

7. Proposals should address one or more of the State 
. , priority objectives for unmet needs. 

* 8. Proposals should describe the details of the training 

program and provide for evaluation, dissemination, and 
feedback into the delivery system. 

1.45-4 Action on Applications 

Any agency or institution dissatisfied with final action with 
respect to any application for funds under the Act shall be given 
reasonable notice and opportunity for a hearing before the State 
Board. The procedure for providing local educational agencies 
notice, and opportunity for such hearing is as tollov^rs: 

1. All applications for funding under the Act will be 
reviewed by a subcommittee of the PPDC designated 

' by the State Director of Vocational and Technical 

Education. 

2. An agency or institution which submits an application 
which cannot be accepted will immediately be notified 

, of this condition and rewons for nonacceptance. 

3. If the agerxry or institution is ndt satisfied with the 
explanation, it will be given an opportunity to discuss 
reasons for rejection with the State Dirtctor or such 
person(s) as he may designate. 

4. If the agency or institution is not satisfied with 
explanations given for disapproval or the funding level 
recommended^ it may request, in^ writing, a hearing 
before the State Board. This written request must be 
submitted 30 days prior to the date of the next 
regularly scheduled State Board meeting. 

5. The President of the State Boacd or person(s) whom 
he may designate shall preside and direct proceedings 
of such hearings. Recommendations and transcripts of 

;j review indicated in Step 3 will be an integral part of 

such hearings. 

Provision for a written record of the hearings shall be made. The 
^ agency or institution shall bMwtlfied in writing of the decision 
reached at the hearing and the reason therefor. 

1.46 Supplement Funds 

Expenditures-The State* Board of Vocational and Technfcal Education 
provides assurance that Federal funds will supplement, and to the 
extent practicable, increase the level of funds that would, in the 
absence of such Federal funds, be made available for purposes which 
meet the requirements of the Aqt, and in no case supplant such funds. 

) 
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The prcxjedures established by the State Board of Vocatronal Education 
to assure that Federal funds under this program will not supplant State 
and local funds normally budgeted and made available for vocational 
education professional da^elopment programs' use are as follows: 

1. The Director of Business and Finance of the State Board 
shall prepare an annual, report showing the funds, other than 
EPDA funds, budgeted and expended for professional 
personnel development (teacher training). 

2. The State Board agrees that no reduction will be made in 
the funding level of teacher training due to availability of 
Education Professions development Act funds; and audits 
shall be provided to assure this fact 

3. The State Board assures that the level of funding of 
profecsional personnel development from funds other than 
EPDA shall equal or exceed the amount presently budgeted 
for teacher training, which includes all vocational education 
professional personnel development programs. 

4. It is planned that the budgets from professional personnel 
development for 1975 through 1979 from other than EPDA 
funds shall equal or exceed the level of State and local 
funding for 1974, ' 

5. In no instance will EPDA funds be used to supplant funds 
presently being expended for professional personnel 
development 

Coordination with Other Resources and Programs 

The coordination of programs and agencies necessary to insure 
maximum effectiveness and efficiency in the use of federal and state 
funds and to avoid duplication of financial and program efforts shall 
be the^ responsibility of the Professional Personnel Development 
Council. It is also the responsibility of the Council to facilitate 
cooperative funding arrangements and to assure that Part F funds are 
mutually supportive with other EPDA funds at the State, institutional 
or local level. 

There are cooperative agreements betvi/een the State Board of 
Vocational and Technical Education and the following agencies: (1) 
Guidance and Counseling Section of the State Department of 
Education, (2) the Oklahoma Employment Security Commission, (3) 
Department of Public Welfare, and (4) the Special Education Section 
of the State Department of Education* Other agencies cooperating in 
the development of professional personnel include the State colleges' 
and unlventities* teacher trainer center, business and industry, the 
Oklahoma VocationalTechnical Foundation, the Oklahoma State 
University Research Foundation, the State Regents for Higher 
Education, and the Educations Professions Development Section of the 
State Department of Education. 
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1.5 Program Evaluation 

1.51 The State Board of Education, through the State Director, has 
designated the Evaluation Unit of the Division of Research. Planning, 
and Evaluation as that unit responsible for coordinating the evaluation 
of vocatbnal programs. 

All vocational programs will be evaluated in five years at the 
approximate rate of 20, percent per year. The method of evaluation 
will consist of a Process-Product evaluation in which both the quality 
of the processes and effectiveness of program outcome will be judged. 

Programs under the direction of the State Regents for Higher Education 
will be evaluated as provided for in the contractual agreement between 
the State Regents for Higher Education and the State Board for 
Vocational and Technical Education. 

1.52 The evaluation shall consist of two phases: 
(a) Phase One • Process Evaluation 



(1) The local agency or institution will complete two 
self-evaluation questionnaires: (a) a Summary Evaluation 
Questionnaire which yields data on the processes 
(administrative support, staff, facilities, equipment etc.), and 
(b) a Program Evaluation Questionnaire which yields data 
on expenditures for supplies, value of equipment, size of 

' jfacility,, etc. 

(2) An on-site evaluation team wilt visit the programs and 
^ complete a Summary Evaluation Questionnaire on each 

program. 

(3) The process evaluation instrument shall contain parts so that 
the following items can be analyzed: 

a) Administration & Supervision 

b) Staff 

c) Program Planning & Evaluation 

d) Curriculum 

e) Instructional Content 

f) Instructional Materials & Supplies 

g) Instructional Methods^vActivities, & Procedures 

h) Library Materials & Facilities 

i) Community Resources 

j) Home, Business, & Community Relations 

k) Guidance 

I) Placement 

m) Facilities & Equipment 

n) Youth Organizations 
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Phase Two - Product Evaluation 

(1) The local education agency or institution will complete the 
student enrollment completion and follow-up data and 
submit to the State Department* A product index will be 
calculated for each program based on the following criteria: 

a) Completion 

b) Graduates available for labor market 

c) Graduates continuing in related education 

d) Graduates placed in related jobs 

e) Program retention. 

The evaluation instrument when completed by the State 
Department of Vocational and Technical Education, shall be filed 
in the State Director's office and shall be made available to the 
related school district should a request for it be received from ^ 
that public school superintendent* 

1.6 State Reports 

The State Board will participate in periodic consultations with the Commissioner 
and his staff and will make such reports to the Commissioner as he may consider 
reasonably necessary to carry out his responsibilities under the Acts, keep such 
records, afford such access thereto, and comply with such other provisions as 
the Commissioner may find necessary to assure himself that such reports are 
correct and verifiable* Such reports shall include the annual estimate of projected 
program needs, the annual report of program activities, fhe annual evaluative 
report by the State Advisory Committee, and annual report of status and need 
for professional personnel development. An Assistant State Director will draw 
upon staff members as required to ensure submission to such reports. 

1.7 Cooperative Arrangements 

1.71 State Employment Service 

The State Board of Vocational and Technical Education will work in 
close harmony with the Oklahoma Employment Security Commission 
in all areas in which they have a mutual interest. Inft nation supplied 
by the employment service will be used by the State Board in helping 
de);ermine occupations for which persons are to be trained. 
Employment service personnel will be consulted and kept informed 
of persons trained for employment in vocational and technical 
programs to facilitate placement. (See Appendix C, agreement between 
the two agencies.) 

1 .72 Handicapped Persons 

The State Board has entered into a cooperative, written agreement 
with the Department of Public Welfare and the separate education 
section of the State Department of Education and these agreements 
are in Appendix E and Appendix F, respectively. 



(b) 



(c) 
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1»73 Other Agencies, Organizations, and Institutiont 

The State Board has entered into an agreement with the State 
Department of Education Guidance and Counseling sections to provide 
guidance and counseling for all services in Vocational and Technical 
Education. (See Appendix B.) 

The State Board while in the process of development of vocational 
and technical education programs/ services, and activities, ftiay enter 
— — Into cooperative arrangements with other agencies, organizations, and 

institutions concerned with manpower needs and job opportunities, - 
such as institutions of higher education, model city, business, labor, 
and other organizations. Copies of such agreements as may be entered 
into by the State Board and other agencies, organizations, and 
institutions providing for such cooperative arrangements shall be 
submitted, \vhenuexecuted by the State Boar^l, to the United States 
Office of Edt^tion for filing with the State Plan, _ 

The cooperative arrangements listed above also refer to projects under 
EPDA, Part F, ' 



1.74 -Qtb0t^at9#^ 

The State Board while in the process of development of vocational 
education programs may enter into cooperative arrangements with one 
or more other States for the conduct and administration of programs^ 
services, and activities under the State Plan. Any such cooperative 
arrangements as may be entered into shall be approved by all 
appropriate State and/or local officials as requined and shall conform 
to all laws, rules and regulations of th^ states involved. Copies of 

— suchjSQopflrativft agrftemftnts shall be submitted, when executed by the 

State Board of each participating State, to the United States Office 

V. Education for filing with the State Plan. 

1.8 Vocational Education Under Contract 



The State Board or local educational agency will provide vocational education 

under contract with agencies and institutions other than local educational 

agencies when that appears to be the best method to offer the education. Written 

contracts will be drawn which shall describe the portion of instruction to be 

provided by such agtncy-or institution and incorporate the standards and 

«>quirements of vocational instruction as set forth in this State Plan. Such a 

contract shall be entered into only upon a determination by the State Board 

or local educational agency of satisfactory assurance that: (1) the contract is 

m accordance with State or local law, (2) the instruction to be provided under " ^ 

contract will be conducted as a part of the vocational education program of 

the State and will constitute a reasonable and prudent use of funds available 

under the State Plan, and (3) the contract contains an assurance that Federal, 

State, andHocal funds paid^ovei— to the contracting agency br institution will 

be used only to lower the rate of or eliminate tuition, fees, and other charges 

which otherwise would be collected from persons benefiting from such portion 

of the program. 
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Such contract shall be reviewed at least annually by the. parties concerned. 

1.81 Private Post Secondary Vocational Training Institutions 

Post secondary vocational instruction provided in other than public 
institutions may be provided through arrangements with private poet 
secondary vocational training institutions only where the State Board 
determines that such private Institutions can make a significant 
contribution {o attaining the objectives of the State Plan and can 
provide substantially equivalent training at a lesser cost, or can provWe 
equipment or services not available in public agencies or institutions. 

For purposes of this paragraph, a "private post secondary vocational 
training institution" means a private business or trade school, or 
technical institution or other vocational schools providing post 
* secondary education in any State which meets the requirements set 

forth in subparagraphs (A) through (D) of Section 108(11) of the Act. 

1.82 Other Agencies and Instifeitions 

The State Board may enter into contract with other agencies and 
Institutions for vocational instruction if it Is determined that such 
training is not available in public agencies or institutions. Provisions 
contained in part 1.8 of this State Plan will be carefully observed. 

1.9 Constnictlon Requirements 

1.91 Labor Standards 

All laborers and mechanics employed by contractors and 
subcontractors on all construction projects assisted under the Act will 
be paid wages at rates not less than those prevailing as determined 
by the Secretary of Labor in accordance with the Davis-Bacon Act 
(40 U.S.C. 276a 276a-5) and 29 CFR Part 1 (29 F.R. 95), and shall 
twelve overtime compensation in accortiance with and subject to the 
provisions of the Contract Woric Hours Standards Act (40 U.S.C. 
327*332), that such contractors and subcontractors shall comply with 
the provisions of 29 CFR Part 3 (29 F.R. 97), and that all construction 
contracts and subcontracts shalk incorporate the contract clauses 
required by 29 CFR I 5.5 (a) and (c) (29 F.R. 100, 101, 13463). 

1.92 Equal Employment Opportunity 

All construction contracts^ceedlng $10,000 "shall include the 
employment nondiscrimination clause prescribed by section 203 of 
Executive Order No. 11246 of September 24, 1965, (30 F.R. 12319), 
end the State Board or local education agency shall otherwise comply 
with the requirements of section 301 of said^ Executive Order. 
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1.93 Avoidance of Flood Hazards 

In the planning of the construction of school facilities under the Act, 
the State Board or local educational agency shall, in accordance with 
the provisions of Executive Order No. 11296* of August 10, 1966, 
(31 F.R. 10663), and such rules and regulations as may be issued by 
the Department of Health, Education, and Welfareto carry out those 
provisions, evaluate flood hazards in connection with such school 
facilities, and as far as practicable, avoid the uneconomic, hazardous, 
or unnecessary use of flood plains in connection with such 
construction. 

1.94 Accessibility to Handicapped Persons 

In the planning of construction of sch.dol facilities under the Act, the 
State Board or local educational agency shall, to the extent appropriate 
in view of the use to be made of the facilities, take into consideratioa 
the accessibility of the facilities to, and the usability of .them by, 
handicapped persons! and of their compliance with the minimum 
standards contained in "American Standard Specifications for Making 
Building and Facilities Accessible to, and Usable by, the Physically 
Handicapped" approved by the American Standard Association, Inc., 
with appropriate usable segments of "Building Standards of the 
University of Illinois Rehabilitation Center" and "Occupancy 
^ Guide-Department of Veterans Benefits, Regional Offices, Veterans 
Administration," and wrth such other standards in that regard as the 
Secretary of Health, Education, and Welfare may prescribe or approve* 

1.95 Competitive ^dding 

All construction contracts shall be awarded to the lowest and best 
qualified bidder on the basis of open competitive bidding as required 
by Oklahoma law. Architectural finns, after interview and hiring, 
receive a percentage of the total construction bid. Equipment is 
purchased through open competitive biddfng. Land and buildings are 
purchased by local educational agfencies to fulfill requirements and 
costs as established by those agencies. Any land or building in which 
• - the State Board enters into purchase must be approved the St&te 
Board prior to the purchase of such land or building. The Stqte Board 
reserves the right to reject any or all bids on projects in which- it 
is sharing the cost. {See Appendix I.). 

110A Effective Use' of Results of Program and Experience 

The State Board shall provide that in planning, developing, and carrying 
out programs, services, and activities under any part of the Act, effective 
use will be made of the results and experience of other programs and 
projects supported iinder Parts C through I of the Act, both through 
allotments to the State under the Regulations, in this part, in its State Plan,, 
and through direct grants and contracts by the Commissioner. Results and* 
experiences of programs and projects will be compited and made available 
to any interested agency or persons which might find them helpful. The 
Department of Vocational and Technical Education will be responsible for 
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igathering, compiling/and dissemifrating infdrmatibn relating to voicational 
^ucatlon. Each vocational education division, with jts supporting, 
professional staff will provide th6 following: materials, information, research 
' projects, curriculum projects, informafioV on exemplary ^ind innovative 

programs. , ' * • V 

* ' ■ *% * * 

The Curriculum and Instructional Materials Center will serve fisthe resource 
center for processing and dissenciinating voqation^i education information 
and materials of %ill types. Staff meetings,- teacher meetings, an4 workshops 
'fwill iiiid be devoted tq cfissenriihation of information on changing programs 
and/pr nevy directions in vdcattonal education. When feasible, in-servoce 
training and workshops wiV be conducted by the State Department* 0/ 
Vocational an^ Technical Education and/or approved *teacher training 
kistitutipns "to tr^in*^persons responsible for gathering and disseminating 
vocational education information and materials. > . 

Opportunity for Hearings on Ldcal Applications * 

Any local agency dissatisfied with final action with respect to any 
application for funds under the Act shall be given reasonable notice and 
opportunity for a heat/ing before .the. State Board-. The procedure for 
providing local educational agejQicies notice and opportunity for such hearing 
is as follows: * ' 

(1) All applications for funding under the Act will be reviewed by staff 
members designated by the State Director of Vocational and Technical 
Education. 

(2) A local educational- agency whiph submits an applicatiorr which cannot 
be accepted wilh immediately be notified of this condition and reasons 
for non-acceptance. 

(3) If the local educational agency is not satisfied with the explanation, 
it will be given an opportunity to discuss reasons for rejection with 
the State Director or such per$on(s) as he may designate. 

(4) If the local educational agency is not satisfied with explanations given 
for disapproval or the funding level recommended^ it may request, in 
writing, a hearing before the State Board. This written request must 
be submitted 30 days prior to tlqte date of the next riegularly scheduled 
State Board meeting. \J 

(5) The President of the State Board or person(s) whom he may designate 
shal^preside and direct proceedings of such hearings/ Recommendations 
and transcripts of review indicated in Step 3 will be an integral part 
of such hearings. ' ,^ *. V.^ 

Provision- for a written record of the hearings shall be made. Loc^l 
educafional agencies shall be notified in writing of the aecision reached 
at thte hearing and the reason therefor. ^ 
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If the local educational agency Is dissatisfied with the final action of the 
State Board with respect to decisions reached at the hearing, it may within 
sixty days after such final action or notice thereof, whichever is later, file 
with the United Stetes Court of Appeals for the circuit in which the Stete 
is located a petition for review of that action, 

■' ■'OC Economically Depressed Areas or High Unemployment Areas „ 

The State Board shall rely upon the determinations made by the Secretary 
of Commerce of areas eligible for designation as "redevelopment areas" 
pursuant to Section 401 of the Public Works and Economic Development 
Act of 1.964 (42 U.S.C. 31 6n. These redevelopment areas shall be 
designated as economically depressed areas," "economically depressed 
communities, or "areas of high unennployment." These designations shall 
be on a county-wide basis. 

The State Board shall also rely on curent data from additional sources 
such as the Oklahoma Employment Security Commission, U.S. Bureau of 
Census, Department of Public Welfare, and other agencies in the designation 
of areas as economically depressed'' or "areas of high unemployment." 

The following criteria based on the most recent data available shaH be used 
for designation of counties and/or cities and communities in addition to 
those determinations made by the Secretary of Commerce. 

(D .The current rate of uner^ployment is at least 6 percent, or 

(2) the median family income in the area is not more than 40 percent 
of the national median. 

Data and sources shall be documented tg insure recency and reflability. 
This data so utilized is expected to be updated annually. 

Sections. 2.1 (al and 2.1(c), Part 11 of the. Long- Bjange Program Plan 
Provisions shall provide statistical and graphic data relating to economically 
. depressed and high unemployment areas.^ 

^•lOD • Areas of High Youth Unemployment or School Dropouts 

The State Board Shall utilize data from local education agencies in 
determining areas of high concentration of school dropouts. Data are based 
on records of dropouts of Grades 9-1 2 and consist of both public and private 
school figures. This information is available on an annual basis. 

1.10D-1 An area of high concentration of school dropouts is so designated 
when the current school dropout rate in the area is in excess 
of the overall State school dropout rate. 

1.10D-2 The term "school dropout" refers to a student who leaves an 
elementary or secondary school belpre graduation from secondary 

i school or completion of a program of studies without transferring 

to another school. . ' 
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The State Board shall rely on current data from the Oklahoma 
Employment Security Commission, Bureau of the Census,, and 
other agencies in determining areas of high concentration of youtft 
unemployment. These areas shall also be eligible for designation 
in meeting criteria^ of Section 1.10D. The latest available 
information arid daf^^^hall be used in making such determinations 
of areas which shall be on a county-wide basis. Suph data utilized 
is expected to be updated annually. 

1.10D-3 An area of high concentration of youth unehiployment is so 
designated when the current rate of youth Unemployment ages 
16-19, in the area is at least 12 percent. 

Data and source shall be documented to insure recency and 
reliability. ^ * ' 

Sections 2.1(b) apd *2.1(d) of the Long-Range Program >lan 
Provisions shall provide statistical and graphic data relating to 
areas of high youth unemployment and school dropouts. * 
* ' ■ * 

The method used for determining the rate of youtfi unemployment in 
Oklahoma follows the same areas of the total 'unemployment* in the Stat^ 
except In the counties of £omanche, Oklahoma, and Tulsa. These counties 
are higher during the summer months due to migration. This information 
is supplied by the Employment Security Commission. 
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2.0 Fiscal Control and" Fund Accounting Procedures 
2.1 Custody of Federal Funds 

The title and official address of the officer -who has the legal authority to receive 
^ and hold custody of the Federal funds is the State Treasurer, State Capitol, 
Oklahoma City, Oklahoma. Authority is granted by 70 O.S. 1961, I 14B-2.-The 
State Treasurer is hereby designated custodian of all funds allotted to this State 
from the appropriations made by said Act,. and he shall receive and provide 
for the proper custody and*disburs6ment of the same in accordance with said 
Act. 



2.2 Expenditure of Federal Funds 



• ^ The official title of the officer who will have authority to authorize expenditu res 
under the State Plan is the State Director of Vocational and Technical Education 
. Authority is granted by 70 O.S.,«uppl. 1968, | 14A - la.-The Director of the 
Divrsion of Vocational Education shaH serve as an ex officio nonvoting member 
arfd shall be the Executive Officer of said Board, (See Appendix D.) 

2.3 Allotment Availability 

- • Federal funds* allotted under the Act for each fiscal year shall be available for 
use by the State Board apd local educational agencies only during such fiscal 
year, except that the following allotments shall also be available for use during 
the succeeding fiscal , year: • j* 

.' ' ' ♦ 

.f1) Federal funds allotted fronrj appropriations under S^tion 102 (a) of the 
Act for each fiscal, year for the purposes of Parts B and C of the Act 
artd which are either transferred to other jfltotments or reallotted to other 
states. * * 

« . • 

^ (2) Federal funds allotted fronV. appropriations under Section 102 (by of the 
• Act for each fiscal year for vocational education for the disadvantaged and. 
which are* reallotted to other states. 

•(3) Federal funds allotted under Part D of the Act. 

Use of fffedWal funds under Parts C and D of the Act for grants or contracts 
for programs and projects shall be tha^warding of such grants or contracts by 
the State Board. Otherwise, a yse of Federal funds under the Act by the State 
Board or local educational agency shall be determined as that prescribed by 
State and local laws and regulations which govern the allocation of uses of State 
• and local funds. 

2.31 Programs and Services . ' * 

Expenditure's • for programs and services (non-oonstruction 
expenditures) shall be charged to a particular fiscal year period for 
State or local purposes on the obligation, basis of precise acts or 
occurrences as follows: 



<^ ' ^ * Oft 
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(1) Locaf educational agencies or institutions, when pppiying for 
matching federal funds, shall specffy the fiscal yedr period for 
which the funds are needed and shall certtfy^that local matching 
funds are available for the purposes contained in the request; 

(2) Any expenditures made under the State Plan for personal services; 
utilities; travel; acquisition,, maintenance, and repair of equipment 
and supplies; and other allowable iit^ips wijl t}e charg^ to that 
fiscal year in which th^ purchase order is^lssued or j:t)ntractual 
commitment made, or as permitted t)y federal regulations. 

(3) Requisitions for reimbursem^t of funds for purchases of supplies 
^ and equipment shall be supported by q copy pf the purchase order 

or other bona fide purchase cqmmitments. Advance funding may 
be approved by the State JQirector if the local educational agencies , 
or institutions can justify the need by demonstrating \t$ inability 
to conduct the program successfully without advance funding: 

— ' * (4) Valid obligations shall be liquidated during the subsequent fiscal 
year period, with'^the exci^ption that«special items of equipment 
« may be (iaid for at ^a later date upon certification of reasonable 
cause for delay in delivery; or a^ permitted by federal regulations* 

2.32 Construction # * * / ' 

— ^ . 

Costs of ponstruction shall be charged to one or two fiscal year periods 
for State or Ideal purposes oo the basis of precise acts ot occunrei;ices 
as folJoWs: 

(1) Dale of project approval by the State Board; . 

(2) « Certification th&t Joca*l and/or State funds are available for 

nrr^tching the federal funds; * * * 

. ^ . ' * 

(3) A construction contract must be made within a period of one 
yeac froiVi the date of approval by the State Board of the 
construction proposal; and, 

* * 

^ (4) The terms of the contract shall designate the amounts an^d time 

of payments td the contractor and shall specify the completion 
date Of the construction. 

Fiscal Records , 

Th^ official fisca) accounts and documents of thh State Board will b^ maintained 
by the State 6oard in the office of the Director of Business and Finance, State 
Department of Vocational and Technical Education, 1515 West Sixth Avenue, 
Stillwater, jOklahoma. ^ . t \ 

The /State Bpard shall maintain fiscal control and fund accounting!^ procedures 
as rnaV be necessary to assure proper disbursement of, and accounting for, Federjal 
fpnds paid to the State, including such iunds paid by the State to local* 
educational agencies, " i 



' Accounts and supporting documents rela^n^ t4,i|ny vocational education program 
involving Federal financial participationlftfciH De adequate to permit an accurate 
and exp^itious audit of the program* * 

♦ State and local educational agencies recer/lng grants urtder the Act shall keep 
accessible and intact all records supporting claims for Federal grants or relating 
to the accountability of the grantee for expenditures of Federal grants and of 
matching funds. These records shall be retained for five years after the close 
of the fiscal year in which the expenditure vvas made by the State Board or 
any participating local educational agency,, or^ until the State Board is notified 
of the ^completion t)f *the Federal audit, whichever Is earlier Records of 
questioned expenditures shall be kept until adjustments are 4nade and are 
approved by the Commissioner of Education, U.S. department of ^Health, 
Education, and Welfare. 

5 ^ Audits ^ 

2.51 State Audit of State Accounts 

The accounts of the State Board of Vocational and Technical 
Education are audited By the State Examiner^ and Inspector These 
audits are made annually and records of such audits are kept In the 
offices of the State Examiner and Inspector. Copies of the audit reports 
are available in the office of the Director of Business and Finance, 

2.52 - Audits of Locar Accou nts 

13 

Whenever required by Federal, State or special program^ grants and 
whenever deemed" nece^ry by the State Director, personnel of the 
State Board of Vocational and Technical Education will audit the fiscal 
records* ^nd documents of local educational agencies pertaining to 
expenditures of State and Federal funds for approved programs. 
Preaudits are made on most expenditures and post audit? will be made 
' periodically as necessary, Cd'pies of such detailed audits will be available 

in the office of the State Department of Vocational and Technical 
Education. 
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State Vocational Education Programs 



3.1 Allocation of Funds to' Part B Purposes 

Federal funds appropriated under Section 102 (a) of the Act and allotted to 
Oklahoma for the purposes of Part B may be used for vocational education 
"programs, services, and activities for the following groups of persons/^ * 

Persons in high school, ^ 

Persons who have completed or left high school and who are available for study 
in preparation for entering the labor market. 

Persons who have already entered the labor market an(| who need training or 
retraining to achieve stability or advancement in employnnent (other than persons 
receiving training allowances under the Manpower Development and Training Act 
of 1962 (42 U.S.C. 257V2628) or the Trade Expansion Act of 1962 (19 U.S.C. 
1801 1991), 

Disadvantaged persons, and 

Handicapped persons. 

3.1 A The Programs, services, and activities referred ,to in paragraph 3.1 shall 
' include: 

Arj:awgements for Instruction 

/(^) Vocational instruction shall be provided either under public supervision 
/ or control meeting the* criteria of subparagraph (2) of this paragraph, 
or iinder contract vyith the State Board or a local educational agency. 

To be under !!public supervision and control,'^ a school or class must 
be organized and operated under the direction of the State Board or 
a local educational agency responsible?for expenditure of public school 
funds for vocational education in the State* 

3.1 B Objective of Instruction ^ 

(1) Vocational instruction shall be designed to: 

(a) prepare individuals fdr gainful ioaployment ^s semi skilled or 
skilled workers or technicians or subprofessionals in recognized 
occupations and in new or emerging occupations, or 

(b) prepare individuals for enrollment in advanced or^>nohly skilled 
vocational and technical education programs, or ^ 

(c) assist individuals in the making of informed and meaningful 
occupational choices, or 

(d) achieve any combination of the above objectives. ^ 
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(2) Vocational instruction with the objective specified in subparagraph 
3.1B (1) (a) shall include: 



(a) instruction related to the occupation or occupations for which 
the students are in training; that is, instruction which is designed 
upon its completion to fit individuals for employment in a specific 
occupation or a cluster of closely related occupations in an 
occupational field, and which is especially and particularly suited 
to the needs of those engaged in, or preparing to engage in, such 
occupation or occupations. Such instruction shall include 
classroom related academic and technical instruction and field, 
shop, laboratory, cooperative work, or other occupational 
experience, aixl may be provided either to 

(i) those preparing to enter an occupation upon the 
completion of the instruction, or 

• 

(ii) those who have already entered an occupation but 
desire to upgrade or update their occupational skills and 
knowledge in order to achieve stability or advancement 
in employment. 

(b) instruction necessary for vocational students to benefit from 
instructk>n described in subdrvision (a); that is, remedial or other 
instruction which is designed to enable indivkluals to profit from 
instruction related to the occupation or occupations for which 
they are being trained by correcting whatever education 
deficiencies or handicaps that prevent them from benefiting from 
such instruction* « 

(3) Pre*technteal vocational instruction with the objective specified in 
subfiMiragraph (1) (b) ^11 include instruction of the type described 
in fubparagraph (2) of this paragraph, except that such instruction 
need not br designed to fit individuals for employment in a specific 
occup«tk>n, but must be primarily designed to prepare individuals for 
.itnrollment in advanced or highly skilled post secondary and technical 
^ education programe having the objective specified in subparagi^iph (1) 
(a) of this section* It shell not include instruction which is primarily 
d«pigned to prepare individuals for higher education, or for professional 
training of the tyf^ described in (SJC) (2) of this section, and which 
^ is only incidentally designed for individuals preparing for technical 
educatk)n. .—r. 

^ ]{A) PrewwtlorSrins^^ 

I dnc) shall include instruction designed to familiarize individuals with 
^ the broad range of occupations for which special skills are required 
and the requisites for^ careers in^|||ch occupation. 

3.1C Noneligible Instruction * 

IJV founds under the Act shall not be available for instruction in general 
educatk>n subjects unless such subjects have objectives specified in 
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paragraph (3.1A) of this lection. Howfl|(er, a program of vocational 
instruction uTidar the State Plan may be ti)|^plemented with such other 
general education subjects, supported with funds from other sources, 
as may be necessary to develop a well-rounded individual. 

(2) Funds under the Act will not be available fl5r Instruction which Is 
designed to fit individuals for employment In recognized occupations 
which are generally considered to be proletslonal or as requiring a 
baccalaureate or higher degree. The Commissioner has determined and 
specified the following as examples of occupations which are generally 
considertK) professional or as requiring a baccalaureate or higher degree, 
and are therefore excluded from those occupations for which 
instruction may be provided: 

Accountants and auditors 
Actors and actresses 
Architects, artists, and sculptors 
Athletes, professional 
Authors, editors, and reporters 
Clergymen 

t Engineers, professional 

Lawyers 

Librarians, archivists, and curators 

Life scientists, including agronomists, biologists, and psychologists 
Mathematicians 

Medical and health professions. Including physicians, surgeons, dentists, 

osteopaths, veterinarians, pharmacists, and professional nurses 
Musicians ^ 

Physical scientists, including chemists, physicists^ and astrorlomers 
Social and welfare workers 

Social scientists, including economists, historians, political scientists, 

and sociologists 
Teachers and other educators 

The above is not intended to exclude from vocational Instruction those 
^ * s^iprofessional, technical, or other occupations which are related to 

. j those listed, but which do not themselves require a baccalaureate 

\ degree. 

3.10 Admission of Students 

^ Individuals shall be admitted for enrolfment in clasits and provided 

' Instruction on the basis of their need and their potential for achle\rtng the 

^ occupational or other objective of such instruction. 

3.1 E Copient of Vocational Instruction 

The content of vocational instruction shall be developed and conducted 
in accordance with the following standards to assure Soundness and quality 
in such instruction: 

(1) The program of Instruction shall be based on a consideration of the 
skills, attitudes, and knowledge required to achieve the occupational 

o ' ^ '92 . 
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or other objective of such instruction, and includes a planned sequence 
of those essentiafs of education or experience (or both) deemed 
» necessary for the individual to achieve such objective. 

(2) The program of instruction shall be developed and conducted in 
consultation with employers and other individuals or groups of 
individuals (such as local advisory committees) having skills in, and 
substantive knowledge of, the occupations or the occupational fields 
^eluded in the instruction, 

(3) The program of instruction will include the most up-to-date knowledge 
and skills necessary for competencies required to meet the occupational 
or other objectives of such instruction* 

(4) The program of instruction will be sufficiently extensive in duration 
and intensive within a scheduled unit of time to enable the student 
to achieve the occupational or other objective of the instruction, 

(5) 1 The program of instruction shall combine and coordinate classroom 
instruction with field, shop, laboratory, cooperative work, or other 
occupational experience? which: 

^ (a) is appropriate to the occupational or other objective of the 

' _ ^ instruction; 

^ lbi| i$ of sufficient duration to develop competencies necessary for 

the student to achieve such objective; and 

(c) is supervised, directed, or coordinated by persons qualified under 
the State Plan. 

/ 

3.1 F Adequate Facilities and Materials for Instruction 

Classrooms, libraries, shops, laboratories, and other facilities (including 
<i .instruction equipment, supplies, teaching aids, and other materials) shall 
be adequate in supply and quality to meet the occupational or other 
obj^iv(|s of the vocational instruction offered If the State Board or local 
' ipiit^^ agendes cannot provide such facilities and materials, but they 
arit^vailable in! a business or industrial service, or other establishment; 
i/o6ationdl instf'dction may be conducted in such establishments provided 
th^t sucf> fecilitJes and materials meet the standards and requirements of 
A ^ the Act and the State Plan, 

3*16 Teapha:s- lnd Supen/isors 



he vocational instiructiori shall be conducted and supervised by qualified 
teachers, teacher aidef supervisors, arfd other supporting plrsonnel. To the 
extent necessary to provide for a sufficient supply of qil^lified teachers,, 
teacher aides, and supervisors in the State, the program of Instruction shall 



be accojnpanied l)y a teacKftr education program. (Refer 
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to Part I, 1.4) 



3.1H 



Vocational Guidance and Counseling 

The program of instruction shall provide for vocational guidance and 
counseling personnel and services sufficient to enable such a program to 
achieve and continue to meet its objectives and the standards and 
requirements Of this section* 

Vocational Youth Organizations 

The program of instruction will include activities of vocational education 
youth organizations which are integral parts of the vocational instruction 
offered and which are supervised by vocational education personnel: 
Agriculture«FFA; Business and Office Education -FB LA; Distributive 
Education-DECA; Home Economics Education -FHA and HERO; Trade and 
Industrial Educatiorl-VICA. 

Evaluation 

Evaluation of the program of instruction will be made periodically on the 
State level by the State Board and the State Advisory Council and 
continuously on the local level with the results being used for necessary 
change or improvement in the program through experimentation, curriculum 
improvement, training of vocational education personnel or other means* 

Vocational Guidance and Counseling 

The State Board and local educational agencies conducting programs of 
instruction.shall provide such vocational guidance and counseling personnel 
and services as are required by such instruction pursuant to subparagraph 
3*1 H. Such vocational guidance and counseling services shall be designed 
to: 

(1) Iden^^^y and encourage the enrollment of individuals needing vocational 
education; 

(2) Provide the individuals with information necessary for making a 
meaningful and informed occupational choice, 

(3) Assist them while pursuing a program of vocational instruction,^ 

(4) Aid them in vocational placement, and 

i; 

(5) Conduct follow up procedures to determine the effectiveness of the 
vocational instruction and guidance and counseling program, 

(6) The State Board shall make provision for an adequate guidance and 
counseling supervisory staff to: 

(a) Develop, secure, and distribute occupational information, 

^ (b) Provide consultative services concerning the vqcationah aspects of 
guidance, and „ , - 



(c) Give leadership to the promotion and supervision of better 
vocational guidance and counseling service at the local level. In 
carrying out^these responsibilities, the State Board shall utilize 
the resources of the Oklahoma Employment Security Comminion 
pursuant to the cooperative arrangements provided for in 1,7, 

Construction of Area Vocational Education Schools 

Area vocational education schools will be constructed pursuant to rules and 
regulations as established by the State Board. An area vocational education 
school is any public school or public institution of which the facilities cSn^ 
be constructed with Federal funds under the provision of Section 122 (a) 
(5) of the Act. See Paragraph 3.23 of the State Plan. 

Ancillary Services and Activities 

The State Board shall provide ancillary services^nd activities to assure 
quality in all vocational education programs described in subparagraph 3.1. 
Such services and activities may include the following: 

(1) State Administration and leadership as provided for in the State Plan; 

(2) Administration and supervision of instructional programs at the local 
level; 

(3) Evaluation of programs under the State Plan; 

(4) Training of teachers and other program personnel; — 

(5) Special denronstration and experimental programs; 

(6) Development of curricule and initructlonal meterialf; and, 

(7) Reterach related to any of the lervices and actlvitiet. 
Differencet in Vocational Education Needs 

(1) In aliocating funds anwng local edufiiation agencies, the State Board 
tfiall give due consideration to the relative vocational education needs 
of all the population groups referred to in ^subparagraph 3.1 in all 
geographic areas and communities in the ■ State, ' partidlilerly ' 
disadvantaged persons, handicapped persons, and unemployed youth. 

(2) In weighing the relative vocational education needs of the State's 
various population groups, the State Board shall give particular 
consideration to additional financial burdens which may be placed 
upon certain local educational agencies by the necessity of providing 
vocational education students, particularly disadvantaged and 
handicapped students, with special services»such a^ compensatory or 
bilingual education, which are not needed in areas or communities 
sprved by other local education agencies irt the State. 



79 



(3) All available resources will be explored in determining vocational 
education needs within the State. The State Department of Education; 
Oklahoma Employment Security Commission; Department of Public 
Welfare; Department of Institution, Social and Rehabilitative Services; 
and other divisions will be included in planning. The continuous 
evaluation on the local levels and periodic evaluation on the State level 
will be closely studied to determine necenary changes in vocational 
education offerings and patterns. A continuous effort will be made 
to encourage reports from local school superintendents, county 
officials, business and industry 'leaders ar>d personnel, and any other 
persons with a knowledge of, and an interest in, vocatiorwl education. 
All the infonnation gained will be used to make a judgement of what 
training should be offered, how tong it shouW be offered, and how 
long it should continue. ^ 

Vocational Education Programs for the Disadvantaged 

(1) Funds appropriated under Part 102 (b) of the Act and allotted to 
the State for the purpose of Section 122 (a) (4) (A) of the Act may 
be used only for vocational education programs for disadvantaged 
persons. 

(2) Aliotmente made to the State from sums appropriated under Section 
102 (b) of Hlhe Act will be allocated within the State to vocational 
educatk>n programs for disadvantaged persons located in areas of the 
State with a high concentration of youth unemployment and school 
dropouts. 

(3) The State Board shall allow students to participate In vocational 
education programs in private, nonprofit schools when their 
educational needs are of the type v^lch a program or prolect under 
Part B supported with funds ^Hotted under Section 102 (b) of the 
Act can meet. The Stale Board will supervise such vocational 
instruction in accordance with State Plan provisions to eseure that such 
participation by students shall be gsnulne and meentngful. 

-■^ 

(4) Funds made available under Section 102 (b) of the Act and used to 
accommodate students in nonprofit, private schools shall not be 
commingled with State or local funds so as to lose their Identity as 
funds from Federal sources. Accounting methods shall be established 
which assure that each expenditure of funds made available under 
Section 102 (b) of the Act can be separately Identified as such. 

Percentage Requirements 

Federal funds allocated to local educational agencies shall comply wltii the 
f ollowing reg uirem ents wittv respect to the use of Federal fund*. 
(Percentages apply on a State-wide basis.) 

(1) At least 15 percent of tiie total allotment for any fiscal year of funds 
appropriated under Section 102 (a) of tiie Act. or 25 percent of tiiat 
portion of the State's allotment which is In excess of its base allotmMHit, 
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whichever is greater, shall be used only" for vocational education for 
disadvantaged persons. * . - 



{2) At le a st 15 p ercent of the tot a P a ll otment f o r any fi s c ii l y ea r of f u n ds 



appropriajed underaction -102^^) ofthe Actr or 25 percent of that 
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rpotfumofTthe State's atlotmentwhi<*^s4nex^ 



whichever is gre'ater, shall be used only for post secondary vocational 
education. 

(3) "'At least 10 percent of the total allotment for any fiscal year of funds 
appropriated under Section 102 (a) of the Act shall be used only for 
vocational education for handicapped persons. 

3.12 Identification of Disadvantaged Persons * - " 

Disadvantaged persons are those persons who have academic, socioeconomic, 
cultural, or other handicaps that prevem them from succeeding in vocational 
education or consumer and homemaking progratns designed for persons 
without such fiandicaps, and who for that reason, require specially designed 
educational programs or related services. The term includes persons whose 
'needs for such programs* or services result from poverty, neglect, 
delinquency, or cultural or linguistic isolation from the community at large, 
but does not include physically or mentally handicapped persons, as defined 
in paragraph 3.13, unless such persons also suffer from the Jjahdicaps 
described in this paragraph. State agencies and local agencies that ideal with 
disadvantaged persons will be consulted and asked td assist in identifying 
such persons. Local educational Sgencies will be assisted fn recruiting 
disadvantaged persons into vocational education programs through all means 
available. 

3.13 Identification of Handicapped Persons 

Handicapped persons af-e those persons who are mentally retarded, hard 
of hearing, deaf, speech impaired, visually handicapped, seriously* 
emotionally disturbed, crippled, or other health impaired persons who by 
reason of their handicapping condition cannot succeed in a vocational or 
consumer and homemaking education program without specfal educational 
assistance or who require a modified vocational or consumer and 
homemaking education program. The Departm^t of Public Welfare, the 
Special Education Division of the State Depylinent of Education, and other 
agencies will be asked to assist in identifying, testing, and recruiting such 
^ persons into vocational education programs. Evaluation shall be made 
according to criteria established by the State Board. 

3*14 Manpower Needs and Job Opportunities ^ 

(1) In allocating funds among local educational agencies, the State Board 
shall give due consideration to information regarding^ current 'and 
projected manpower needs and job opportunities, particularly new and 
emerging manpower needs and opportunties on the'local. State, and 
National levels. * 
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(2) In complying with paragraph (1), the State Board snail give particular 
consideration to those vocational education programs which are best 
. designed to: < ^ _ 



(a) Futfttt current : ~^or ' projected manpovyer needs in existing ' 
— 0 ecu pati oh s~at th e locallevel by preparing students tor current 



or projected job opportunities in such occupations; or, 

(b) Fulfill new and emerging manpower needs at the local. State, and 
National levels by preparing students for new and emerging job 
opportunities at such levels. 
* •» 
(3) The State Board will consult withN)ther applicable State agencies in 
helping determine the current and projected manpower needs and job 
opportunities In the State. Information from the Oklahonia 
Employment^ Security Commission, the State Advisory Council, 
V business and industrial leaders. State planning agencies, industrial 

7 development department, and others wilt be assimilated and used in 

making determinations required in paragraphs (1) and (2). Results of 
the evaluations will be used in determining if the needs in particular 
areas are being met. Cooperative arrangements with other State agencies 
will help supply information needed in making these determinations. 

3 15 Vocationa l Education Needs of Groups fo be Served 

The State Board shall give due consideration to the vocational education 
needs of persons of all ages, persons in high school, persons who have 
completed 6> left high school who require preparation for entering the labor 
market, persons already in the labor market who need training or retraining 
- for employment, disadvantaged ^Dersons and handicapped persons. The State 
Boated will wor^ with all available local and State agencies which can help 
determine the categories of persons and vocational education needs of the 
persbns. Vocational Education programs which can benefit the greatest 
number of persons will be given first consideration by the State Board. 

2 2 Allocation of Funds to Local Educational Agencies for Programs, Services, and" 
Actiuities 

The State Board shall allocate funds allotted .to it under Part B of the Act 
among local educational agencies in such a manner as to: 

(1) Fulfill the following requirements: 

(a) The Federal sh^re of State and local expenditures incurred for the 
tollowing purposes under the State Plan shall not exceed: 

(!)• 50 percent of State and local expenditures for State 
vocational education prograTns unripr Part B of the Act 
except that' the Federal share shall be 100 percent for 
programs for the disadvantaged in areas of high concentration 
of youth unemployment and school di'opouts under Part B 
• of the Act and fin*bnced with funds under Section 102 (b) 

of the Act; 
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(n) 75 percent of expenditures for State research coordination 
units under Part C of the Act; 

(fii) 90 percent of expenditures for vocational edu cation research j 

and pers o nnel tr a i ni n g p r^^ ms/ d ^ ' 

experimental, and pUot programs and dissemina tion activities ,! 
under-part"C'of^He"Act; —————— 

(iv) 100 percent of expenditures for exemplary programs and / 
projects under Part D of the Act; | 

(v) 90 percent of expenditures for planning, constructing, and ■ 
operating residential vocational .education facilities under 
Part E of the Act; ^ 

(vi) 50 percent of expenditures for consumer and homemaking 
programs under Part F of the Act except that the Federal 
share shal^ be 90 percent for such programs in economically 
depressed areas or areas of high rates of unemployment under 
Part F of the Act; 

(vii) 100 percent of expenditures for cooperative vocational 
education programs under Part G of the Act; and, 

(viii) 80 percent of expenditures for vocational work study 
programs under Part H of the Act. 

Allocation of Federal funds to local educational agencies shall comply 
with, the percentage requirements set forth in Section 3.11. 

Allocation of Federal funds to loca.1 educational agencies will give 
consideration to the following maintenance of effort, requirements; 

(i) Federal funds made available under Part B of the Act will 

not supplant State or local funds but will be so used as to 
supplement, and to the extent practical, increase the amount 
of State and local funds that would in the absence of such 
Federal funds be made available for the purposes set forth 
in Section 122 (a) of the Act, $o that all persons in all 
communities of the State will as soon as possible have ready 
access to vocational education suited to their needs, interests, 
and ability to benefit therefrom. 

(Ii) No payments of Federal funds under the Act will be made 
in any fiscal year to any local educational agency unless the 
State Board finds that the combined fiscal effort of that 
^ency and the State with respect to the provision of 
vocational education by that agency for the preceding fiscal 
year v^s no less than sucfi combined fiscal effort for that 
purpose for the second preceding fiscal year. Any such 
reduction in combined fiscal effort for. any fiscal year by 
more than five percent will 4isquaUfv| a local educational 



99 



83 



3.21 



agency unless the local educational agency is able to 

demonstrate to the satisfaction Qi''^ State Board that such 

a reduction was occasioned by junuaJal ci rcumstances that 

""^ - c atri d no tli av e been f uHy Wnt klpated^ or r easonabl y 

compen sated for by the local Mucalional Agency and that 
~ ~ " the fiscal effort of the local edbcaiiona^ 

otherwise indicate a diminished Hj sial^ ^ort. 

(d) Consideration will be given to the tax effort nnfluirements specified 
^ in allocation Federal funds to local educational agencies: 

(i) No Ideal educational agency which is making a reasonable ^ 
tax effort, as determined pursuant to paragraphs (ii) and (iii) 
below, will be denied funds .for establishing new ncationai 
education programs solely because it is unable to pay the 
non-Federal share of the cost of such programs. 

(ii) The tax effort of a local educational agency shall be 

represented by the ratio between the total-annual local tax 

revenues available to the agency for educational purposes and 

the total wealth of the local area or community served by 

the agency. In computing local tax effort, the State Board 

may measure local revenues and' local wealth by whatever 

means it considers fair and equitable to all local educational 

agencies in the State. 
• 

(iii) A local educational agency's tax effort shall be considered 
reasonable whenever it is equal to, 6r greater than, the 
average local tax effort in the Stat6. 

(iv) Records of the Finance Division of tfie State Department 
of Education will be used in administering this section of 
the State Plan* Records will be kept up-to-date, with annual 
check of all schools requesting Federal funds for vocational 
education programs. 

(2) Maintain compatibility with the long-range objectives set* forth in its 
long-range program plan and the estimated allocation of funds to program 
purposes set forth in its annual program plan. 

3.21 ' Local Application ♦ 

See local application. Appendix K* 

3.22 Procedures for Processing Local Applications for* Vocational Programs, 
/ Services, and Activities 

Local applications will be reviewed by the State Board.Jf a program 
request cannot be granted, a committee made up of State Board Staff 
members will review the application together, make a finding, and 
notify the local educational agency • Programs approved will receive 
written notification of the approval. 



3*22-1 Programs, Services, and Activities Undertaken by the State 
Board 



— — ^ Immectiately-upon-deternriining-that a program, activityro^. 

service should be* initiated in an area vocational education 

^^^_^^^hDGl or other- State School -or-fnnjtution,-t^^ 

shall notify such agency of its determination. That agency 
then may make application for the program, service, or 
activity, and that application will be handled through a 
policy estalished by the State Board, See Appendix H for 
policy for the establishment of area vocational-technical 
schools* Criteria found in part II of this Plan will be used 
in making a determination of programs to be implemented* 

3*22 2 Programs, Services, and ^ Activities Undertaken by Local 
- Educational Agencies 

* * 
Each proposal or application by a local educational agency 
shall be submitted to the State Director of Vocational and 
Technical Education for<review and study by appropriate 
staff personnel designated. Applications shall be in sufficient 
detail in accordance with 3,21 for a satisfactory appraisal 
of their contributions to meeting objectives of the State Plan, 
The, use of advisory /committees, the assurance 6f 
employment opportunities, and* the establishment of 
evaluation procedures shall be included in the application* 

}| The State Director of Vocational and Technical Education 

shall approve, disapprove, or defer application. Notification 
in writing of action shall be forwarded to the local 
educational agency, and an award letter shall include 
approved budget and condition of approval* * 

3.22-3 Coordination with Other Agencies . % 

Cooperative arrangements may be made with othei^ agencies, 
organi2ations, and institutions concerned with manpower 
needs and job opportunities, such as institutions of higher 
education, model city, business, labor, and other 
organi/ations. A cooperative agreement has been entered into 
with the Oklahoma Employment Security Commission for 
purposes relating to labor market needs. Arrangements liave 
been made for the joint development of a comprehensive 
plan for the vocational education of handicapped persons 
between the State Board, Division of Voc>rtional 
Rehabilitation, and Special Education Section of the State 
Depaitment of Education. Additional coordination activities 
with other State agencies are described in 1.7, 



P/MedurgLfor Processing Local Applications for Construction' 




3 23 1 Projecjs Undertaken by tiie State Board 

The State Board will receive apptications from local school 
districts who have called for an election, meeting the 
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mrnimum criteria established for the State - Board, for 
establishing area vocational-technical schools where matching 
-funds are available for this purpose. The State Director of 
Vocational and Technical Education shalh recomnienci ^o^he-—^ 
State Board thos$ projects to be approved. All projects must 
meet-the^criteria-as aet— for-thnn 1.9 of part 4. 

3.23 2 ' Projects Undertaken by Local Educattbnal Agencies 

Proposals or applications by local educational agencies shall 
be submitted to the State Director of Vocational and 
Technical Education for review and study by appropriate 
staff personnel destgnafea. Applications shall be in sufficient 
* detail for a satisfactory appraisal of their contributions to 
meeting objectives of ^the State Plan. Only such projects 
where matching funds are available and which meet eligibility 
criteria of designation as area vocational schools shall be 
considered for approval. The State Director of Vocational 
and Technical Education shall submit applications which 
meet applicable criteria and provisions of the State Plan . 
pursuant to construction projects to the State? Board for it^ 
action* 

3.23 3 Coordination with Other State Agencies 

-(iDoes not applyJ Oklahoma*s statutes do not require 
approval of other State agencies* 

Maintenance of Effort " I 

Maintenance of effort requirements are assured by section 3*2 (1) (c) 

(0 Oi). 

Match ing^ 

* 

3l25 1 Overall State Matchina 

The State Board assures that for every dollar of Federal funds 
" expended for vocational education programs, services, and 
< activities under Part B of the Act, excepting Section 102(b), 
one dollar of State and/or local funds. will be expended dn 
a state wide basis. Federal funds shall not be allocated in 
a manner which will require local educational agencies to ^ 
match Federal funds at a percentage ratio uniform 
throughout the State/ 

The Federal share of expenditures under Part B, as financed 
with funds under Section 102(b), for programs for the 
diiiiidvantaged m areas of- high concentration of youth 
unemployment and school dropouts may be 100 percent. 
Funds will be allocated in accordance with 3.26. 
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3.25-2 Reasonable Tax Effort 
3.2 (1) (d) for tax effort requirements. 
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A> The following factors ^all be utilrzed m determining 
the tax effort oT the local educationar agency a 
average Itiical tax effort fn the state. 

Millage levied and amounts collected for school 
purposes by each of thf77 counties and 456 high 
school districts in the State shall be ascertained for 
purposes of determining tax revenues. The following 
categories shall be included: ^ 

1. Ad valorem taxes: 

(a) Ko less than five mills to schools of 15 mills 
apportioned by County Excise Board. * 

(b> Constitutional 4 mUKlevy. 

(c) ^Emergency 5 nrfill levy yoted each-year by 

school distric/^ patrons. 

(d) Local support levy of up to 10 mills voted 
each year by school district patrons. 

(e) Building fund levy of up to 5 mills voted each 
year by school district patrons. 

tf) Sinking fund requirements related to debt 

limitations* School districts limited to debt 

not exceeding 10 percent of assessed ' 
valuation. 

2. State aid: 

(a) Foundation and incentive aid-based upon 
local district voting millage. 

(b) Free textbooks. I 

(c) Special education programs. 

3. State dedicated funds apportioned to school 
districts by the State Department of Education; 

^ (a) Auto license fees. * ^ * 

(b) Oil^and gas gross production taxes. 

(c) Rural Electrification Act tax* 

(d) State School Land Commission earnings* 
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These data are compiled annually by the Finance 
Division of the State Department of Education.^ 

J / \ y - ^ B. For the purposes 0^^ 



particular area, the following shall be used: 



1* The net assessed ' value erf all real* estate and 
personal property by school districts as compiled 
by the State Department of Education. ' 

2. Personal income estimates by county as provided 
by the State Industrial Development Department 
and the State Employment Security Cgmfnission. 

For the purposes of determining the average Ideal tax 
effort, such shall be computed from totals of data 
specified in 3,25-2A and 3-25-2B of this Section. • 

D^, Appropriate weighted factors may be applied to data 
, in 3.25 2C of this Section in computing the tax etfort 
of the local educational agency and the average local 
tax effort in the State as may be deemed n^t^t^^ry to 
account for unusual circumstances or to compensate for 
differences in base of assessed valuations or tax 
revenues. v 
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.The method established shall apply consistently to each local 
educational agency. 

The provisions of 3.25*2 do not apply to tocal educational 
a^ncies such as state^operated schools and institutions 
funded .through direct appropriations of the State 
Legislature. 

3,26 Criteria for Determining Relative Priot-ity.of Local Applications 

The State Board shall carefully study each local application to 
determine its priority. Final determination of the priority of the 
applications will be based on numbers of populations being served, 
heed for particular skills in that area, number of dropouts/number 
of unemployed, number of socioeconomic depressed, and all other 
regulattons contained within the Act that will assist in making a 
determination. 

The State Advisory Council shall study the needs for vocational 
education irt the State and ^all advise the State Board of its findings 
or criteria for determining relative priority of local applications. 

3.26-1 Manpower Needs and Job Opportunities 

In allocating funds among local educational agencies, the 
State. Boai^ shall give tdue iconsideration to information 
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regarding current and projected manpower needs and job 
opportunities, particularly «ew and emerging needs and 

opportunities on the local. State, and National levels* The 

~ - "Okl a hom a Em ployj3Qeat^.-Securitv-.-4;k)n^ 

leaders, the State Advisory Council, and other groups v^^ilf 
bp consulted In helping make the^deteFmihatiOr^ ^ 

The State Board shall give particular consideration to those 
, local educational * agencies v^hose proposed vocational 
education programs are best designed to: 

4 *' 

V 

(a) Fulfill current or projected manpower needs in existing 
occupations at the local level by -preparing students for 
current or projected job opportunities in such 
occupations, or - 

(b) Fulfill new and emerging manpower needs at the local, 
State, and^ National levels by preparing students for new 
and emerging job opportunities at such levels. 

(c) Data shall be evaluated and studied for implementing 
best possible ways for training programs to meet those 
r^eeds for trained manpower and jo6 opportunities* 
Long range manpower and job opportunity projections 
based on the most reliable sources of data available will 
be carefully considered for incorporation into Part II, 
Long R^nge Program Plan Provisions^ " 

3*26 2 VQcational Education Needs 

In allocating funds among local educational agencies, the 
State Board shall give due consideration to the' relative 
vocational education needs of all ^the population groups 
referred to m part 3J of the Plan, in all geographic areas 
and communities m the State, particularly di^dvantaged 
4k persons, handicapped persons, and unemployed youth. 

In weighing the relative vocational education needs of the 
State's various population groups, the State' Board shall give 
particular consideration to additional financial burdens wWch 
may be placed upon certain local education agencies by the 
necessity of providing vo'cational education students, 
piNiiicularly disadvantaged and handicapped students, with 
special services such as compensatory ^r bilingual j-ducation, 
" which are not needed in areas or communrties^served by 
other local educational agencies in the State. 

The identifieation q£ vocational education needs, including^ 
the need for special education proorarns for handicapped'aiid 
disadvantaged persons, shall be a continuous function of the 
Department of Vocational Education. Specific 
responsibilities have been assigned to members of the State 
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staff by the State Director 'of Vocational and Technical 
Education that include periodic assessments of the vocational 
education needs on the State level. Assistance shall be 
provided local educational agencies by the State staff in these 
activities* Application data submitted by local agencies shall, 
as indicated in 3.2, provide assurance that such identification 
of vocational education needs are made and that programs 
are so directed to meet these needs. Special emphasis shall 
be given to the identification of disadvantaged and 
handicapped persons. Refer to 3J2 and 3.13. Special 
emphasis shall be placed on identification of programs for 
disadvantaged and handicapped which have additional 
financial burdens. Program evaluations by appropriate staff 
personnel and functions of the State. Advisory Council in 
this area shall provide adequate data for identification of ' 
vocational education needs. 

Information compiled on vocational education needs shall 
be the basis for relative pripritirt as pertains to Part B 
program purposes. Such priorities shaU be used in developing 
the long range^ program plan, for the State. 

Periodic evaluations a$ described in 1.5 shall be used in 
assigning priorities for vocational education needs* These. 
> evaluations shall contain areas of recommended change, 
re direction, and upgrading of programs to insure that the 
needs of population groups shall be assessed and shall be 
served adequately through vocational education* 

» 

Local advisory committees as well as the State Advisory 
Council shall study the relationship between current and 
projected vocational education programs and how a«lequately 
the heeds of populatiqn groups shall be met. 
Recommendations of these groups, as well as studies or 
findings of the Research, Planning,^ and Evaluation Division 
shall be used by the State Board in program planning to 
meet the needs of different population groups in the State. 

3,26^3 Relative Ability to Provide Resources 

In allocatlnd^funds among local educational agencies, the 
State Board shall give due consideration to the relative ability 
of the local educational agencies in the State, particularly 
those in economically depressed areas and those with high 
rates of unemployment, to provide the resources necessary 
to meet the vocational education needs in the areas or 
communities served by such agencies. 

In determining the local educational agency^s ability to 
provide such resources, tb«^ State Board shall give primary 
consideration to the total wealth of the area of community 
served by the local education agency in relation to the total 
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number of students It is educating. The State Board will 
determine relative ability to provide resources by whatever 
means it deems to be fair and equitable to all local 
educationa l age ncies in the State. — - — 



A icate of weights lie indices shall be Aisejd for establishing 
the degree of priority of local agencies serving areas which 
bave been designated as economically depressed or high 
unemployment areas over local educational agencies not 
serving such areai ' 

Within ^|ch of the classes Of local educational agencies 
indrcatedn'n 3,26-3A of this section, relative ability to 
provide resources may be determined by: 

a* Comparing the wealth of the area of each of the 77 
counties in relation to the number of students which 
each is educating which shall provide "wealth per 
student"; or, * # 



b. 



c. 



Comparing per capita incomes of the areas served by 
each local education agency; or, 

A formula utilizing factors in the Equilization Formula 
of the Mimmum Foundation Aid Data shall be furnished 
by the Finance Section, Oklahoma State Department 
of Education, 



-4. 

The wealth of the area indicated in 3»26*3a of this section 
shall be determined by: (a) the net valuation of each school 
district divided by the school enumeration sil the district 
• This data is collected annually from each district by the State" 
Department of Education* The source of data for (b) above 
is available from the State Industrial Development 
Department and , Oklahoma Employment Security 
Commission. 

3,264 Relative Costs of Programs, Services, and Activities 

In allocating funds among local educational agencies, the 
State Board shall give due consideration to the cost of the 
programs, services, and activities these local educational 
agencies provide which is in excess <3tf the cost which may 
be normally attributed to the cost^aiidu cation in such local 
educational agencies. 

^ In considering the relative priority of local ec/ucatrdnal 
agencies in terms of costs of education, the State Board shall 
'give primary consideration to: 

(a) Differences in the cost to local educational agencies of 
material and services, such as construction or equipment ^ 



ERIC 



107 



91 • 



3.26-5 



cojts ot^eachers' salaries, which are due to variations 
in price and wage levels of other economic conditions 
>xisting in the areas served by the local educational 
-~ — - a9enc{e8;^nd, 

( b) Locareducationai agencies" with reiative costi lft exces^ 
of state^wide averages may be reimbursed at a greater 
rat^ but relative to the degreeg^f excess costs. Each 
case shaH be determined upon ffown merits* Primary 
consideration ^ shall be given to excessive . costs 
attributable to construction, wages, equipment^ 
supplies, maintenance costs, and other relevant* 
categories* 

(c) Information for computing state wide average shall be 
collected from the most recent information and data 
which aptily to local ^ucational agencies* Sufficient 
information and data shall be collected on an annual ^ 
basis for establishing reliable state^wide average indexes* 

3.26 5 Other Criteria of the State 

a * 

The State Board shall use the criteria described in 3.26-1 
through 3.264 in determining relative priority of local 
applications. Other criteria as may be needed for particular 
situations and/or to comply with the State law shall be 
established. 

Application of Criteria in Determining the Relati ve Priority of Local 
Applications 

The State Bpard will use a weighted systems approach ip determining 
the relative priority of local applications, in the event that the State 
Board is unable to meet all bonafide requests for vocatioiViJ^programs 
» due to lack of funds. This weighted systems approach will include 
manpower needs, vocational needs, ability of the school district to 
pay, and excess costs. Other factors may be considered from time to 
time as the situation and conditions demand. 

The weighted systems approach will also be used by the State Board 
in determining the percentage amount of the Federal share of 
vocational'technical programs. Following is a description of the 
approach: 

3.27-1 Weighted. Systems Approach 

A. The weighted systems approach involves the use of a 
series of scales where the local'educational agencies are 
ranked. From this the soales may be divided into six 
portions and values of 0 to 5 assigned. The four factors 
and their relative wei^ts are as follows: 
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(1) Manpower Needs 

Weight: 5 Points Possible: 25 

The local educational agencies are ranked on the 
basis of criteria outlined in 3.26-1 of this section. 
If a local educational agency is rankeb in the_ 
second level (2nd of six levets) of the scale, its 
^ totatpoints for this factor would be 20 (5 x 4+20). 

(2) Vocational Education Needs 

Weight: 5 Poiats Possible: 25 

Types of data as outlined in 3.26-2 of this section 
will be considered to obtain a scale of rank the 
local educational agencies. Those local educational 
agencies which rank highest in this scale would 
receive the most points. A local educational agency^ 
ranlcing in the fifth level (5th of six levels) would 
have a point total of 5 (5 x 1=5). 

(3) Relative Ability to Pay 

Weight: 3 Points Possible: 15 

, The criteria outlined in 3.26^3 of this section will 
be used to achieve a ranking of local educational 
agencies by their ability to pay. Those local 
educational agencies having the least ability to pay 
^ wilt t)e given the most points. 

(4) Excess Cost ; 

Weight: 2 - Points Possible: 10 

Th^^'teria outlined in^3.26-4 of this section will 
be u^d to achieve a ranking of local educational 
agencies. Those local educational agencies having 
the highest costs will be given the most points. 

Additional Considerations: 

Local education agencies will not be denied opportunity 
to participate in vocational education programs due to 
an inability to provide local matching funds. Additional 
consideration will be given to those agencies which are in 
areas considered to be economically depressed. An 
additional eight points may be awarded to local 
educational agencies located- within economically 
depressed areas. 

To help assis^t local educational agencies which are 
located in areas considered to be high dropout areas 
or high youth unemployment areas, projects from those " 
agencies may be awarded an additional seven points. 
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Projects that have special features which are; considered 
^ to be demonstration or pilot in nature and which help 
to meet special needs of the State program may be 
awarded an additional ten points. 

C. Application of the Factors: 

The State will review each local application irt terms 
of the rank it has on the State scales and the combined 
total of each local educational agencies' points. The 
maximum possible point total would appear as follows: 



(1) Manpower Needs 

Scale of 5 ^ 

(2) Vocational Education Needs 

Scale rate of 5 
(2t Relative Ability to Pay 

Scale rate of 5 
(4) Excess Costs 

Scale rate of 5 



Wt. 5 P^ts. 25 



Wt. 

Wt| 
\Aft. 



Pts. 25 
Pts. 15 
Pts. 10 



Additional Consideratiohsr 

Economically depressed areas 
Schools in high dropout of youth 

unemployment areas i 
Demonstration or pilot projebts 

Total Points Possible: 



Pts. 8 

Pts. 7 
Pts. 10 

100 



D. \ach local educational agency will be ranked following 
the above process and those local educational agencies 
with the highest point total will achieve highest priorijy 
for funding. Those local educational ^agencies having a 
low point total will have lowest priority for funding. 

3.27-2 Federal Funds to be Paid to Local Educational Agencies 

Mt will be the intent of the State Board to see that persons 
of all ages in all communities of the State have ready access 
to training or retraining. 

The range of differences among the amounts received by each 
' locai educational agency will not necessarily be wide or great. 
The State School Laws provide aid equalization to' all 
schools, thus enabling a school in a low-valuatign area to 
have a vocational program as easy as a school having a high 
valuation; therefore, the amounts received by the various 
local educational agencies will be along the following lines: 

A. Secondary high schools -A maximum of $125 per 
month for each approved vocational program to 
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disbursemen^t may be: 
Top 16 2/3% of schools with rtiosl:, priority points 
Second 16 2/3$^ of schools with most priority points 
Third 16 2/3% of schools with most priority points 
Fourth 16 i/3% of schools with jrnost priority points 
Fifth 15 2/3% of schools with most priority points 
Sixth 16 2/3% of schools with least priority points 



supplement the basic State aid provisions for teachers' 
salaries. The range of differences fqr Federal funds 
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$125 


per 


month 


100 


per 


moilth 


95 


per 


month 


80 


per 


month 


65 


per 


month 


50 


per 


month 



B. Area Vocational-Technical Schools- Federal funds in an 
amount equar to 15 percent of the total costs of a 
program will be granted to area vocational-technical 
schools that offer approved programs that rank in the 
top 50 percent utilizing the Weighted Systems 
Approach. If sufficient funds are available, increased 
reimbursefJtent may be made based on the^numberbf 
points added for reasons listed under Additional 
Considerations. 

3.27-3 Post Secondary and Technical Institutes 

Funding of vocational-technical education programs in the 
State supported colleges and technical institutes shall be 
based on the contractual agreement with the State Regents 
for Higher Education (Appendix 0), 

3.27-4 Adult Education 

The priority for funding approved adult vocational edudation 
programs shall be-baried on the Weighted Systems Approach 
outlined in 3.27-1. 

In no case would the funding for a program Exceed the rate 
of pay of the instructor of the program. In order to receive 
thfe appropriate rate of funding, 12 students must complete 
the class -a student leaving the class to accept employment 
in the occupational area for which the training is offered 
shall be considered a completion. If fewer than 12 students 
complete the course, the approved rate of funding will be 
prorated according to the number of students corhpleting 
the course* For example, if six students complete the course, 
funding will be made at 50 percent of the approved rate. 
In case of a critical need of trained personnel in limited 
numbers in a geographic area, application for waiver of the 
abqve criteria may be submitted and approved by the State 
Board. 
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4.0 Vocational Education Programs for the Disadvantaaed 

In addition \o the provisions in 1.0 through 3.0 of this part of the State Plan, the 
following special provisions apply to programs for the disadvantaged supported with 
Federal funds under Section 102jb) of the Act. 

4.1 Required Allocatidn of Funds to Certain Areas 

Allocation of funds will be made for programs for the disadvantaged located 
m areas of Jhe State having high concentration of youth unemployment or school 
dropouts. See Section t.lOD of the State Plan. 

4.2 Participation of Students in Nonprofit, Private Schools' 

The State Board shalf carefully ascertain that there will be genuine arjd 
meaningful participation in .all vocational education programs* for the 
disadvantaged of students enrolled in nonprofit, private schools to the extent 
consistent' with the number of such studespts in the .area to be served whose 
c:»«icational needs are of the type which such programs are designed to meet. 

The participation of students Enrolled in private, nonprofit schools in vocational 
education programs or projects under Part B supported witlvfunds allotted under 
Section* 102 (b) and under Parts D and G of the Act shall be in accordance 
With thejollowing requirements: 

(a) Each program shall- be designed to include, to the extent consistent with 
the number of students enrolled .in private, nonprofit schools in the 
geographic area served by the program or project, vocational education 
services which will meet the vocational education needs of such students. 

The vocational education needs of students enrolled in private, nonprofit 
schools located within the geographic aTeas served by the program. or project, 
and the types of vocational education services which will be provided for 
them shall be determined after consultation with persons knowledgeable 
of the needs of those students, on a basis comparable to that used in 
providing such vocational services to students enrolled in public schools. 
Each application submitted by the local educational agency to the State 
Board shall indicate the number of students enrolled in private, nonprofit 
schools who are expected to participate in each program and project 
proposed by s^ch agency and the degree and manner of their expected 
participation. * ' • 

(c) Public school personnel may be made available in other than public school 
facilities only to the extent necessary to provide vocational education 
services required by the students for whose needs such services were 
designed, and only when such services are not normally provided at the 
private school. The State Board or local educational agency providing such 
vocational education services to students in private, nonprofit schools shall 
maintain administrative control and direction over such services, and 'each 
application from a local educational agency providing^ such services shall 
so provide. 
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(d) Any program or project to be carried out in public facilities and involving 
joint participation by students enrolled in private, nonprofit schools and 
students enrolled In public schools shall include such provisions as are 
necessary to avoid forming classes that are separated by the school 
enrollment or religious affiliation of such students. 

Noncomlningling of *Funds 

A vocational education program pr project for disadvantaged persons will be 
approved and funded under Section 102 (b) of the Act only if the State Board 
determines that effective policies and procedures will be adopted which assure 
that funds fron;! Federal sources used to accommodate students in nonprofit, 
private schools pursuant to 4,2 will not be commingled with State or local funds 
so as to lose their identity as funds from Federal sources. 

Disbursements will be made to local educational agencies by t>teims which detail 
the purposes for which reimbursement is claimed, A separate accounting record 
will be maintained which will identify Federal expenditures .for programs for 
disadvantaged from other expenditures* * 
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5,0 Vocattonal Education Research and Personnel Training 

In addition to the proyisibns in 1 .0 and 2,0 of this part of the State Plan, the following 
special provisions apply to research and training supported with Federal funds under 
. Part C of the Act. 

5.1 Diviston of Research, Planning, and Evaluation 

The Division of Research, Planning, and Evaluatroh wi established as the 
Oklahoma Research Coordinating Unit in July, 1965. It is administered jointly 
by the State Director of Vocational and Technical Education as a Division of 
the State Department, and by Oklahoma State University through the Head of 
the School of Occupational and Adult Education. The Division is made up of 
a Head; four Unit Coordinators fbr Research, Planning, Evaluation, and Data 
Analysis; six other professional staff and nine graduate assistants within the units; ^ 
and three secretaries. Three special pbjects, VtEW (Vocational Information for 
Education and Work), Linear Programming, and National Management by 
Objectives for State Departments of Vocational Education are also administered 
by the Division. 

Members of the staff of the Division of Research, Planning, and Evaluation attend 

the regular staff meetings of the State Department of Vocational and Technical 

Education and work individually and in groups with supervisory personnel of 

the various program divisions of the State Department of Vocational and 

Technical Education and with the State Advisory Council. The professional 

personnel who. hold academic appointments in the University also attend the 

staff meetings of the College of Education and the School of Occupational and 

Adult Education. Division staff confer individually with vocational and technical « 

teachers, teacher educators, and educational researchers throughout the State. 

The Research Unit serves as the research arm of the State Department of 
Vocational and Technical Education. The objectives of the Unit are: (1) to 
coordinate intrastate vocational*technlcal research, and to cooperate with 
Research Coordinating Units in other states in the coordination of interstate 
vocational research; (2) to provide assistance to researchers in vocational-technical 
education in the areas of research design and methodology, review of proposals, 
identification of problems, and identification of funding agencies; (3) to stimulate^ 
activities which will result in increased interest and Improved competence in^r . 
vocational research; (4) to develop and conduct exploratory research in 
vocational'technical education; (5) to develop procedures whereby relevant 
research findings may be disseminated to thoi^e individuals in vocational education 
who have need of such information, and to stimulate the use of research results 
toward tfie development of innovative practices in the improvement of , 
vocational technical programs In local schools; and <6) to encourage the 
development of curriculum guides and teaching materials as directed by research 
in vocational education. 

The Planning Unit serves as the planning arm of the State Department of 
Vocational and Technical Education. Its objectives are: (1) to coordinate the 
development of the short range and long range plans of the State Department 
of Vocational and Technical. Education; (2) to assist local education agencies 
in the development of their local application and long-range vocational plans; 
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(3) to conduct training programs for local education agencies and assist in the 
planning of vocational and technical education in the State; (4) and* to conduet 
research projects supportive of the planning and management activities of the 
State Department of Vocational and Technical Education* 

The Evaluation Unit serves as the evaluation arm of the State Department of 
Vocational and Technical Education. Its objectives are: (1) to coordinate the 
evaluation of 20 percent of all regular vocational programs in the State each 
year, and to prepare evaluation reports on each; (2) to coordinate the evaluation 
of all special programs and projects; (3) to provide the State Advisory Council 
with information^ data, data analysis, and other assistance as requested by the 
Council in the performance of its duties; and (4) to conduct research to identify 
appropriate variables to include in evaluation instruments. 



The Managenr>ent Information System Unit serves as the information arm to the 
Division of Research, Planning, and Evaluation and to the State Department 
of Vocjgitional and Technical Education. Its objectives are: (1) to coordinate OTIS 
activities and prepare an annual occupational demand and supply report, and 
to furnish special reports relating to occupational supply and demand as 
requested, (2) to develop automated information storage and retrieval packages 
to meet any information needs at the State Department level and; (3) to complete 
data analyses in support of vocational research projects as requested. 

The operation of the Division bf Research, Planning, and Evaluation is supported 
by the State Board of Vocational and^ Technical Educatida with 75 percent . 
Federal monies and 25 percent State funds. % , 

5.2 Application Procedures 

^ Additional research projects may be funded by the State Director of Vocational 
and Technical Education from monies received under Part C of P.L. 90-576 
upon the recommendation of the Research Coordinating Unit or the State 
Advisory Committee. Staff members of the RCU will assist with the development 
of proposals and will provide liaison betw^n the State Director and the Project 
Staff. ttl0 projects may be funded with 90 percent Federal fuildsand 10 percent 
local or institutional fundi 



Five copies of a one-page abstract which outlines the proposed research 
project should be submitted to the State Director by an individual 
authorized to act for the applicant. This abstract should include: (1) 
A statement of the problem; (2) The procedures and personnel 
involved; (3) Expected outcomes; (4) The approximate cost; (5) and 
qualifications of the personnel who will be responsible for the program 
or project. These abstracts will be reviev^ by the staff of the RCU 
and by supervisory personnel from the appropriate division of the State 
Department. This review will result in a recommendation to the State 
Director that the person submitting the abstract be encouraged to 
develop a full proposal or that further activity on this project be 
discouraged. 
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The format should be adopted to the activity, but the proposal fhoold 
contain, in general, the following items: 

I. Title Page 

II. The Abstract 

III. The Body of the Proposal 

a. Problems and obj'ectivei 
. 1. Statement of the problem or purposes 

2. Review of literature and/or related research 

3. Statement of objectives 

4. Rational of the study 

b. Description of Activities (Procedures) - 

c. Use to be made of Findings 

d. Duration 

IV. Personnel and Facilities i 
' V. Budget Section 

5.22 Review of Applications 

The State Director of Vocational and Technical Education has 
designated appropriate staff penjonnel for the purpose of reviewing 
and studying of applications received. Applications shall be in sufficient 
detail pursuant to Sections 5.21 and 5.22 for a satisfactory appraisal 
of their contributions to meeting the objectives of the State Plan. 

The applications which request grants and contracts pursuant to this 
section shall be reviewed and evaluated In terms of n:Teetlng the 
following appropriate criteria: 

(a) Relevance to priority areas In vocational education specified In 
the long-range program plan and to vocational education 
programs, services, and activities described In the annual plan; 

(b) Adequacy and competence of personnel designated to carry out 
the program or project; 

(c) Adequacy af^lities; 

(d) ReasonabWuess of cost estlnrwtes; * ^ 

(e) Expected potential of the proposed program or project being 
Vr^l^ pert of the regular vocational education program; and 

(f) The expected potential for utilizing the results of the proposed 
program or project In exemplary or regular vocational education 
programs. 

5.23 Action on Applications 



The State Director of Vocational and Technical Education shall: (1) 
approve the proposal In whole or In part, (2) disapprove the proposal, 
or (3) defer action on the proposal for such reasons as lack of funds 
or need for. further evaluation. Each applicant shall be notified In 
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writing on the action of the proposalf. In the case of approved 
proposals, nqtification to applicants shall include the grant or contract 
award conditions which the applicant must accept in accordance with 
State law» Deferral or disapproval of the proposal shall not preclude 
resubmission of the proposal for reconsideration* 

5-3 Notification to Commissioner 

^ Within 15 days after approval of a grant or contract, the State Board through 
the State Director of Vocational and Technical Education shall forward to the 
Commissioner of Education, S. Department of Health, Education, and Welfare, 
an infornrwtion copy of the approved proposaK 
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6>0 * Exemptary Programs and Projects 

In addition to the Provisions in 1.0 and 2.0 of this part of the State Plan, the following 
special provisions* apply to exemplary programs and projects supported with Federal 
funds under part D of the Act. Grants or contractt pursuant to this part may be 
made, upon compliance with .the policies and procedures of the State Plan, to pay 
all or part of the cost of: (1) planning and developing exemptery programs or projects 
or (2) establishing, operating, or evaluating exemplary programs or projects designed 
to carry out the purposes set forth in this part. 

Exemplary programs and projects will be designed to broaden occupational aspirations 
and opportunities for youths, with $p<S<:ial emphasis given to youths who have 
academic, socioeconomic, or other handicaps. 

Exemplary programs or projects will have major features which ha^^e promise or have 
proven to the highest quality and would serve as a model of the vocational education 
community* 

6*1 Application Procedures 

♦ ■ \\ * ♦ 

6.11 ApMlicdtion* {5 copies) shalt bs sub?hitted^o the State Board by an 
individual authorised to act for the applicant and shall be described 
in the following manner: 

6.1 M Statement of the purpose of the proposed program or 
project.^ 

, f 6.1 1*2 Listing of the general end specific objectives of the program 

or project with a detailed plan of how the objectives will 
be achieved* 

6*11*3 Description of the nature of the program or project. 
Information as to how this particular program has worked 
in other environments ahd why it shouW be successful in 
the area of the state applying. 

6.11-4 Duration of program or project, provide date for start of 
prograrti development and rtart and termination of the 
program while students are invblved* 

6*11*5 Explain how ttie results of the program or project will be 
used for the improvement of th#* vocational education 
program in local school and/dr in ^e State. 

6 J 1-6 Financial arrangements , - the grant award period will generally 
be for one year, but may be for three years and applicants 
will be requinwl to submit a projected budget for each year 
of the project. The total amount of the grant award will 
* be considered obligated on the date of the grant award even 

though funds will be requested by programs and projects 
on a quarterly basis* 
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6.11-7 The amount of grants and contract funds rtKju^ft^Twin be" 
justified through submi«ing--a^ detailed budgst in which 
budget items will be consistent with the objectives of the 
program. or project 

' 6.1 1-8 The portion of the cost of the proposed program or project 
that will be borne, by the applicant must be designated in 
the jxogram or, project budget. 

6.11*9 Qualifications of the staff personnel responsible for the 
proposed program or project shall include a listing of the 
staff positions necessary to carry out the program or project, 
salaries, and percent of time each will be on the program 
or project with a brief description of the responsibilities of 
each position and the minimum acceptable qualifications; 
'i including experience and educational background. 

6.11-10 Each application submitted by the local educatior^al agency 
to the State Board shall indicate the number of students^ 
enrolled in private, nonprofit schools who are expected to 
participate in each program and project proposed by such 
agency and the degree and manner of their ©cpected 
participation. 

6.11- 11 The State Board or local education agency providing such 

vdcatfonal education services to students in private, nonprofit 
schools shall maintain administrative contipl and direction 
over such services, and each application from a local 
educational agency providing such services, shall so provide. 

6.12 Review of .Applications - requests for grants ind contracts will be 
reviewed and evaluated in terms of the follovyinjptriteria: 

6.12- 1 Is the proposed program or project designed to meet the 

vocational education needs of disadvantaged, handicapped, 
and post secondary? 

6.12-2 Will the proposed program or project have an impact on 
reducing youth unemployment? 

6.12-3 Will the proposed program or project contribute to the 
solution of important^ vocational education problems? 

6.12-4 Does the proposed program^r project promote cooperation 
between public education ind manpower agencies? 

6.12-5 Will the proposed progoiiftor project be integrated into the 
presentiy existing vocatidlfil program in the-local school 
and/or State? 

6.12-6 Does tiiK Ip^^nrnd" ^f^f^ or project meet the priority 
areas in vocational edu^ftion specified in the long-range 
. program plan and annual plan? 
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612-7 Are the persortMl^ designated to carry out the propowd 
program or project adequate In number and competent for 
the proposed positions? 

6.12-8 Are the cost estimates reasonable for the program or project 
proposed? 

6.12-9 Are the procedures to be used In achieving the objectives 
appropriate, adequate, and efficient? 

6.12-10. Are the facilities, equipment, and materials adequate to allow 
the proposed program or project to attain the objectives set 

forth? 

6.12-11 Is the proposed program or project reasonably and 
substantially exemplary? 

612-12 Does the proposed program or project make provision for 
^e participation of students in private,, nonprofit schools, 
and will participation be genuine and meaningful? 

612-13 Have effective policies and procedures b^n provided for 
assuring that Federal funds to be used fdr the propos^ 
program will not be commingled with State or local funds? 

612-14 Are the provisions made for evaluating the proposed program 
or project appropriate and adequate, providmg for a 
reasonable degrae of objectivity? 

6 12-15 Are the local provisions for providing information to the 
State Board about the proposed program or project 
appropriate and adequate? 

612-16 Does the proposed program or project reveal adequate 
planning by the local district and is there docuntentation 
showing the extent of involvement In plannmg, 
implementation and appraising project activities of teachers, 
students, or other school personnel, and others, Includmg 
persons broadly representative of the vocatloftal education 
resources of the public In the area to be served? 

Action on Applications 

The following policies and procedures will be followed In acting on 
application: 

6.1 3-1 All applications will be revlev»?fd by a committee appointed 
by the State Director on the following cnteria: 

. A. Form 

B. Clarity 

C. Applicability 

D. Meeting requirements of the Law 




6,13 2 The application is then elthsr acceptedlur fiifcturntni to the 
applicant for corrections or improvement If application is 
accepted, applicant is then notified by letter that the 
application is accepted for evaluation, 

♦ 

6,13-3 Accepted applications are then evaluated by the following 
review committeei 

A, A committee for Program Services 

Appropriate Vocational Education Division Supervisors 

6.134 Applications which need revision or clarification as 
determined by the* review committee are returned to 
submitter with written suggestions for improvement, or are 
reviewed with submitter by personal consultation. 

6.13-5 The submitter will then revise the application, if appropriate, 
and re submit it to the Coordinator of Special Programs* 

6.13-6 The Coordinator of Special Programs will present the 
proposal to the committee f6r review. 

6.13-7 After the committee reviews the proposal, it will be either: 
<« 

A. Approved in v^^hole 

B. Approved in part 

C. Disapproved or rejected 

D. Deferred action (due to lack of funds or need for 
further evaluation) 

6.13-8 Applicants whose applications are approved will be notified 
by a letter from the State Director. The letter shall include 
notification of the approved budget and the conditions under 
which the applicant will accept the contract or grant in 
accordance with State law* 

6.13*9 Applicants whose applications are not approved will be 
notified by letter that the deferral or disapproval of the 
application witJ not preclude its reconsideration or 
re-submission at a later date. 



6*2 Program or Project Requirenf>ents 

Exemplary programs or projects for which the State Board makes grants or 
contracts will meet the following requirements: 

6.21 Coordination with Other Programs 

Coordination and cooperati\>Qjvith other programs in the development 
of Exemplary Programs and Projects will be accomplished by the State 
and local educational agencies through the following policies and 
procedures: ^ 
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6.2M State Policies and Procedures include: 

A, Exemplary programs and projects will be coordinked 
through the program committee designated by the State 
Director including supervisors of cooperative vocational 
education, exemplary, disadvantaged, and handicapped. 

Coordination will also include consultation with otiier 
agencies and advisory committees tliat are developing 
\y ' programs for the disadvantaged. 

B. * Information of such coordinating meetings will be a * 

. matter of recor| in the office of the State Board. 

6.21*2 " Local Policies and Procedures include: 

» * A. The administrator in the local education agency in 

charge ^f vocational education programs will have the 
responsibility of working wi;h the local advisory council 

on vocational education and coordinate with other 
agencies and advisory committees that are developing 
exemplary programs and projects. 

B. The 'administrator in charge of local vocational 
education programs will also be responsible for 
; providing the State Board with reports of program 

planning, program operation, and action of local 
advisory and coordinating meetings on exemplary 
vocationafeducation programs and projects. 

6.22 Participation of Students in Nonprofit . Private Schools 

The State Board assures participation of students in private, nonprofit 
schools in exemplary programs and projects undef Part D supported 
with funds allotted under the Act shall be in accordance with the 
following requirements: 

6 221 Proposals shall be designed to include, to the extent 
consistent with the number of students enrolled in 
nonprofit, private schools in the geographic area„sen/ed by 
the exemplary program or project, vocational education 
needs of such students. 

6 22 2 The number of students and vocational needs of students 
attending nonprofit, private schools shall be determined, 
after consultation with persons knowledgeable of the needs 
of those students, on a basis comparable to that used m 
providing vocational education sen/ices to students enrolled 
in public schools. Applications submitted by the local 
educational agency to the State Board shall indicate the 
number of students enrolled in private, nonprofit schools 
who will participate in each program proposed and the degree 
and the manner of their participation. 
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6.22-3 Proposals vvill indicate the use made of public school 
personnel in facilities other than public schools. Vocational 
education services may be* provided by public school 
personnel in other than public school facilities but onty to 
meet the vocational and technical education needs of the 
students designated in the proposal. The State Board or local 
public educational agency providing vocational services in 
private, nonprofit schools shall maintain administrative 
control and direction over such services, and each application 
from public school shall provide a complete explanation of 
how this will be done, 
i 

Teachers or employees of nonprofit, private schools may 
be paid salaries from Federal monies if they are employed 
outside of their regular hours of duty and are performing 
vocational sen/ices under the supervision and control of 
publrc school administration. Proposals to the State Board 
will explain these arrangerfients. The use of mobile or 
portable equipment on private school premises will be 
allowed' only for the duration of the current program or 
project for which the equipment is intended to be used and 
is necessary for the successful completion of the program. 
This arrangement of equipment use will be set forth in the 
proposal to the State Board. 

6.22-4 Proposals for any exemplary program or project to be carried 
out in public facilities and involving joint participation by 
students enrolled in private, non-profit schools and students 
enrolled in public schools shall include such provisions a^ 
i are necessary to avoid forming classes that are separated by 
the school enrollment or religious affiliation of such students, 

6.22- 5 Each proposal shall include information relative to 

supervision and evaluation arrangements for programs where 
students from nonprofit private schools are provided 
vocational services through the local educational agency. The 
State Board will also be responsible for supervision and 
evariuation of these program arrangements. 

6,23 Noncommingling of Funds 

6*23-1 Funds from Federal sources made available under Part D 
of the Act to accommodate students in nonprofit, private 
schools will not be commingled with State or local funds 
so as to lose their identity^as Federal funds. Accounting 
n>ethods are established that assure that each expenditure 
of Federal funds made available under Part D of the Act 
can be separately identified as such (See 2.4 and 2.5 of State 
State Plan). 

6.23- 2 The local educational agency^ in its proposal for an 

exemplary program or project, is to be required to identify 
Federal monies by providing a separate bank account or 
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separate ledger account to insure nondommingling of funds, 
and also is to provide a separate procedure fpr allocation 
of funds according to established standards. 

6 23-3 An annual audit of State and local school district fiscal 
matters is required by law. (See 2,3 and 2,5 of State Plan.) 

6,24 Notification to Commissioner 

Within 15 days after approval of a grant or contract under Part D 
of the Act, the State Board through the State Director of Vocational 
and Technical Education^ shall forward to the Commissioner of 
Education, U,S. Department of Health, Education, and Welfare, an 
information copy of the approved proposal fbt which the grant or 
contract was made. , ^ 
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7 0 Residential Vocational Education Schools 



In addition to the provisions in 1.0 and 2.0 of this part of the State Plan, the following 
special provisions apply to residential vocational education schools supported with 
Federal funds under Part E of the Act. 

7.1 Procedures for Establishing Residential Facilities 

7.11 State-Operated 

^» 

The policies and procedures used in planning, construction, and 
operatk)n of facilities for which the State Board will have direct 
administrative re^onsibiiities are: 

7.11-1 Planning 

The plans and procedures to determine the need for and 
the size and location of Jjacilities and type of programs to 
be offered shall include: 

(a) Substantial information from all available sources which 
relate to the need and justification for a residential 
vocational schoof shall be gathered, analyzed, and 
studied. 

(b) The specific location and area of the State to be served, 
with specific emphasis on economically depressed areas 
and/or areas 'with^ exce^ive dropout^tes and other 
related aspects, shall be reviewed. 

(c) Job opportunities for prospective students with 
emphasis on curriculum to be taught shall be reviewed. 

(d) Financial support, staff, operational budget, other 
financial aspects of operation, and the availability of 
matcWng funds shall be reviewed. 

(e) Consideration shall be given to the use of existing area 
vocational school facilities under the direction, of the 
State Board which are serving vocational education 
needs in certain gepgraphic areas and which may be used 
for residential school purposes. 

7.11-2 Constructing 

The channels and procedures through which the State Board 
may initiate and undertake the construction of residential 
vocational education schools shall be pursuant to Section 1.9 
and 3.23 1 of the State Plan. The State Board will use 
appropriate staff members of the State Department of 
Vocational and Technical Education in coordinating 
construction activities, meeting criteria of appropriate State 
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agencies which require safety, health, or other standard? in 
public building, and making periodic progress reviews or 
reports as may be required* 

7.113 Operating 

The channels and procedures throu^ which the State Board 
may initiate and undertake the administration and operation 
of residential vocational education schools shall include ^ 
administrative functions, organizational structure, 
instructional programs and scheduling, staffing requirements, 
curriculum and course content, selection of students based 
on established criteria, provisions for housing, and dormitory 
use. 

7.12 Locally Operated 

The policies and procedures in receiving, reviewing, and approving 
applications follow. These policies and procedures assure that all 
approved applications comply with the special requirements for the 
establishment of residential vocational education school facilities 
specified in Section 7,1 of the State Plan. 

A committee will be appointed by the* State Director of Vocational 
Education and will make appropriate forms to meet the specified 
requirements of Section 12 of the State Plan. Forms will be mailed 
to all agencies which request them. Five executed copies will be 
requested from all agencies making application. The committee will 
review and approve applications that comply with the State Plan as 
long as there is money to finance applications; 

7,12-1 Submittal of Application 

The procedures for submission of applications, which include , 
justification in relationship to serving areas of high 
concentration of unemployed youth and school dropouts and 
« information on the degree of availability of existing facilities, 

and adherence to standards of construction are: 

(a) Appropriate application forms will gather the 
information on high concentration of unemployed 
youth and school dropouts, 

< 

(b) Priorities will be given thoseNareas which have the largest 
numbers of unemployed youth and school dropouts, 

(c) Availability of existing facilities will be a weighted 
factor in establishing jnore centers so that more 
disadvantaged youth may be served. 

(d) Federal standards of construction will be strictly 
adhered to. 
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7.12-2 Review of Applications 

The procedure for review of applications, including the use 
of such criteria*^ as impact on need^ of disadvantaged youth, 
impact on reducing youth unemployment, relevance to 
annual and long-range plans, adequacy of facilities, and 
reasoriabteness of cost estimates, follow: 

(a) The committee will give priorities to the information 
contained in the Guide for the Development of a State 

^ Plan. 

(b) Adequacy of facilities and colt estimates can 
projected from the information contained in the above 
tables. 

7.12-3 Action on Applications ^ « 

The procedure for acting on applications, including approval, 
disapproval or deferral notification to applicant, and 
provision of letter of award or contract are: 

(a) Deadline will be set for filing of application for 
' disadvantaged youths. 

(b) Applicants will be notified as to approval Or disapproval 
of their application within 15 working days after the 
deadline for filing applications with the State 
Committee. 

7.13 Priority Allocation of Funds to Certain Ages 

Priority in the allowance of funds for residential vocational education 
Schools will: 

(a) Give special consideration to needs in geographical areas having 
substantial or disproportionate number of youths who have 
dropped out of school or are unemployed. 

(b) The cost of educating such youths (14-21) will include room, 
board, and other nece^ities. 

(c) The youths will be those who need ful^time study on a residential 
basis and those who can profit by it. ^ 

Requirenients 

Planning, construction and operation of residential school facilities will meet 
the requirements noted below. 

7.21 Purpose of Program . 

The residential school facilities will be operated and maintained for 
the purpose of conducting a residential vocational education school 
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program, including room, board, and other necessities for youths «t 
least age fourteen, but who have not attained age twenty-one at the 
time of admission of the training program; who need full-time study 
on a residential basis and who can profit from vocational education 
instruction; but in no case may juveniles be assigned to such schools 
as the result of their delinquent conduct. 

7.22 Nondiscrimination 

Adequate provisions will be made for the appropriate selection of 
, students needing education and training at such school without regard 
to sex, race, colqr, religion, national origin, or plage of residence within 
the State. Such facilities may not be used in a manner resulting in 
racial segregation. 

* 

7.23 Employment Opportunities 

Vocational course offerings at such school will include fields for which 
available labor market analysis indicate a present or continuing need 
for trained manpower and the courses offered will be appropriately 
designed to prepare enrollees for entry into employment or 
advancement in such fields. 



7.24 . No Fees or Charges 



No fees, tuition, or other charges will be required of students who 
occupy the residential vocational education facility. 



7.3 Notification to Commissioner 



.4i/ithin 15 days after approval of an application under Part E of the Act, the 
" state Board through the State Director of Vocational and Technical Education 
shall forward to the Commissioner of Education, U.S. Department of Health, 
Education, and Welfare, an information copy, of the approved application. 
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8.0 Consumer and Homemaking Education 

In addition to the provisions in 1*0 and 2.0 of this part of the State Plan, the following 
special provisions apply to consumer and homemaking education supported with 
Federal funds under Part F of the Act: 

8.1 Establishing and O perating Programs 

' — t ' » fi 

8^^ State-Operated 

Consumer and homemaking education programs are administered either 
directly by the State Board or by local educatiooal agencies pursuant 
to applications approved by the State Board. Programs shall be 
initiated, extended, and/or expanded in relation to projections of need. 
These will be based on findings from such means as surveys, studies, 
and consultation with advisory committees. Programs shall meet the 
requirements specified under 8.2. 

^ 8.12 ^ xLocally Operated 

The local educational agency requesting a consumer and homemaking 
education program shall submit an application form tp the State 
Department of Vocationarand Technical Education, Home Economics, 
division, for review and approval by the State Board of Vocational 
and Technical Education. 

* 

8.12*1 Submittal Applications 

The local educational agency sutaWiitting an application for 
approval must show justification for the program in terms 
of the extent of the economic depression and unemployment 
J in the area; the inclusion of consumer education as an 

integral part of the homemaking program; professional 
leadership plans; and program development of youth and 
adults who are preparing for the dual role of homemaker 
and wage earner^ 

8.12*2 Review of Applications 

The application from the local educational agency will be 
reviewed in light of criteria submitted, such as: the impact 
on disadvantaged youth and adults, relevancy to annual and 
long-range planning, adequacy of facilities, reasonableness of 
cost estimates, plans for staffing, and provision for 
supervision and evaluation of the program. 

8.12*3 Action on Applications 

The application from the Jocal educational agency shall be 
approved, disapproved, or deferred. The applicant will be 
notified of the action taken and if approved, a contract will 
be written. 
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8.13 Required Ailocation of Funds to Certain Areas 

At least one-third of the Federal funds allotted to the State under 
Part F of th6 Act shall be used for consumer and homcmaking programs 
in economically depressed areas or areas with high rates of 
unemployment 

8.2 Required Content of Programs 

4 

Consumer and homemaking programs must meet the following requirements for 
approval: 

8.21 The program wilh encourage greater consideration of the social and 
cultural* conditions* and needs, especially in economically depressed 
areas. 

8.22 The program will encourage preparation for professional leadership in 
home economics and consumer education. 

8.23 The program will be designed for youth and adults who have entered 
or are preparing to enter the world of work, 

8.24 The program will be designed to prepare such youth and adults for 
the role of homemaker or contribute to their employability in the 
dual role of homemaker and wage earner. 

8.25 The program will include consumer education as an integral |3art 
thereof. 

Exemplary home economics programs will be designed for early 
childhood education, elementary, middle school, -^i^evocational, 
secondary, post secondary, and adults. Emphasis will be placed on 
programs in economically depressed areas or areas of high rates of 
unemployment to help improve home environments and the quality 
of family life* 

Programs may be developed with various vocational and technical 
education divisions as well as with other disciplines in the school and 
community. 

An organization of Future Homemakers of America and of Young 
Homemakers may be integral parts of the homemaking program. , 

8.3 Ancillary Services and Activities 

In addition to the general provisions in the State Plan in 1,3 with regard to 
State administration and leadership and to teacher education, provision shall be 
made or arrangements made for the provision of other ancillary services and 
activities and other means of assuring quality in consumer and homemaking 
education programs. These shall include: curriculum development, innovations 
in instruction, studies, research, special demonstration and experimental 
programs, development of instructional materials, program evaluation, and 
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^ provision of equipment. The consumer and homemaking education staff shall 

^ be adequate in number and capability to assure quality in programs and to assess 



and evaluate programs, services, and activities. 
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9.0 Cooperative Vocational Education Programs 

In addition to the provisions in 1.0 through 2.0 of Section I of the State Plan, the 
following special provisions apply to cooperative vocational education programs. 

9.1 Procedures for Approval of Cooperative Vocational Education Programs 

9.11 Submittal of Application 

. ^ ■*> 

Applications for cooperative programs must be submitted to the State. 
Board in five copies - by the administrator, or his designated 
representative of the local educational agency, which will include the 
following: 

9.1 M Statement of the purpose of the proposed program or 
project. 

9.11*2 Listing of the general and specific objectives of the program 
or project with a detailed plan of how the objectives will 
be achieved. 

9.11-3 Description of the nature of the program or project. 

9.11 4 Duration of program or project, provide date for start of 
program development, and start and termination of the 
program while students are involved. 

9.1 V5 Explain how the results of the program or project will be 
used for the improvement of the vocational education 
program in local school and/or In the State. 

9.1 1-6 Financial arrangements - the grant award periofi will generally 
be for one year, but may be for two years and applicants 
will be required to submit a projected budget for each year 
of the project. The total amount of the grant will be 
considered obligated on the date of the grant award even 
though funds will be requested by programs and projects 
on an annual basis. 

9.11-7 The amount of grants and contract funds requested wlll bfe 
justify through submitting a detailed budget in which 
bud9*?items will be consistent with the objectives of the 
program or project. 

9.11*8 Portion of the cost of the proposed program or project that 
will be borne by the applicant must be designated in the 
program or project budget. 

9,11 9 Qualifications of the staff personnel responsibfe for the 
proposed program or project shall include: Listing of the 
staff positions necessary to carry out the program or project, 
sellaries, and percent of time each will be on the program 
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or project with a i>rief description of the responsibilities of 
each position and the minimum acceptable qualfftcations, 
including experience and educational background* 

9.11*10 Each application submitted by the local educational agency 
to the State Board shall indicate the number of students 
enrolled in private, nonprofit schools who are expected to 
participate in each program and project proposed by such 
agency and the degree and manner of their expected 
participation. 

9.1 Mil The State Board or local educational agency providing such 
I vocational education services to students in private, nonprofit 
schools shall maintain administrative cont^l and direction 
, over such services, and each application from a local 
j educational agency providing such services shall so provide. 

9J2 Review of Applications * requests^ gre^nts and contracts will be 
reviewed and evaluated in tefVns of the followingvcriteria: 

9.12*1 Is the proposed program or project designed to meet the 
vocational education needs of disadvantaged youth? 

9.12-2 Will the proposed program or project have an impact on 
reducing youth unemployment? 

9*12*3 Will the proposed program or project contribute to the 
solution of important vocational education problems? 

9.12-4 "^ Does the proposed prpgram or project promote cooperation 
between public education and manpower agencies? 

9.12*5 Will the proposed program or project be integrated into the 
presently existing vocational program in the local school 
and/or state? * 

9.12-6 Does this proposed program or project meet the priority 
areas in vocational education specified in--the long*range 
program plan and annual plan? 

9*12*7 Are the personnel designated to carry out the proposed 
program or project adequate in number and competent for 
the proposed positions? 

9.12*8 Are the cost estimates reasonable for the program or project 
proposed? 

9.1!2*9 Are the procedures to be used in achieving the objectives 
appropriate, adequate, and efficient? 

9.12-10 Are the facilities, equipment, and materials adequate to allow 
the proposed program or project to attain the objectives set 
forth? 
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9*1(^^11 Does the propaiwl program or project make provltlon for 
the participetion of students in private, nonprofit schools, 
and will participation be genuine and meaningful? 

9,12-12^ Have effective policies and procedures been provided for 
assuring that Federal funds to be used for the proposed 
program will not be commingled with SUXb or local funds? 

9.12-13 Are the provisions made for Evaluating the proposed program 
or project appropriate and adequate, providing for a 
rea»narfi)le degree of objectivity? 

9.12-14 Are the local provisions for providing information to the 
State Board about the proposed program or project 
' appropriate and adequate? 

9.12- 15 Does the proposed program or project reveal adequate 

planning by the local district and is there documentation 
showing the extent of involvement in planning, implementing 
and appraising project activities of teachers, students, or 
other school personnel, and others, including persons broadly 
representative of the vocational education resources of the^ 
public in the area to be sen/ed? 

9.13 Action on Applicationi 

The following policies and procedures will be. followed in acting on 
applications: # 

9.13- 1 All applications will be reviewed by th? State Board on the 

following criteria: 

A. Form 

B. Clarity 

C. Applicability 

D. Meeting requirements of the Law 

9.13-2 The application is then either accepted or is reamed to- the 
applicant for corrections or Improvement. If application is 
accepted, applicant is then notified by letter that the 
application is accepted for evaluation. 

9.13-3 Accepted applications are then 'evaluated by the following: 

A. State Director of Vocational and Technical Education 

B. Committee for Program Services . 

C. Appropriate Vocational Education Division Supen/isors 

9.13-4 Applications which need' revision or cfarificatiori as 
determined by the review committee are returned to 
submitter with written suggestions for improvement, or are 
reviewed with submitter^by personal consultation. 
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9.13-5 



The submitter will then revise the application, if appropriate, 
and resubmit it to the State Board. 



9.13-6 



After reviewing the proposal, it will be either: 




vA. Approved in whole 
B* Approved in part 



C. Disapproved or rejected 

D. Deferred action (due. to lackiQf funds or need for 



further evaluation) 




9.137 Applicants .whose applications are ipfJroved will be notified 
by a littir from the Supervision, the tetter shalUnclude 
notifioatiopi of the approved budget and the conditions under 
which tb^ applicant will accept the contract or grant fn 
accordanice with State law^x ^ 

9.13-8 Applicants whose applications are not approved will be# 
nptified by letter that the deferraj or disapproval of the 
application will not preclude its reconsideration or 
resubmission at a later date. 

Requirements of Cooperative Vocational Education. Programs 

Cooperative vocationdl^education programs will be approved by the State Board 
when: % 

(1) Necessary procedures have been established for cooperation with 
employment agencies, labor groups, employers, and other community 
agencies in identifying suitable jobs for persons who enroll in cooperative 
vocational education prograhns. 

(2) Priority for funding cooperative programs through locaHfeducationat agencies 
l« given to areas that have high rates of school dropouts and youth - 
unemployment. 

(3) To the extent consistent with the number of students enrolled in nonprofit, 
private schools in the area to be served, whose educational needs are of 
the type which the program or project involved is to meet, prevision has 
been made for the participation of such students* \ 

« 

(4) Federal funds made available under this part will not be commingled with 
State or local funds* 

(5) Such accounting, evaluation, and follow up procedures as the Commissioner 
deems necessary will fae provided* 

9*21 Purpose 

For purposes of this part, the term ^^cooperative education program" 
means a program of vocational education for persons who, through 
a cooperative arrangement between the school and employers, receive 
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instruction, including required academic courses and related vocational 
itt instruction by alternation of study in school with a job in any 

occupational field. Said experiences must be planned and supervised 
by the school and employers so that each contributed to the student s 
education and to his employability. Work periods and school 
attendance may be on alternate half-days, full-days, v^ks, or other 
periods of time in fulfilling the cooperative occupation program. 

9.22 On-the-job Training Standards 

, The cooperative vocational education program shall provide on4he-job 

training that: (1) is related to existing career opportunities allowing 
for promotion and advancement; (2) does not displace other workers 
who perform such work; and (3) employs and compensates 
^ student learners in conformity with Federal, State, and local laws and 

regulatrans and in a manner not resulting in exploitation of the 
* ^ student^fearner for private gain. Programs must be tonducted in 

accordance with written trairving agreements between local agencies and 
employers. Copies of the agreements shall be submitted to the State 
Department for filing with the local application* 

9.23 Identification of Jobs 

The State Board shall develop a cooperative advisory committee and 
designate a chairman for cooperative education* The purpose of the 
committee shall be to consult with and advise the State *Board in 
K,^^ identifying suitable jobs for cooperative education* 

9.24 Additional Cost to Employers 

9.24 1 Reimbursement of added costs to employers for on the job 
training of students enrolled in cooperative education 
> programs may be made, provided that such on*the*job 

training is related to existing career opportunities allowing 
for promotion and advancement and does not displace other 
workers who perform such vyork* 

) 9*24*2 Added costs to employers should be identified prior to the 

/ employment of the student^rainee and should be outlined 

in the training agreement* The employer should be paid only 
^ if it is apparent that without reimbursement he cannot 

provide quality training* 

Such added employer costs will not include the cost of 
construction of facilities, purchases of equipment, and other 
capital costs which would inure to the benefit of the 
employer. 

9.24*3 Added costs may be considered unusual costs or expenditures 
made by an employer for the education and training of a 
cooperative education student which otherwise would not 
be available* Reimbursement of added costs to employers 
for training may include, but shall not be limited to, the 
following: 

' ' ' -i * 

O 1 1>0 
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^ (a) Specialized kinds of Instruction whk^ 

^ in training disadvantaged students- As soon as the 

student-trainee can carry his share of the work load and 
becomes a productive worker; reimbursement should be 
discontinued. *^ 

(b) Additional sedretartaf help required to keep and 
maintain records. 

(c) Special* training sessions for students by the personnel 
department of other executives and specialists. 

(d) Costs incurred by an employer for procurement of 
related instructional materials for cooperative education 
students. 

9.24-4 Such added employer costs shall be set forth in training 
agreements, ^identifying and justifying the cost factors 
applied, the amount of funds to be paid, and the duration 
of reimbursement. 

9.25 Costs to Students * 

sJ— 

Reimbursement m^i^ie made to schools for added costs of providing 
sen/ices to the i^||nt that participates in the program. These services 
may be, but afei Tiot limited to: 

(a) Transportation of students 

(b) Placement of students completing program 

(c) Costs in'^urred by an employer for procurement of supplies, 
uniforms^ equipment, tools and other necessary items that would 
be used exclusively for training. 

(d) These expenses must not have the effect of underwriting personal 
Obligations and expenses which students in similar circumstances 
are r^son9bly expected to assume. 

9.26 Participation of Students 'in Nonprofit, Private Schools 

Policies and procedures to be followed in cooperative vocational 
education programs approved and funded under Part G of the Act 
shall assure, to the extent consistent with the number of students 
enrolled in nonprofit, private schools in the area to be served whose 
^ > educational needs are of the type which such a program shall be 

designed to meet, that provisions have been made for participation 
of such students in accordance with 4.2, State Plan. 

No expenditures of Federal funds shall be made for private sch6ol 
construction or equipment except for mobile or portable equipment. 
No funds shall be expended for salaries of teachers performing regular 
dutiesi 
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9.26-T Proposals shall be designed to include, to the extent 
consistent with the number of students enrolled in private, 
nonprofit schools in the geographic area, served by the 
exemptary program or project, vocational education needs 
of such students. 

9.26-2 The number of students shall be dctennined and vocational 
needs of students attending nonprofit, private schools shall 
be met, after consultation with persons kn9Wledgeable of 
the needs of those students, on a basis comparable to that 
used in providing vocational education services to students 
enrolled in public schools. Applications submitted by the 
local educational agency to the Statt^ Board shall indicate 
the number of students enrolled in private, nonprofit schools 
who will participate in each program proposed and the degree 
and the manner of their participation. 

9.26- 3 Proposals will indicate the use made of public school 

personnel in facil'rties other than public schools. Vocational 
education services may be provided by public school 
personnel in other than public school personnel in other than 
public school facilities but only to meet the vocational 
education needs of those students designated in the proposal. 

Noncommingling of Funds 

9.27- 1 the State board will set forth policies and procedures to 

assure that funds from Federal sources made available under 
Part G of the Act will not be commingled with State or 
local funds so as to lose their identity as Federal funds. 
Accounting methods will be established that assure that each 
expenditure of Federal funds made available under Part G 
^ of the Act can be separately identified as such. 

9.27-2 The local educational agency, in its proposal for a 
cooperative education program or project, is required to 
identify Federal monies by providing a separate bank account 
or separate ledger account to insure noncommingling of 
funds, and also provide procedures for allocation of funds 
according to established standards. 

9.27-3 An annual audit of State and local school district fiscal 
nrratters is required by law. 

Local Evaluation and Follow-Up Procedures 

Local educational agencies conducting cooperative educational 
programs ^all provide for continuous supervision and evaluation of 
students while engaged in on-the-job training. Procedures for 
supervision and evaluation shall be included in training plans submitted 
to the State Board. In addition, training plans shall include, but not 
be limited to: 
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(a) The selection and employment of coordinating staff 

(b) Duties and responsibilities of the staff 

(c) Agreements for supervision of students to be entered into between 
the local educational agency and <xx>perating employers 

(d) Procedure for follow-up of .students *^ - 

(e) Evaluation criteria for on-the-job training experiences 

(f) Reporting of on-the-job training to the State Board. 

Procedures for evaluating are follows: 

« (a) Have local agencies designated proper person to supervise 
students? 

(b) Have students been employed based on needs, labor information, 
and socioeconomics status? 

(c) Does training lead to employment? 

^ id) Does training assist students in reaching overall educational 
objectives? 

(e) Is curriculum designed to meet the needs of the particular students 
and coordinated with employment opportunities? 

(f) Have bcal educational agencies supplied follow-up information 
on persons in training and those cort^leting training? 

9.3 Ancillary Services and Activities 

9.31 The State Board shall provide for ancillary services and activities to 
assure quality in cooperative education programs. Ancillary services and 
activities may include, but not be limited to, the following: 

9.31-1 Develop programs with teacher training institutions in 
teacher education for the training of cooperative education 
teacher-coordinators, local administrators, and supervisors to 
work in interdisciplinary areas. 

9.31-2 Develop in-service workshops for teacher-coordinators, local 
kiministrators, counselors, and employers of cooperative 
/ education students. 

9.31-3 Develop curriculum materials and guidelines for evaluation 
of cooperative education programs. 

9.31-4 Support the development of a related instructional materials 
center which will be maintained and supplied by the State 
Board. 

9.31-5 Provide job placement for cooperative occupation students 
in cooperation with district and regional employment and/or 
other agencies. 

♦ 

9.31-6 Provide for guidance and counseling for cooperative 
education studients. 

9«31-7 The training plan shall provide for adequate locdl 
administration and supervision of the Cooperative education 
program or project. 
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Work-Sftidv Programs for Vocational Education Student! 

In addition to the provisions in 1.0 and 2.0 of this part of the State Plan, 
the following special provisions apply to work-study programs for Vocationai 
Education students supported with Federal funds under Part H of the Act. 

t ' 
10.1 Procedures for Approval of Work-Study Programs 

The State Board will use the following criteria in detennining the 
relative priority of (irojects and will approve work-study programs in 
the order determined by the application of such criteria ihsofar as 
financial resour<»$ (Federat, State, and local funds) are available for 
/ such programs: 

(a) Informatidn contained in applications from local educational 
agencies or institutions relative to the number of school dropouts 
ar>d unemployed youth with thoee having a substantial number 
of dropouts and unemployed youth receiving preference; 

(b) Estimates contained in application as to the number of dropouts 
arwi unemployed youth who n^ed financial assistance to enroll 
and continue fullrtime in an approved vocational program which 
meets the standards and requirements of the State Plan; 

(c) Statements regarding the character and number of employment 
opportunities in the local educational agency or institution or 
other public agency or institution; 

(d) Work or employment shall be as closely related as possible to 
the instruction, training, and occupational objective; 

(e) The arrangements made locally fojr adequate supervision to insure 
that all requirements of the State Plan are met; 

(f ) The extent to which local educational agencies dr institutions are 
using guidance and counseling and other related services designed 
to achieve the purposes of the work-study program, namely, 
keeping needy students in school; affvd, 

(g) Assurance that written agreements will be entered into between 
the local educational agency or institution and other public 
agencies cooperative by furnishing employment to youth eligible 
to participate under the work-study program* 

10*11 Submittal of Applications 

A local educational agency having determined the need for 
a work-study program as provided under Section 10.0 shall 
submit an application to the State Department of Vocational 
and Technical Education* This application shall outline 
nature, ddration, and plan of the program, the existing local 
conditions relative to the need for such work-study program. 
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th« pmbable number of participants, the training facilities 
availatjie, the type of work assignments powible, financiat * 
provisions as they apply -to 10.23, State Plan, and other data 
as may be required. The local i^ncy shall Indicate the extent 
to .which local fundings Ik available in order to meet matching 
requirements, and shall indicate financial arrangements for 
payment to students. 

The application shall indicate tha placa(f) of employment 
with assurance that a written agreement between the local 
education agancy shall be enten^d into with other public 
agencies or institutions (Federal, State or local) and that 
provisiqns shall be made for adequate supervision of student 
^ employment. 

10.12 Review of Application 

Upon receipt of an application for a work-study program 
in the State Department of Vocational and Technical 
Education, the Supervisor of Work Study shall assign a 
priority of need as specified in criteria established. Priority 
for approval of work-study programs shirfl be given to' those 
^ local educational agencies located in areas of high youth 

unemployment and^ school dropouts. (See Section r.lOD, 
State Plan) Localities with a history of shortages in skilled 
occupations shall also be given consideration for approval 

* The Supervisor of Work-Study shall be assisted in reviewing 
thg^ applications by appropriate committee members 
appointed by the State Director of Vocational and Technical 
Education. Review procedures shall include criteria such as 
relevance to annual and long-range plans, adequacy and 
cbmpetence of staff, reasonablerms of cost estimates, and 
expected outconries. 

10.13 Action on Applications 



Recon\nr)endations by the Supervisor of Work-Study pursuant 
to criteria in 10.11 and 10J2 concerning content of the 
applications of work-study programs shall be made to the 
State Director of Vocational and Technical Education. 

Relative priority shair be assigned by the State Director of 
Vocational and Technical Education. Programs shall be 
implemented baaed on priorities established but in 
accordance with the. availability of funds. The local 
educational agency shall thus be notified in writing as to 
approval, disapproval, or deferral status of application, and 
award fetter shall include approved budget and conditions 
of award. 
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10-2 Requirements of Work-Study Programs 

Except as provided in Section 10.3 below, funds allocated to the State 
under Part H of the Act will be expended solely for the payment 
of compensation to students who are employed pursuant to work-study 
programs which are approved by the State Board and meet the 
following requirements: 

10.21 Administration^ of Program 



The work-study progrim will be administered by the local 
educational agency and made reasonably availably (to the^ 
extent of available funds) to alt qualified youth, in the area*"^ 
served by such agency, who are able to meet the^ 
requirements in 10.22 of this Plan and the Regulations. * 

10.22 Eligible Students 

Employment under the work-study program will be furnished 
only to a student who: 

(1) has been accepted for enrollment or, if he is already 
enrolled, is in good standing and in full-time attendance 
in a program which meets the standards prescribed by 
the State Board and the local educational agency for 
vocational education programs under the 1968 Act and 
the State Plan; 

(2) is in need of the earnings from such employment to 
commence or continue his vocational education 
program; and, 

(3) is at least fifteen years of age and less than twenty-one 
years of age at the date of the commencement of 
employment and is capable in the opiniorT of the 
appropriate school authorities of maintaining good 
standing in his school progranrt while employed under . 
the work-study program. 

10.23 Limitation on Hours and Compensation 

(1) No student shall be employed ritbre thm fifteen hours 
in. any week during which classes in whteh he is enrolled 
are in sewion, or for compensation viirhlch exceeds $45 
per mohth or $350 per academic year or Its equivalent 
unless the' student is attending a school which is not 
within reasonable commuting distance from his house, 
in which case his compensation may not exceed $60 
per month or $500 per academic year or its equivalent. 
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(2) A studtnt attending a clati on a fulNtime basis in tht 
summer school term shall be limited to fifteen hours 
of employment per week and the monthly 
compensation of $45 or $60 as described in paragraph 
(1); if the student is not attending classes during the 
summer, there is no limitation upon his hours of 
employment or the amount of compensation which he 
may earn. The total of his summer earnings shall not 
be limited by, or have the effect of limiting the 
compensation paid to him for the academic year 
pursuant to paragraph (1). 

.10.24 Employment for Public Agency or Institution 

\, Employment under work-study programs will be for the local 

educational agency or for some other public agency or 
institution (Federal, State, or local) pursuant to a written 
arrangement between the local educational agency and such 
other agency or institution; and work so performed will be 
adequately supervised and coordinated and will not supplant 
^ . present employees of such instances where employment 

uncter vwrk study programs is for a Federal agency or 
institution, the written arrangement between the local 
educational agency and the Federal agency or institution will, 
state that students so employed are not Federal employees* 
for any purpose. 

1 0.25 Maintenance of Effort 

In ^ each fiscal year during which a work-study program 
remains in effect, the local educational agency will expend 
for employment of its stucJents an amount in State or local 
^ funds that is at least equal to the average annual expenditure 
for work-study programs of a similar nature during the three 
fiscal years preceding the fiscal year in whfch the work study 
program of such local educational agency was approved* 

10,3 Funds for State Plan Development and Administration 

The amount of Federal funds used to pay the cost of developing the 
provisions in the State Plan applicable to work-study programs and 
the cost of administering such provisions after their approval by the 
commissioner will not exceed one percent of the State's allotment 
under Part H of the Act for vocational work study programs, or 
$10,000.00, whichever is greater. 
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1.0 Andvtit of Manpower Needi and Job Opportunities in the State of Oklahoma 

1.1 Table 1-A and B -summarized the State's projecl»d labor demand and supply 
for Fiscal Years 1975 and 1979. 

1.2 Sources of data for Table 1-A and B: Oklahoma Employment Security 
Commission Manpower Reports; Enrollment Reports; OTIS-Occupation»l 
Traininfl Information System-Oklahoma, 1974. 
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CLUSTERS OF OCCUPATIONS 


Qustcr No. 70 

166.168.0 Special Agent 
169.188.0 Undcnwriter 
241.168.0 Claim Adiustcr 
250.258.0 Insurance Salesman 

TOTAL 
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191^87.0 Real Estate 
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Cluster No. 800 

750.281.0 Tire Technician 
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750.387,0 Tire Classifier 
750.884.0 Tire Builder 
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2.0 Analysis of Availability of Vocational Education 



2.1 The following maps specify: (a) designated depressed area^'^page 21 1, (b) 
and (c) high rates of unemployment of youth and adults--pages 212 and 
213, (d) areas with high rates of school dropout-page 214 and (3) 
areas of greatest population density-page 215, ^ 
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•0 Analysis of State's Population Relating to Vocational Education Needs 

3.1 Table 2 provides population characteristics data used in determinir^g vocational 
education needs In Oklahoma. 

13.2 Sources of data for Table 2: 

. a. Census of Oklahoma-1970 , 

' b* United States Department of Commerce 

c* Stqite Department of Education 

♦ 

d. Oklahoma State Regents for Higher Education 

e. Oklahoma Employment SecuHty Comm^slon • 

f. I Oklahoma Department .of Institutions, Social and Rehabilitative Services* 

g. The Oklahoma State University Research Foundation 

h. 1971 Standard Education Almanac > ^ * 
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^' Number of Inhabitants: Oklahoma. A United States Department of Commerce 
publication PC (1) A-38. 1970. Table 9, pp. 16-17. 

2- General Population Characteristics:. Oklahoma. A United States Department of 
Commerce publication PC (1) B-38. 1970. Table 17. p. 46. 

3. Ibid.. Table 19, p. 48. 

4- Original Ent rees in Oklahoma Public Schools: First Through Twelfth Grades 

1959-72 School Years, (unpublished matRrial). ' ' 

5- General Popu lation Characteristics; Oklahoma , A United States Department of 

Commerce publication PC (1) B-38. 1970, Table 19. p.48. 

^- Enrollments in Oklahoma Higher Education: Spring Semester. 1974 . Oklahoma 
State Regents for Higher Education. State Capitol. 1974, Table 1. 

^- Junior Coll ege Education in Oklahoma: A Report of a State-Wide Study 
Oklahoma State Regents for Higher Education. State Capitol. February 

1970, Table 22. p. 42. * y. 

8- General Popu lation Characteristics: Oklahoma , A United, States Department of 
Commerce publication PC (1) B-38. 1970, Table 19, p. 48. 

^: Plan for Service: Manpower' Data Summary for FY '72 . Oklahottia Employment 
Security Commissionf. 1970. p. 1. 

10. Ibid. 

^ ^ • Annual Report: Fiscal Year 197t)-1971. Oklahoma Department of I nstitutions 
Social and Rehabilitative Services. 1971. Table &. p. A-16. 

^2. Disabilities in Oklahoma : Estimates and Projections. The Oklahoma State 
University Research FourWation. 1967. Table 1-B. p. 11. 

Labor Force Estimates Revised 2-1-72 . Oklahoma Employment Security 
■ Commission, 1972. p. 1. 

t971 Standard Education Almanac, Academic Media,, Los Angeles, Celifdrnia 

1971, Table 39, p. 64. 

15. Ibid. 

Enrollments in Oklahoma Higher Education: Spring Semester. 19?4 ^^QklahQma 
State Regents for Higher Education, State Capitol, t974. Table 1. 
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4.0 Annual and Long Range Planning and Budgeting 

V 4.1 Vocational Education Program Needs 

A strong demand for trained personnel in virtually all occupational areas 
continues to be evident A favorabfe industrial climate created by an abundance 
of natural resources, governmental legislation which favors new and expanded 
industry, and the provisions for training an adequate and efficient work force 
all point to increased economic activity and population growth. Along with 
ecorvomic growth in thej;tate are changes which are occurring in the occupational 
structure of the tabor force. Consideration will be given to factors influencing 
occupational^ characteristics, economic and social characteristics and the State's 
population. Vocational and technical education programs shall be redirec!ed in 
areas where required to meet changing economic and social patterns. The basic 
objective of the five year plan shall be toward the preparation of persons for 

> .gainful employment in existing and new job opportunities. 

' ^ f " 

Employment Opportunities Related to Vocational Education Programs, Labor 
Demand and ^Supply, was utilized in determining th<!( instructiopal program^ 
^ ■ offerings.- ^' . . * , 

" *■ 

• Information to develop instructional programs was secured from the Occupational 
Training Information System (OTIS) for Oklahoma and the Oklahoma 
Employment Security Commission with the projected labor and demands for 
1975 1979. This labor demand was projected for thirteen distinct areas in the 
State. The projected labor supply in Vocational and Technical Education is 
projected in keeping with the ongoing courses that are in operation designed 
to meet the labor demands and expansion of Vocational and Technical Education 
courses and based 100 percent upon the projected needs for labor, industry^ 
and management. 

The information used in Table 2, had a direct bearing on the occupational 
; program*s offered at the $econdary, post secondatry^ and adult levels. These 
programs are based on aids, distribution^ secondary and post secondary 
" enrollment, adults, and unemployment with special emphasis on the 
I disadvantaged at all levels, handicapped personnel at all levels, and con!kJmer 
hdmemaking education with special emphasis on secondary, post secondary, and 
^» working women. * 

/V very realistic projection indicates that all three levels of learning, thaf is, 
secondary, post secondary, and adult, will have a large isxpansion by 1979* This, 
< expansion* is. due to new programs which will be introduced in the areas of 
he^lth^ biiS'iness and office,- trade and industrial education, cooperative programs, 
prdj^ams for the disacfviintaged, handicapped, and exemplary programs. 
\ ' \ ^ " • ' ■ ♦ 

Isv 4J1 SiiQQndary * . . 

^ ^ Secondary vocational education programs will be conducted primarily 

V m 42^ regular secondary schools throughout the State. However, 
nineteen area vocational-technical schools will accommodate a number 
, * v •* ^ of the secondary students. Program offerings will exist for secondary 
^ students in every occupational area. Expanded programs will be 
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planned in many areas with emphasis placed on redirection to meet 
the needs of business and industry employment demands. New and 
expanded secondary programs in vocational education will be 
emphasized in areas where school dropout rates are excessive. Major 
emphasis will be placed on making program objectives relevant to the 
needs exhibited by business and industry for employment purposes. 

4.12 Post Secondary 

Persons enrolled in post secondary programs in Oklahoma are primarily 
youth or adults, who have completed or left high school and are 
available for an organized program of study in preparation for entering 
the labor market. Post secondary offerings will be conducted in every 
occupational area. 

Additional course offerings will supplement present courses and provide 
for more training opportunities in emerging occupational areas. Health 
occupations in particular needs to be strengthened and expanded to 
accommodate the large increases registered in the labor market for 
trained persons in this field. Technical education, as it applies to the 
training of technicians, needs to be strengthened with expanded 
courses. 

4.13 Adult 

There exists substantial demand for the development and 
implementation of adult programs on a comprehensive basis. This 
denpand isi^xpected to increase; consequently, additional program^ have 
been pladhed to meet projected needs. Persons who have already 
entered the labor market and who need training or retraining to achieve 
stability or advancement in employment to meet the needs of business 
and industry will be served in these programs. Enriphasis will be placed 
on preparatory training programs designed io train underemployed and 
unemployed adults. In every instructional area, it is expected that adult 
enrollment will be increased. Trade and industrial education in all 
occupational areas represented will be. greatly increased for meeting 
additional job opportunities in the labor market. 

4.14 Disadvantaged 

Additional programs will be made available in vocational education 
for disadirantaged persons. The needs of these persons constitute a 
particular type of group of persons who are desirous of and who are 
in need of vocational education. This group will be made up of many 
different types of individuals namely, the elementary and high school 
dropout, the disinterested student, the slow learner, the culturally 
deprived person, the academically deficient person, and persons with 
other handicaps which prevent them from succeeding in the regular 
vocational education programs* An extensive number of programs will 
be operated whereby the j^eediof this group of persons will be served 
adequately. Special classes vvRlch wilt serve disadvantaged persons 
exclusively will be operated. In addition, many of these penK>nswill 
be served in regular vocational education classes if their particular 
deficiencies will enable them to be enrolled in regular classes. 
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Persons hi the disadvantaged group who will be served include the 
elderly, persons in correctional institutions, potential school dropouts, 
school dropouts, economically and culturally deprived, persons from 
minority groups, and those who are academically disadvantaged. 

4.15 Handicapped Persons 

Persons who are handicapped by virtue of being mentally retarded, 
hard of hearing, deaf^ speech impaired, visually handicapped, seriously 
emotionally disturbed, crippled, or other health impaired persons will 
be served by vocational 'education pTograms. The development of 
programs for the handicapped will be related to areas whereby 
deficiencies will not be major obstacles to training success and 
subsequent job placement 

4.16 Multi-Group 

Vocational education programs planned will be flexible and geared to 
the needs of persons who are desirous of and have the aptitude to 
participate in such training. A wide range of occupational offerings 
shall be offered with diversification so as not only to meet precise 
job requirements but to meet needs reflecting deficiencies in economic, 
social, and educational aspects. Those persons meeting criteria for 
identification as having academic, socioeconomic, or other handicaps, 
that prevent them from succeeding in regular vocational programs, shall 
be afforded opportunities for acquiring vocational training in regular 
and special classes. 

Priority for program funding will be ba^ on economically depressed 
areas of the State, counties, communities, and/or cities where the rates 
of school dropouts are considered high and where family income is 
substantially iow. 

Jhe CVET programs include a combination of vocational and modified 
related instruction that provides the educational opportunities of 
acquiring a salable vocational sktll while also acquiring basic knowledge 
in the related fields of math, science, English, and social studies* 

4*2 Table 3 contains the levels of programi and target populations composing the 
annual and long-range program and budgeting plan for Fiscal Years 1975 and 
1979. 
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5.0 



5.0 Projection of State's Enrollmgnts 



5.1 Tabfe 4 contains the State's projected enrollments in programs of 
vocational and technical education for the Fiscal Years 1975 and 
1979. 



Table 4 

Projections of State's Enrollments 



Occupational Programs 
Summarized by O.E. Codes 
(Gainful Only) H 


t974 


1975 


1979 


current 


XXX 


XXX 


01. 


25.598 


26.938 


29.006 


04. 


6.689 


7.022 


9.609 




4,087 


4.489 


5.907 


09.02 


2.560 


2.815 


3.537 


14. 


8.575 


9,118 


11,857 


16. 


4.693 


5.028 


5.513 


1 /. 


38,273 


40,192 


49.109 


99. Group Guidance 


1,896 


2,107 


2.528 


99. Industrial Arts ~ 


45,103 


47.358 


56.379 


TOTAL 


137,474 


145.067 


173.445 


l:evel of Instruction 
(Gainful OiiLy)_J_/ 




XXX 


' ' ■ " ' , =5 

XXX 

St 


Secondary 


' 90.370 


95.130 


112.777 


Post Secondary 


7.875 


8.639 


11/113 ' 


Adult 


39.229 


41.298 


49.555 


TOTAL 


137.474 ' 


145,067 


173.445 


Special Programs/ 
Purposes 21 


XXX 


XXX 


XXX 


Disadvantaged 


~48.818 


51.365 


58.660 


Handicapped^ 


13.267 


13.857 


16.458 


CkK)p6rative Education 
Part G Only 


1.752 


2.288 


2,733 


Work Study 


378 


509 525 


Exemplary 


2,110 


3.741 


4.039 


09.01 Consumer & Homemaking 
Part F 


32.624 


34.149 


37.564 
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21 May be Duplicated Count 
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6.0 Fiiol Year 1975 Enrollments 

6.1 Table 5 is a summary of the estimated vocational and technical education 
enrollments for gainful employment and other funded enrollments for Fiscal 
Year 1975. 
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7*0 Estimates of Total Funds Needed for Vocational and Technical Educ/tion an d Annual 
Allocation Pl an 

7.1 Table 6 contains an estimate of the funds needed for vocatiolal and technical 
education for Fiscal Years 1975 and 1979. 
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Footnotes (Table 6) 

XJ Funds to be expended during the fiscal year of this plan. 
21 Projected need for funds for Fiscal Year 1979. 

2l Indicate here the amount of the above funds, allocated by purpose (except con- 
struction), which is to be contracted. Do not include these amounts in the grand 
total at bottom. 
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8-0 Construction Projects on Which Construction Will Start in Coming Year * 

8.1 Listed in Table 7 are the construction projects which wiU start in Fiscal Year 
1975 and a projection for each year for the next four years in order to conduct 
the State s projected programs of vocational and technical education. 
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9*0 Actual ami Projected Demand for Vocational Education Personnel Development 

9.1 * Contained in Table 8 is the current status of professional personnel and a 
projection of the State's need for each of the Fiscal Year^ 1975^hrough 1979. 
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Financial P lan for Personnel Development Based on Funds Avai lable of 
Anticipated , ^ ~ 

10.1 Table 9 presents a projection of the breakout of funds needed for 
professional personnel development for Fiscal Year 1976. 



266 



7 ^ 

253 



c 

E 
a 
o 

a 

C 
(D 

c 
o 

*^ c 

s < 

CO 



a 



H o> «/> 

Q. *o 

c c 

to O 

(D in 

*- (0 

C 



CO 

ih 
0> 



ERIC 



1^ 

c 



^ CO 

IS 



C 

o 

< 



■o is 
1S o 

LU 1* 1^ 

o rN. 

-S**-C3> 
C 0) *~ 

^ is 
i2-S 



I 

fee 

'-g |co 
^ *o> uf) 

c a> 



O 4-» 
C 

•S E 
x> a 

c ^ 
D 0> 
U. C 

c 

2 S 



< 

D 

CL 
LU 



to 
0> 

u 



CO 



0) 



V. 

3 

E 

P 



CM 

in 



CM 
CO 



2 E 
go. CO 

0) 

cc ui 



8 



8 

O 



§ 



52 
o 



E ^ 



0> 

c 
c 

§ 

CL 

t: 

a 

CL 

to 



CO 
CN 



CO 
O 



ID 
CD 

in 
in 



c 

C9 



0) ra ^ 



0> 

E 



e£ 



; o 



00 
CO 

in; , 

CM 



in 

00 



2 o£ 

8^ 



in 

CO 
0) 

CO 



8 

CO 



in 



(0 



T3 
C 

2 o 



2C7 



254 



State Oklahoma Fiscal Year 1 975 



Request for Transfer of Federal Funds Allotted Under Section 102(a) 



Allotment from which Allotment to which 

transfer is to be made transfer is to be made Amount 

Part B Part C 

D 
E 
F 

* G 
H 



Part C Part B 

D 

, E 
F 
G 
H 



Explanation of transfer: ' Indicate hov the annual plan will be affected by the transfer 
and provide information which assures consideration of criteria in Regulation 1102.156(b). 



No transfers anticipated 



May 23, 1974 



Francis Tuttle 



(Date) 



(Signed) 



State Director 
(Title) 
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APPENDIX A 
STATE STAFF DIRECTORY 



1515 West Sixth Avenue 
Stillwater, Oklahoma 74074 
405/37^^0ilQ__ 



Name 

) ^ ' 

Dr. Francis Tuttle 
Arch B. Alexander 
Byrle Killian 

Larry Hansen 
Dr* Wm. W. Stevenson 
Dale Hughey 
Dr. Gene Smith — ^ 
Dale A. Cotton 
Ronald J« Wilkerson 
'Mrs, Karen Thomas 
Byrle Killian 
Ralph Dreessen 
Cleo A. Collins 
John D, Jones 
Donald D. Brown 
Joe Raunikar 
Verlin Hart 
Bob Mitchell 
Paul W. Newlin 
Garvin A. Isaacs 
John Talbott 
Jess Banks 
Dick Bayless 
Victor Van Hook 



Rex M, Moore 

Miss Denise Ann Pierce 

Ted Best [; 

Bruce ^Gray 

R L Bealy 

James Hall 

Norman Filtz^ 
Hugh. Lacy 
Will Anderson 
Bill White ^ 
Dyton Matthevi^ 
Eugene , Dollar 
Ellis McHendry 
Jack Webb 
Dr._Wm. D. Frazier 
Dr, Charles 0, Hopkins 



Title 

State Director 
Deputy Director 
Assistant Director 

Assistant Director 
Assistant *Director 
Assistant Director 
Manager 

Pub. Info. Officer 
Asst, Pub. Info. Officer 
Manager 

State Supervisor 
Asst. State Supervisor 
District Supervisor 
District Supervisor 
District Supervisor 
District Supervisor 
District^Supervisor 
District Supervisor 
Executive Secretary 
Asst. State Coordinator 
Asst. State Coordinator 
Asst. State Coordinator 
Asst. State Coordinator 
Coordinator 



Asst. State Supervisor 
Specialist 
State Supervisor 
Asst. State Supen/isor 
Director 
Field Auditor ^ 
Field Auditor 
Accountant 
State Coordinator 
Asst. State Supervisor 
Asst. State Supervisor 
Asst. State Supervisor 
Teacher Trainer 
Purchasing Agent 
Asst. Purchasing Agent 
Director 
Coordinator 



Area(sV of Responsibility 

Vocational and Technical Education 
Supportive and Adm. Services 
Educational Services and Special 

Programs 
Business, Finance, and Purchasing 
Research, Planning, and Evaluation 
Area VocationalTechnical Schools 
Systems Design & Computer Services 
Public Information 
Public Information 
Communications Center 
Vocational Agriculture 
Vocational Agriculture ' 
Vocational Agriculture j * 
Vocational Agriculture 
Vocational Agriculture 
Vocational Agriculture 
i Vocational Agriculture 
Vocational Agriculture 
FFA 

Area VocationalTechnicaL Schools 
Area VocationalTechnical! Schools 
Area VocationalTechnical ^Schools 
Area VocationalTechnical Schools 
* Cooperative Programs and Staife 

Supervisor, Business and 

Office Education 
Business and Office Education 
Systems 

Distributive Education 

Distributive Education 

Finance 

Finance 

Finance 

Finance 

Manpower Development and Training 
Manpower Development and Training 
Manpower Development and Training 
Manpower Development and Training 
Manpower Development and Training 
Purchasing 
Purchasing 

Research Coordinating Unit 
Planning 
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4 



Dr. J. B. Morton 
Ralph W. Ross 
Leslie V. Miller 
Ronald J. Kraft 
Dale Allen 
Ronald Meek* 
Bob Patton 



Dr. Irene Clements 
Mrs. Helton Rogers 
Dr* Wayman Rentier • 
Dr. Pete Braker 
Mrs* Ann Bienson 
Mrs. Sheila Stone 
Mrs. Nancy Skach 
Mallard Randell 
Edmund^ D. Simank 
Wifliam Heister 
Olen D. Joyner 
Dan Lindsey 
Robert Belter 
A* D. Matlock 
Kenneth King 
Roger Ragland 
Lee Burton 
t Kenneth Domnick 
Dn Zed F. DeVaughan 

Roy Ayres 

Charles T. Haraughty 
Jack Hefner 
Ray Meritt 
Leonard Cokeley 
Bill Reding 
Clyde Matthews 
Harry A. Robinson 
Jack Herron 
Ralph Dreessen 
Harold Winburn 



Coordinator 
Coordinator 
Director 
Specialist 

Project Coordinator 
Coordinator 
Asst. Coordinator 



Asst. Coordinator . 
Curriculum Specialist 
Curriculum Specialist 
Curriculum Specialist 
Curriculum S(>ecialist 
Editor ^ 
Librarian 

Equipment Specialist 
Warehouse Supervisor 
Inventory Specialist 
Coordinator 
Program Specialist 
Program Specialist 
Program Specialist 
Technical Writer 
Technical Writer 
Technical Assistant 
Area Coordinator 
Consultant 

State Supervisor 
Asst. State Supervisor 
District Supervisor 
District Supervisor 
District Supervisor 
Director 
Coordinator 
Program Specialist 
Program Specialist 
Program Specialist 
State Supervisor 



Information Services 

Evaluation 

VIEW 

Manpower Supply 
Dropout Restoration Project 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 

and Supervisor, Printing & 

Publications 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 
Curriculum & Instructional Materials 
Equipment Pool 
Equipment Pool 
Equipment Pool 
Special Schools 
Special Schools 
Special Schools 
Special Schools 
Special Schools^ 
Special Schools 

Community Development Training 
Industrial & Technical Services 
Supervisory Development Training 

and Personnel Development 
Trade and Industrial Education 
Trade and Industrial Education 
Trade and Industrial Education 
Trade and Industrial Education 
Trade and Industrial Education 
VICA 

Special Programs 

Cooperative Vocational Education 
Disadvantaged and Handicapped 
Exemplary Programs 
Industrial Arts Education 



4100 North Lincoln Boulevard, Oklahoma City, Oklahoma 73105 405/521-330S 



Bill Phillips 
Dr. Patricia Jamison 
Miss Yvonne Bender 
Clyde Hamer 
Miss Nedra Johnson 
Mrs. Frances Summers 
Miss Martha Frizzell 
Miss Helen Jensen 
Miss Joyce Thompson 
Mrs. Lenorah Polk 

Mrs. Wanda Wilson 



Coordinator 
State Supervisor 
Asst. State Supervisor 
Asst. State Supervisor 
State Supervisor 
NE District Supervisor 
NW District Supervisor 
SW District Supervisor 
SE District Supervisor 
East District Supervisor 

and Special Assistant 
West District Supervisor 

and Special Assistant 



Oklahoma City VoTech Offices 
Health Occupations Education 
Health Occupations Education 
Health Occupations Education 
Home Economics Education 
Home Economics Education 
Home Economics Education 
Home Economics Education 
flome Economics Education 

Home Economics Education 

Home Economics Education 



4545 North Lmcoln ^Boulevard, Okahoma Citv> Oklahoma 73105 405/528>5594 
Bill Phillips 



John Friedemann 
* Mrs. Zelma King 

Miss Blanche Portwood 



Director 

Training Specialist 
Director 

Training Specialist 
Staff Specialist 



Marketing Tech. & Adult Education 

Training Specialist 
Adult Education 
Real Estate Institute 
Real Estate Institute 
Work Study 



Will Rogers/Sequoyah Building Tunnel, Oklahoma City, Oklahoma 73105 405/521-3474 
Steve Tims Programmer Vo-Tech Data Center 

State Department of Education, State CapitoL Oklahoma City, Oklahoma 73105 
405/478-2681 

Guidance and Counseling 



* Murl Venard 
^ Merle Collins 
Jack Taylor 



Coordinator 
Coordinator 
Ceordinator 



Guidance and Counseling 
VIEW 



108 N.E. 48th, Oklahoma City, Oklahoma 73105 405/524^2319 



John Provence 
LeRoy Ward 



Director 

Assistant Director 



Oklahoma City Skills Center 
Oklahoma City Skills Center 



507 Will Rogers Building, Oklahoma City, Oklahoma 73105 405/521-2195 

K R* "Hank" Jacobs Coordinator Industrial and Technical Services 

Jimmy RoWyer Area Coordinator Industrial and Technical Services 

— - / 

616 South Boston, Tulsa. Oklahoma 74119 918/585-1201 

Jdhn Marrs Area Coordinator Industrial and Technical Servfces 

718 East 36th Street, iVulsa, Oklahoma 74106 918/425 7555 

Leon Nash Director Tulsa Skills Center 

Quentin Walkup Assistant Director Tulsa Skills Center 



Box 478, Sulphur, Oklahoma 73086 405/622-2173 
W. M. Whitley 
Jerry Holman 



Director 
Assistant Director 



Southern Oklahoma Rural Skills Center 
Southern Oklahoma Rural Skills Center 



Star Route, Box 68, Hodgens, Oklahoma 74939 918/6534826 

Monroe Henson Director Ouachita Inmate Trianing Center 

B» W. Plummer Asst. Supervisor for 

Program Evaluation Ouachita Inmate Training Center 



P> 0. Box 530, Wilburton, Oklahoma 74578 918/465-3949 
Ross B* Stivers Area Coordinator 



Vo. 



Eldred Chronister 
Mrs. Bettie A. Cross 
Jimmie Archey 
Harvey Cl^gg 
*Mrs* Leona Edwards 
Dwight Blankenshiph 
Raymond Wilson ^ ' 
Buddy Taylor 



Asst Program Director 
Career Specialist 
Career Specialist 
Career Specialist 
Career Specialist . 
Career Specialist 
Career Specialist 
Project Coordinator 



Ed* & Program Director, 
Mobile Career Development 
Mobile Career Development 
Career Development 
Career Development 



Mobile 
Mobile 



Mobile Career Development 
Mobile Career Development 
Mobile Career Development 
Mobile Career Development 
Dropout Restoration Project 



Persons not $up(3olted under the State Plan for Vocational Education. 
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APPENDIX B 

^ Cooperative Agreement for Guidance and Counseling Services 

* » '' ■ 

This agreement is by and between the State Board of Vocational and Technical Education 
and the Guidance^and Counseling section of the State Department of Education* 

Purposes of the Agreement 

1, To provide a program of Vocational Guidance and Counseling which will effectively 
safeguard and promote the program outlined in the State Plan for Vocational and Technical 
Eddcation* 

2* Specifically it shall be the purpose of this agreement to prwide the personnel, services, 
materials, and administrative structure to promote vocational guidance and counseling 
services which are designed to (1) identify and encourage the enrollment of individuals 
needing vocational education, (2) provide the Individuals with information necessary for 
realistic vocational planning, (3) assist them while pursuing the plan, (4) aid them in 
vocational placement, and (5) conduct follow up procedures to determine the effectiveness 
of the vocational instruction and the guidance and counseling program* 

Responsibilities of the Guidance and Counseling Division 

1. Use every means possible to effectively promote "Vocational Guidance and Counseling 
Programs" as described in the purposes of this agreement* 

2. To use the personnel, services, and materials furnished and assigned to the puidaRce 
and Counseling Section for vocational guidance as described under the purposes of this 
'agreenr>ent or which may hereinafter be determirwd to achieve the purposes of the 

Vocational Education^ Amendments of 1968* 

3. To assign areas of responsibility to the personnel assigned ur>der thjs agreement and 
provide the Director of Vocational and Technical Education with a list of assignments* 

4* Maintain a close contact and relationship with the Oklahoma Employment Security 
Commission, Industrial Development and Park Department, labor organizations, business 
and industry organizations, and other State agencies or groups v^o may provide 
information on employment needs and opportunities* 

5* Provide for a flow of information to the State Director of Vocational and Technical 
Education and the Divisions of Vocational and Technical Education which will keep them 
informed of the current information available* 

6* Provide for the filing of an annual report to the Director of Vocational and Tefchnical 
Education and other such reports as may be required by the State Director and/or the 
Department of Health, Education, and Welfare* 

7* Provide a budget to be presented to the State Director and the State Board of 
Vocational and Technical Education which will be desirable to accomplish the purposes 
of this agree* This budget information will be supplied on dates to be determined. 
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8. To meet with the State Director or the State Board each year to negotiate the 
operating budget for the next fiscal year. 

a To keep accurate fiscar records which shall be Open for accounting or auditing by 
the representatives of the State Board or the Department of Healthy Education, and Welfare. 

10. T(i provide for a close working relationship between regular member^ of the Guidance 
and Counseling Division and the assigned members for vocational counseling so there will 
be a free exchange of information which may promote the purposes of each group. 

11. To employ tlie personnel provided for under the terms of this agreement and upon 
approval of the budget who have at least the minimum qualifications of the otfier assistant 

^ directors of the division. To employ those who have vocational and/or backgrounds in 
industry. * . 

12. To designate the vocational guidance personnel as assistant directors and to pay them 
on the same scale as the regular assistant directors. The State Superintendent will 
recommend and the State Board of Vocational and Technical Education will approve 
employment of all personnel employed under this agreement. 

13. To work with the State pirect9r or a person designated by the Director and 
recommend a plan for evaluation of the services provided. The plan shaJI be approved 
by the State Board of Vocational and Technical Education. ^ 

Responsibility of the State Board of Vocational and Technical Education 

1* To obtain an arrangement with the Director of the Guidance and Counseling Division 
whereby a program of vocational guidance and counseling will include personnel and 
services sufficient to meet the standards and requirements of the instructional programs 
of the State Plan. ' 

2. Approve the operating budget and providl» for the assignment of adequate personnel, 
materials, equipment and services to accomplish the purposes of tM agreement. 

3. Provifle one person in addition 'to the Director of Vocational and Technical Education 
who shall h& assigned by thp Director for liaison between the State Board and the Guidance 

^ and Counseling section, AH requests and contacts shall be provided through the Director 
or the person assigned. This, however, does npt exclude the working relationships which 
should develop between the divisions of Vocational and Technical Education and the 
Guidance and Counseling section. 

4. Provide to the Director of Guidance and Counseling those report forms which shall 
be expected* 

This is an agreement to which the undersigned agree in a spirit of professional cooperation, 
and it shall be binding on both parties. Either party may void this agreement upon 30 
hays notice prior to the beginning of any fiscal year. , ^ 
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State Department of Education: 

*^^^<r^^ S^*® Superintendent of Public Inttruction 
-T^P "T ii • 

/ 7^<~^^.^*-f^^^ ' Director of Guidance' and Counjeling 
Blan Sandtln 

May 24. t972 Date 

State Board of Vocational and Teciinical E(jucation: 

"{x^ ^^AMjjyii ^ President 



Leslie Fisher 

* yt>^^f7^A<^ ^^^^^^^ Director of Vocational and Teciinical Education 
~ Francis Tuttle^ " ^ 

May 24. 1972 Date 
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APPENDIX C . 

A Cooperative Agreement Between the State Board of Vocational 
' and Technical Education and the Oklahoma Employment Security 

Commission (Pursuant to P.^. 90-576, section 123 (a) (8) ) , 

This agreement is by and between the State Boaitl of Vocational and Technical Education 
and the Oklahoma Employment Security Commission. 

The purposes of this agreement are: 

(1) • To bring about a close and harmonious working relationship between the 

two agencies who are parties hereto in order that the best mteiTests of those 
needing training for employment, or the upgradihg or retraining of those 
seeking to improve their employment opportunities may be served. 

(2) To furnish occupational information to those who are interested m training 
for employment, re-employment or the upgrading of their employment 
opportunities. 

(3) To utilize the maximum efforts of the two agencies in the provision of 
training, employment opportunities, and placement services to secondary 
school students, post secondary school students or those who have dropped 
out of high school, adults who are employed or unemployed and who need 
training or retraining to secure employment, achieve stability or 
advancement in employment. 

(4) To make available training and employment opportunities to those persons 
who ha^e academic, socioeconomics, or other handicaps. 

Responsibilities of the Oklahoma Employment Security Commission Under the Agreement: 

tl) The Employment Security Commission will make available to the State 
Board occupational information regarding reasonable prospects for 
employment throughout the State. ^ 
* * * 

(2) Work closely with the State Board representatives on both State and local 
levels to the end that training may be kept as cloSely related as. possible 
to the occ^upational needs of the State. 

(3) Work cooperatively with the Vocational Guidance and Counseling section 
of the State Board oh State ahd local levels. 

Responsibilities of the State Board of Vocational and Technical Education Under the 
lAgreement: ' 

(1) The State Board will actively seek information and consult with State 
Employment Security Commission personnel relative to occupgtional 
dpportuni'ties. 



(2) The State Board will furnish to the Ernployment Security Commission lists 
of persons, including their occupationaf qualifications, who have completed 
or are completing vocational education courses in schools, t 

(3) The Starte Board, through its vocational guidance and counseling personnel, 
will maintain a close working relationship with the guidance and counseling 
personnel of the Oklahoma Employment Security Commission. 

General . . , • 

If the State Board of Vocational and Technical Education requires services or information 
that is not nornoally available through the regular progrannming of the Oklahoma 
tjnplpyment Security Commission, the State Board will negotiate with the Oklahoma 
Employment Security Commission for the payment for these special secvices. 

Representatives of the State Board of Vocational and Technical Education and the State 
Employment Security Commission will meet periodically throughout the year in order 
to develop a close working relationship on the mutual problems outlined in this agreement 
and to add to and improve their respective contributions to the program of training and 
placement to the end that the best interests of those seeking training, employment, and 
advancement may be better served. 

/ 

Date: May 24, 1972 Signed 

'Mdrris Leonhard 
Employment Service Director 
Oklahoma Employment Security Commi«(on 




Francis Tutt e 




-rancis Tuttle 
State Director 

State Board of Vocational and Technical 
Education 
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APPENDIX D 

(70 0*S. 1&71, 1 14-101) . 

State Board of Vocational and Technical Education 
^ - Membership - Appointments and Tenure, 

There is hereby created the State Board of Vocational* dnd Technical Education which 
shall succeed to all of the powers and duties heretofore invested in the State Board for 
Vocational Education. The^ memberiship of the State Board of Vocational and Technical 
Education shall consist of the State Superintendent of Public Instruction and the sjx (6) 
appointed members of the State, Board of Education as ex officio voting members, plus 
six (6) members to be appointed by the Governor, five (5) of whom shall be appointed 
with the advice and consent of the Senate, The Governor shall appoint one such appointive 
member from each of^the six (6) congressional districts; All appointments made- by the 
Governor shall be initially as follows: One for a term of one (1) year, one for a term 
of two (2) years, one for a term of three (3) years, one for a term of four (4) years, 
one for a term of five (5) years, and one for a term dt six (6) years. Thereafter all 
such- members appointed by the Governor shall be appointed for a term of six (6) years. 
All such terms shall expice on the first day of April of the year in which the term of 
each member expires. The chairman of the board shall be the Statif Superintendent of 
Public Instruction, The director of the Department of Vocational and Technical Education 
shall serve as an ex officio nonvoting member and shall be the executive officer of said 
board. Added Laws 1971, c, 2§1, I 14 101. Eff, July 2, 1971, 



^ APPENDIX E 



A cooperative agreement between the State Board of Vocational and technical Education 
and the Department of Public Welfare. (Pursuant to 'P.L 90 576, Section 123 (a) (9)) 

This agreement is by and between the State Board of Vocational and Technical Education 
and the Department of PubJia Welfare. 

The purposes of this agreement are: 

(1) To bring about a close and harmonious working relationship between the two 
^' agencies who are parties hereto in order that the best interests of *those 

handicapped persons who need training for employment, or the upgrading or 
retraining of those handicapped parsons seeking tp improve their employment 
opportunities may he served 

(2) To furnish pertinent ihfprmatton to handicapped persorts who are^ in need of 
training for em|3loyri^|(g||i^|^ or^the upgrading of their employment 
opportunities. ''-'^ ^}^^\-^^' ^ 

(3) To utilize the maximunliefloi^ts o f the two agen cie s in t raining, rehabilitative^ 
I and placement services!^ to ifiijandicapped p'ersons- 

C;^^ iff ;^|f . 

Responsibilities of the bepafrtment?ol Public Welfare und^r the agfeement: 

(1) The Department of Public Welfare Will make available to the State Board 
informationj regarding handicapped persons Who are in need of vocational 
education. v | ^ 

(2) Work closely with the State Board R^fpresentatives oh both State and local levels 
to the end that training of the handicapped persons rrt|iy be kept as closely 
related as possible to eiriplciyment opportunities;:fh |tie^^^^^^S^^^ 

(3) Provide guidance arid testit>iy| services for persons receiving vocational and 
technical education trainihi^ j^here feasible. 

. " ■ S ''\ ' ' xv 

(4) Assist in ^Itablishing guidelines! and evaluating programs of vocational education 
for the handicapped. ^l^ ^l v\ 

Responsibilities of the^ State Board of Vocational and Technical Education under the 
agreement: * 

(1) The State Board will actively see^k information and. consult #ith personnel of 
the Department of Public Welfare relative to handicapped persons in need pf 
vocational training. 

' ., , '\ ' /' 

(2) The State Board will furnish to the Department of Piiblic VVelfare lists of 
handicapped persons who are completing vocatioh^l training courses, type of 
training completed, and level of achievemertj. 

(3) Provide information in regard to evaluation of vocational education trainir^ 
programs for the handicapped. 



General , * ' 

' ■-» 

If the State Board o;f Vocational and Technical Education requires services or information 
that is not normally available through the regular programming of the Department of 
Public Welfare, the State Board will negotiate with the agency for payment for these 
special services. ' . . 

Representatives of the State Board of Vocational and Technical Education and the 
Department of Public Welfare will meet periodically throughout the year in order to develop 
a close working relationship on the mutual problems outlined in this agreement and to 
add to and improve thei| respective contributions tp the program of training and placement 
of handicapped persons to the end that the interests of these pe,rsons may be better served. 



Date: May 24, 1972 Signed: 




State Department of Vocational and 
Technical Education I 
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A cooperative agreement between the State Board of Vocational and Technical Education 
and the Special Education Section of the State Department of Education. (Pursuant to 
PX. 90 576, Section 123 {a) (9) ) 



This agreement is by and between the State Board of Vocational and Technical Education 
and the Special Education Section of the State Department of Education. 

The purposes of this^greement are: 

(1) To bring about a qlose and harmonious working relationship between the two 
agencies who are parties hereto in order that the best intprests of (a) handicapped 
and/or (b) disadvantaged persons who need training far emptoyment, or the 
upgrading or retraining of those handicapped and/or disadvantaged persona 

. seeking to improve their employment opportunties may be served. 

(2) To furnish pertinent information to handicapped ahcf/or disadvantaged persons 
who are in need of draining for employment, re employment or the upgrading 
of their employment opportunities, 

(3) To utilize the maximum efforts of the two agencies in training, rehabilitative, 
and placement services to handicapped and/or disadvantaged persons. 

Responsibilities of the Special Education Section of the State Department of Education 
under this agreement: 

(1) The Special Educqjion Section will make available to the State Board information 
regarding handicapped and/or^ disadvantaged persons who are in need of 
vocational education* 

(2) Work closely with State Board Representatives on both State and local levels^ 
to the end that tir^ining of handicapped and/or disadvantaged persons may be 
kept as closely related as possible to empJoyment opportunities in the State. 

(3) Provide guidapce and testing services for persons receiving vocational and 
technical education where feasible. 

% * 

* 'a 

(4) Assist in establishing and evaluating programs of vocational education for the 
handicapped and/or the disadvantaged. 

ResponsibiUties of the State Board of Vocational and Technical Education under the 
agreement: 

••- 1, • 

(1) The State Board will actively seek information and consult with personnel of 
the Special Education Section relative to handicapped and/or disadvantaged 
persons in^ need of vocational training. 



12) The State Board will furnish to the Special Education Section lists of handicapped 
and/or disadvantaged persons who ire completing vocational education courses, 
type of training comf^leted^^and level of achievement. 

J3) Provide information in regard to evaluation of vbcational education programs 
for the handicapped and/or disadvantaged^ 



General 



If the State Board of Vocational Shd Technical Education requires services or informatisn 
that is not normally available through the regular programming of the Special Education 
Section, the State Board will negotiate with the agency for payment for those special 
services. . ^ - ^ 

Representatives of the Stale Board of Vocational and Technical Education and the Special 
Education Section of the State Department of Education will meet periodically throughout 
the year in order to develop a close working relationship on the mutual problems outlined 
in this agreement and to add to and improve^ their respective contributions \o the program 
of training and pl^ement of handicapped and/or disadvantaged persons to the end that 
the interests bf these persons may be better sei;ved. 



Date: 



May 24, 1972 



Signed: ^£^dJ<jL /f^<^:^^^,i 
Leslie R. Fisher /" - 
Superintendent of Public Instruction 
State Dapartment of Education 




tie. State DTr 



Francis Tuttle, State Urrector 
State Dtpartment of Vocational and 
Technical Education 



ERIC 



281 



APPENDIX G 



Adoption, amendment or repeal of rules • Notice 
and opportunity to be heard - Emergency rules. 

(a) Prior to the adoption, amendment, or repeal of any rule, the agency shall: 

(1) Give at least twenty (20) days' notice of its intended action. The notice 
shall Include a statement of either the terms or substance of the intended 
action or a description of the subjects and issues involved, and the time 
when, the place vvhere, and the manner in which interested persons may 
present their views thereon. The notice shall bQ mailed to all persons who 
have made timely request of the agency for pdvance notice of its rule-making 
proceedings and shall be published in the Oklahoma Gazette, or successor 

^ publication; 

(2) Afford all interested persons reasonable opportunity to submit data, views, 
or arguments, orally or in writing. In case of substantive rules, opportunity 
for oral hearing must be granted if requested In writing by at least 
twenty-five (25) persons, by a governmental sjubdivision or agency, or by 
an association having not less than twenty*flve (25) members. The agency „ 
shall consider fully all written and oral submissions respecting the proposed 
rule. — - 

(b) If an agency finds that an imminent peril to the public health safety, oPwelfare 
requires adoption of a rule upon fewer than twenty (20) days' notice and states in writing 
Its reasons for that finding, It may proceed without prior notice or hearing or upon any 
abbreviated notice or hearing that it finds practicable, to adopt an emergency rule. The 
rule may be effective for a period of not longer than one hundred twenty (120) days, 
but the adoption of an Identical rule under the procedure set by sub^section (a) is not 
precluded. The sufficiency of the reasons for a finding of Imminent peril to the public 
health, safety or welfare sh^l be subje|:t to judicial review. < 

(c) No rule hereafter adopted is valid unless adopted tn substantial compliance with 
this Section. A proceeding to contest any rule on the ground of noncompliance with 
the procedural requirements of this Section must be commenced within two (2) years 
from the effective date of the rule. Laws 1 1963, c. 371, I 3. 
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APPENDIX H 



Rules and Regulations of the 
State Board of Vocational and Technical Education 
Governing the Establishment and Operation of Area School Districts 
For Vocational and/or Technical Education 

Criteria for Establishment of Area School Districts 
for Vocational and/or Technical Schools 

Section 1 A proposed area school district shall have a total minimum scholastic population 
of 15,000 or serve a 50-mile radius from the proposed site of the school or one of the 
schools of the district. 

Section 2 . A proposed area school district shall have a minimum net assessed valuation 
of $40,000,000 after homestead exemptions* 

" Section 3 . The establishment of a proposed area school district shall be subjisct to a 
determination by the. State Board of Vocational and Technical Education, hereinafter 
referred to in these Rules arid Regulations as the State Board, that there is a need for 
the district and that the operation of the school or schools of the district can b6 adequately 
funded. To aid the Board in making such determination, there shall be filed with the 

—Board-an- application which provid es a com pJet e pict u rp of the propo s ed district in regard 
to sizerP^pulation, assessed valuation, current school Enrollments, estimated secondary 
school enrollments, estimated post high school and adult enrollments, employment 
opportunities, and other information relating to the justification of an area school district. 



PART HI 



Procedures for Establishment of Area School Districts 
for Vocational and/or Technical Schools 



Section 1 . An area school district shall not be established unless a written application 
therefore has been filed with the State Board. Establishment of the district shall have 
been requested in a resolution adopted by the board of education of each independent 
or dependent school district having territory that would be included in the proposed area 
school district. If, however; the proposed area school district would include an unusually 
large area and establishment of the district shall have been requested in a resolution adopted 
by the board of county commissioners of each county having territory that would be 
included, the State Boards may waive the requirement of resolutions by the boards of 
education. Signed or certified copies of all resolutions required under this Section shall 
accompany the application filed with the State Board. 

Section 2. When an application is" filed with the State Board as provided by the preceding 
Section, the State Board will cause a study of the proposed area school district to be 
made; and if the State Board determines that the proposed district meets criteria and 
requirements prescribed by the State board, and that there is a need for the district, 
and that the operation of the school or schools of the district can be adequately funded, 
the State Board will call an election to be held in each independent and dependent school 
district having territory that would be included in the proposed area school district, for 
the purpose of permitting school district electors of the district to vote on the question 
of whether the territory comprising the independent or dependent school district shall 
be included in the proposed area school district 



Section 3, The board of education of each such independent of dependent school district* 
Shalt conduct the election m the district at the time specified by the State Board, and 
shall certify the results to the State Board within 24 hours after the polls close. The 
expense of holding the election shall be paid by the independent or dependent school 
district. 

Section 4> (a) The territory comprising an independent or dependent school district will 
not be included in the proposed area school district unless a majority of the school district 
electors of the independent or dependent schoof district, voting on the question at such 
election, vote in favor thereof, (b) Notwithstanding an unfavorable vote in an independent 
or dependent school district, an area school district may be established and the territory 
comprising other independent and dependent school districts in which the votes have been 
favorable may be included in the area school district, if criteria prescribed by the State 
Board can be met. (c) If the criteria cannot be met because of unfavorable votes in One 
or more independent of dependent school districts, the State Board may hold establishment, 
of the proposed area school district in suspension for not to exceed one year, and in : 
the meantime may, at the request of the board of education thereof, call another election 
on the same question in any independent or dependent school district that voted 
unfavorably more than 90 days previously. 

Section 5. Whenever there has been a compliance with these Rules and Regulations, the 
^ State board will issue an Order declaring the area school district to be established and 
designating its name* 

t 
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APPENDIX I 



(70 O.S., 1971. I 5-123) 



Expenditures • Limitations 

No expenditure involving an amount greater than Five Hundred Dollars ($500.00) shall 
be pfiade by a board of education except in accordance with the provisions of a written 
contract and no contract involving an expenditure of more than One Thousand Dollars 
($1,000.00) for the purpose of erecting any public building or making any improvements 
shall be made except upon sealed proposals and to the lowest responsible bidder* Provided 
this Section shall not be construed to prohibit a school district from erecting a building 
or making improvements on a force account basis. Added Laws 1971, c. 281, 1 5-123. 
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APPENDIX J 



Requirements for a School Counselors Certificate 
(From Teacher Education, Certification, and Assignment Handbook, 
State Department of Education) 

An approved program shall include a minimum of 22 semester hours of graduate work 
distributed as follows: 

*■ 

1, Basic guidance courses»*twelve semester hours* 

Principals. of administration of Guidance*! course 
Techniques of Counseling*! course 
Vocational and occupational information*! course 
Counseling practicum-! course 

2* Curriculum construction--two semester hours. 

3* Educational and/or psychological measurements--three semester hours. 

(The major emphasis in this area shall be on the administration and nature 
of group tests and the use of the results or such tests in helping children.) 

4. Growth, development, learning, and adjustments**five semester hours. 

A master's degree shall be required of all who complete the program* 
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Revised Feb ^74 State Board of Vocational & Tachfiical Education 

AppendiK K APPLICATION FOR VOCATIONAL EDUCATION PROGRAM($) 

for School Year 19 ^ 



NAME OF SCHOOL SCHOOL DISTRICT. NO. DATE 



P/O, ADDRESS county " 1 

L 

The above named school district requests Vocational & Technical Education funds as reimbursement ^on the salary or salaries 
of Vocational Education personnel in the following occupational area(s): 

Vocational Agriculture . Trade & Industrial . 

Distributive^ Health Occupations ' 

Home Economics ^ Business & Office _ 

Local Director{s) Technical Education 

Special Programs Local Supervisor 

It Js understood and agreed that if this request is approved, the Vocational Education program will be operated and the Vocational 
Education funds utilized in accordance with the policies established by the State Board of Vocational and Technical Education 
and P. L. 90 576. 

J 

It is further ^understood and agreed that Vocational Education funds will be used to assist in the development and maintenance 
of a Vocational Education program which meets the standards, provisions, and requirements contained in the State Plan for 
Vocational Education, the Vocational Education Act s, State La ws, and Federal and State Rules and Regulations, and policies 
pertaining to Vocational Education* Additional ftJnds^necessary for an adequate program will be provided and a report of such 
expenditures made to the State Department. 

It IS also understood and agreed that nece ssary r ecords shall be kept, and reports required by the State Board shall be submitted 
to the State bepartment ot Vocation al jnd_ Technical tdueatiorT by their due dates. If required reports are not submitted by 
the date due* those progtams dellnquerTt are subject to reimbursement being withheld or withdrawn by the State Board . 

The local vocational program will be evaluated on the basis of criteria provided by the State Department of Vocatidnal and 
Technical Education* 

Each vocational program has a five year plan developed to meet the needs of potential students* This plan will have as its objective 
the preparation of students for a career* 

The teacher, teachers, or other Vocational Iducation personnel listed on the Attachment Number f hereto have a valid teaching 
certificate in the specific subject matter area and/or meet the minimum requirements for the duties and responsibilities for which 
funds-are requested and have been employed for the periods and at salaries stated on such attachment. 

The teaching schedule and requirements for each Vocational Education teacher and the daily schedule df activities and requirements 
for other Vocational Education personnel are submitted on Attachment Number 2. {A separate Attachment Number 2 wil^ be 
submitted for each teacher in each subject matter area and for local directors, assistant local directors, and local supervisors*) 

This application for Vocational Education programis), when approved by an authorized representative of the State Board, shall 
constitute a cooperative agreemtnt between the school district and the State Board of Vocational and Technical Education. 

I 

This application is submitted after consultation with other educational and training resources in the area to be served. 

We, the undersigned, have been authorized by the Board of Education to submit this application for Vocational Education program($) 
and upon approval, to request reimbursement on an annual basis. 

< School District Number .. of _______ County, Oklahoma 

Approved;; By - ■ • . 

State Board for Vocational Education , President,, Board of Education 

By 



Educationil Program Director " Superintendent of Schools 

DUE JUNE 1 
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Name of School 
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1 A 

NEW PROGRAMS PLANNED AND DELETION OF EXISTING 
PROGRAMS FOR FISCAL YEARS 1974 and 1978 * 



OCCUPATIONAL AREA 



Regular 



1 



New 



Estimated Number of 
Students to be 
Enrolled m the 

Vocational Program 



197475 



1978-79 



Estimiite the Number 
of Students to 
Com|!)lete the 
Vocational Program 



1974 75 



1978 79 



Estimated Number of 
Vocational Students That 
Will Enter the^ 
Labor Force 



1974-75 



1978 79 



Deletions 



Special Programs 

Please Cheek (X) 
New Deleted 



Cooperet<ye.. 



*fe Vocational 



^rk_Study,, 



NOTE: ^ 

^See back of page for Regular pri;>grami 
^Set back of page for Special programs* 



REGULAR VOCATIONAL PROGRAMS 



AGRICULTURE 



Office Occupations-cont'd. 



Trade & Industrial-cont'd. 



Ayicultural PrQcfurtit 



-Opfate rs (Unit R a oord) 
Secretary 

StenpgrapHer - - 



TECHNICAL 

Aeronautical Technology 
Architectural Technology 
(BIdg. Construction) 
Chemical Technology 
Civil Technology (Road- 
way Technology) 
' Computer Programming 
Data Processing (Com* 

puter Science) 
Drafting & Design 
Electrical Technology 
Electronics - 

fire & Safety Technology 
Forestry 

Industrial Technology 
Instrumentation 
Technology 
Mechanical Technology 
Metal Technology 
Petroleum Technplogy 
HancK Operation 
1\echnical W/iting 

TRADE & INDUSTRIAL 
I 

Air Conditioning & 

Refrigeration 
Aircraft Mechanics 

(Power Plant) 
Appliance Repair 
Auto Body 
Auto Mechanic 
Baki^r 
Barber 

Brick Masonry 
Business Machine Repair 
Carpenter 
Commercial Art 
Commercial Photography 
Composition Makeup & 

Typesetting (Linotype) 
C5ok/Chef 
Cosmetologist 
Diesel Mechanic 
Draftinc 
Dry Cteaning 
Electrician 



Agricultural Supplies/Services 
^Agrlcuttural^Mectianics 
Agriculture, Other 
Horticulture 
Production Agriculture 
Vocational Agriculture 

Occupations Training 
Forestry 

DISTRIBUTIVE EDUCATION 

Distributive Education 
Real Estate 

HEALTH OCCUPATIONS 



Cytology 

Dental Assistaht (Dental 

Office Assistant) 
Health Service Occupations 
Inhalation Therapy Technology 
Medical Assistant (Medical 

Office Assistant) 
Medical Lab Assistant 
Medical Record Clerk 
Nurse Aide 
Nursing (Associate) 
Orthopedic Assistant 
Practical Nursing 
Radiological Technology 
Surgical Technician (Open 

Room Technician) 
Ward IClerk 

HOME ECONOMICS 

Care & Guidance of Children 
Clothing Management, Pro- 
duction & Services 
(Sewing Services) 
Coop. Gainful Employment 
Food Management, Pro- ] 

duction & Services 
Honfie Economics (Useful) 

OFFICE OCCUPATIONS 
Accountant 

Coop. Office Education 
General Office Clerk 
Keypunch Operators, Periph- 
eral Equipment 



Electronics Assembler 



Farm Engine Repair 
Firemen Training 
Ground Operations 
Heating & Plumbing 
Heavy Equipment Operator 
Industrial Cooperative Training 
Law Enforcement Training 
Machine Shop 
Machine Tool Operator 
Maintenance Mechanic 
Meat Cutter 
Mechanic, Diesel 
Millwork and Cabinetmaking 
Mining Machine Operator 
Printing Operations 
Radio/Television Repair 
Sewage Plant Operator 
Sewing Machine Repairman I 
Sheet Metal 
Small Engine Repair 
Tailor 

Upholstering 
Welding 

Boiler Operations 
Book Binding 

Painting and Paper Hanging 

«««■»«#«#«««««««#««««« 

f 

SPECIAL PROGRAMS 

Cooperative (CVE-Part G) 

Disadvantaged 

Exempjary 

Handicapped 

Pre-vocational 

Work Study (Part H) 

Others (To be specified) 
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PHYSICAL FACILITIES FOR NEW PROGRAMS PLANNED 



OCCUPATIONAL 



"7 



Estimated Square 

=f eet^f^etassr0dm^o f 
Building 



Year 
=€onstriJCted^ 



Type of 

^Structure- 



Regular 



Special Programs 



Estimated 

==Va1ue^ 



NOTE: List only pn this page the facilities planned for the new programs listed on the previous page* 




VE 6006 
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- Number^ Of Persons- Projected To Be Served By Your 
-Curtem"*VocatronarAnd~TecKnical Education Programs 



1974-75 
Number of Students 



1978-79 
Number of Students 



Elementary 


/ 

*' 




Secondary 


^ i k 




Adult 


V 


r 








* 



Nott: Fill in only thos6 blanks applicable* to your institution. 
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L Check the agencies or soiffces that wer^ u$6d in developing the Ideal application 
for vocational "and t9cf]H>ica| educatTon^pfogramsr 



D Local Adv^p Council 

□ V " " ^ 
♦ Local and/or\Area Employment Office(s) 

LJ Industrial Surveys 

CU Occupational Training Information System (OTIS). 

D Oklahoma Employment Security Commission Publications 

D Bureau of Labor Statistics Publications 

□ State of Vocational and Technical Educatij)n 

n Governmental agencies for Economic and Manpower Development 
{Manpower Planning Council, E,D,A,, CAMPS, 02ARKA, etc*) 

□ Other Sources (Specify) 



Check the methc|(ft that it is anticipated will be used to evaluate the vocational 
and technical education programs contained in this application* 

CJ Teacher Evaluation 

□ Local School I Self-Evaluation 
Q Locat Advisory Couffci| 

Employers of Gradii||es ^ — ^ 

□ State Department of voptional and Technical Education EValuationjTeamiC^ 
n State Advisory Courj^lWor Vocational and Technical Education 
D Student Follow-up ij I 

Student Evatuatron I 
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Atiachnmit Numbtr V 

APPLICATION AND CONTRACT FOR VOCATIOr^At AND TECHNICAL EDUCATION PROGRAM(S) 

for School ViMr 19 * I ^ — ^ 



Nifnt of School 



School District No. 



P.O* AddrtfS 



Ditt 



Vocational Agriculture teachers are approved for fulkiine teaching on a twelve-mofith bwis. Health Occupations 
teachers are approved on a full-time or part4ime basis for twelve months or less. All other" Vocational Education 
teachers may be employed on a full-time or part-time basis fgr a period of ten calendar nijjnths. Local directors 
and assistant local directors of Vocational Education are approved foF twelve, mont^^ local supervisors are 
employed for ten calendar months.^ - ^ ^ * 

Guick to Proptrly Filling Out This Attichmtnt to tht Application^ 

OCCUPATIONAL AREA - Agricultural, Distributive, Tcade & Industrial, Home- Economics, Business & Office, 
Health Occupations,. Technical Education, Cooperative Vocational ' Education Training, and local 
directors, assistaht local directors or local ^supervisors. 

PERIOD OF EMPLOYMENT « For Agriculture teachers, local directors and assjstant lpcal directors, Jkly I through 
June' 30; all other yocational Education personnel, August I through May 31, except that Health 
Occupations teachers^ may be employed for the length of course as approved by the State Supervisor. 

TIME BASIS - Full* or part-time in accordande with the State Board 'policies. 

TOTAL SALARY - List the amount of total salary for* each individual. * ** 

REIMBURSEMENT CLAIMED - Calculate reimbursejji^nt as per State Board reimbursement policies. 
REIMBURSEMENT APPROVED • This column is to be filled out in the State Office. 



Namt of 
Ttachtr 



Occupational 
Ara« 



Ptriodof 
Employmant 



Tima 



Total 
Salary 



Raimbiimnfitnt 
Ciainitd 



Raimburaamafit 
Approved 

(Do not fill in) 



From 



Through 



-h 



Approved: 



Local Admihirtrator State Supervisor 

SUBMIT TWO COPIES TO STATE SUPERVISOR OR A.V.T.S. COORDINATOR. USE SEPARATE FORMS FOR EACH DIVISION, 
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Attachment Number 2 
APPLICATION fOR VOCATIONAL AND TECHNICAL EDUCATION PROGRAM(S) 




Division 
^Teaching Schedule 



Teacher Coordinate*' 



City 



School 



Date 



EXACT TIME 



MONDAY 



TUESDAY ^ 



WEDNESDAY 



THURSDAY 



FRIDAY 



If changes in the above schedule (time schedule, teaching assignments, or other activities) are necessary, 
a revised schedule will be submitted for approval 



Signature of Teacher Coordinator 



Signature of Superintendent or Principal 



APPROVED: 



State Supervisor 



^j'-'VIIT 2 COPIES TO THE STATE SUPERVISOR. DUE S^l^f^BER 1 



APPENDIX L 

RECOMMENDATIONS OF THE STATE ADVISORY COUNCIL 
/ AND REACTIONS OF THE STATE DEPARTMENT OF 
VOCATjpNAL AND TECHNICAL EDUCATION 

RECOMMENDATION ON FUNDING^ OF>ROGRAMS: A funding procedure 
should be developed for secondary programs that is based more upon community 
and area needs, with consideration of supply-demand job factors, than on 
instructor reimbursement only; this should be applicable also to redirection of 
certain traditional programs where factors above are evident. 

Reaction; The Planning Unit is currently in the process of developing alternative 
funding procedures to be recommended for consideration. This process has 
involved surveying the procedures used by other states in funding local programs. 
One of the alternative approaches being developed is based on the community 
or school need. It will be in the form of a basic grant to a local education 
agency with built-in auditing factors to insure the proper use of funds. 

RECOMMENDATION ON TEACHERS AND TEACHER TRAINING: In service 
training should be improved to make It more meaningful and available to teachers, 
with more balance in consideration of their needs than convenience of the 
offering institution; that appropriate credit be given for thi^ training; that 
equivalency credit be given for on^job training. 

Reaction; The answer to this recommendation possibly is a lack of 
communication since each occupational area surveys the needs of their teachers 
and set up priorities for their program offerings based on the number of requests 
from the occupational area. Some of the courses offered are given for professional 
improvement only and given full credit for the renewal of their certificates. An 
Example of this type of activity is animal reproduction and health care offered 
by the Division of VocatlonaLAgriculture under a certified inseminator and 
veterinarians who are capable of teaching this type of skill training. This has 
become' so popular that area schools are now offering this ai an adult education 
program in addition to in*service education for agriculture teachers. 

In checking with the state supervisors on April 17, this was the information 
they supplied and in most cases teacher committees are used to determine which 
courses will be recommended for in service training. 

Institutions offering teacher training for vocational and technical education have 
been most cooperative in redirecting their programs to meat these special needs. 
This is evidenced by the Institutions offering one hour of credit for those who 
attend the five-day vocational education conference workshop.^ 

RECOMMENDATION ON PROGRAM AVAILABILITY: Due to the increasing 
discussion about individual career choice, less rigidity in the time frame except 
perhaps for the senior year, would provide a student with.better choice of options 
through exposure to more vocational possibilities. t 



Reaction: We agree wHh statement. More than one career option will provide 
some measure of flexibility that will allow the worker to adjust to the 
everchanging Job market. It will also provide a broader base of information for 
the individual's career decisions* 

._prajcead with such astudy (Fdllowup to the studentsurvey made for supplement 
V 6f Cycle Three, OTIS/ 1971); Further^ that proper use of findings be made 
by the Department, its divisions arid local school districts in relation to 
instructional quality* 

Reaction; Data has been gathered from a sample fo 1973 VoTech graduates 
which will give information on additional training received since graduation, 
present employment, employer's name and address, the student's evaluation of 
his yocationakechnical curriculum, training, facilities, equipment, instruction, 
and-ichool services. We have mailed employer questionnaires to those employers 
who have hired students working in the area in which they have been trained. 
.The final report on the\<udy will be written by July 1, 1974, 

RECOMMENDATION ON<^r]^VDCATIONAL AND CAREER EDUCATION: 
Value of Exploratory or preVqMtioh^ programs appears unquestioned. Needed 
is support for the concept, and ra^urc^s^from the legislature and local districts. 

Reaction : We believe that support ^^^xplo/atory or prevocational programs 
is certainly desirable. Exploratory experiences would help students^ understand 
themselves in relation to education and occupational alternatives including the 
occupational outlook available to them* W6 believe that ^exploratory programs 
will provide visibility to vocational and technicaroccupations that wifl provide 
good financial, rewards and satisfying work. ^ ^ 7- 

RECOMMENDATION ON DEMAND AREAS AND ENROLLMENT: The 
percentage enrolled in the seven lowest demand areas is not alarming. A student 
follow-up indicates that placement in these areas is good. Enrollment in the 
highest demand areas is of concern. Almost 80 percent of the total vocational 
enrollment is spread over .*kill areas of average to marginal demancfl More 
attention by guidance and counseling personnel and instructors in the specified 
areas sHould be created. There is a companion need for more orientation On 
employment requirements and opportunities at an earlier level for^the high 
demand categories. Students cannot bfvSnd should not be-forced into any 
program but they are entitled to facts about potential pareers-rewards and 
prepd)^ation. 



We recommend programs in tffe highest demand areas in priority of the demand. 
Each year more programs are approved for funding than are implemented by 
the local educational agency. This is due to the availability of qualified teachers, 
the startup cost in sonr>e' cases, and the lack of student interest. 

It| is true that a high percentage of the enrollment is in the areas of average 
t6 marginal demand* Programs have been implemented in these kgas to meet 




Reaction: 
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the demand that has occurred over the past years* W# strive to maintain programs 
in this area and recommend redesigning these programs to meet the emerging 
occupations. 

Each local educational agency is supplied vi/ith a copy of the Occupational 
^iiffctmatioti-^i^intng-^ys^ 



' needs hr training in the occupational areas and request the administrator to 
pass ttws on to the counsetar* . 

Three hundred and twenty^wo- local educational agencies have, a deck of Vital 
Information for Education and Work (VIEW). , • • 

* OTHER RECOMMENDATIONS 

7. The CounciK desires to again place emphasis on the use of local advisory 
committees i^ planning, monitoring, and evaluating local programs* 

Reaction: tile supervisory staff in the occupational areas and in area 
t vocational tecnnical schpols have conducted organized informal programs with 
teachers \on the value of local advisory committees* The brochures on local 
advisory committees supplied by the State Advisory Council have been 
distributed to all occupational areas and were mailed to teachers in each 
respe<Jtive division. Aprih 15, during the staff meeting of supervisors and heads 
of fli^isions, local advisory committees were discussed in detail «nd eaclj division 
ffeported on the status of local advisory committees* The Division of Home 
Economics leads with the percentage of local advisory committees organized. 
In all cases advisory committees were utilized at least on an informal basis. In 
f some cases school administrators have a policy against using advisory committees 
in their local programs^ The total staff in occupational education agrees that 
local advisory committees are important in conducting programs of high quality. 
A" divisions have an organized state advisory council for their occupational area. 

8* The 'Council again requests that the respective Education and Appropriation 
Committees of the Legislature amend state law to permit funds to be carried^ 
over from one school year to the next, to provide a depreciation fund for 
replacement of worn out vocational equipment. 

Reaction: Presently, local schools can carry funds from one year to the next* 
\iye see no need for permission to carry over funds* From the state level, iij 
we have funds left over, we spend them for equipment. The real problem: there 
are not enough funds for equipment* We need to have more help to exert greater 
efforts in competing for tjje legislative dollar* Within the next several months, 
we will have greater capabilities in determining what pnual state needs for 
Vo-Te^^replacement equi^ent amoupt to in dollars* In essence this would 
- be classified as depreciation^ 

With the multitude of needs the legislature is handed each year, **funding 
depreciation** would not be the best terminology. ^^Repalcement equipment** 
vi/ould not edm a very high priority* "Equipment needed to train unemployed 
persons and students for employment** might be the tine item request that woulcj 
receive the most attention. * ji^ ^ . , ^ 

.7 . ' \ 
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At the local level, funding depreciation k only part of the answer because most 
programs aren*t fully equipped and inflation is playing havoc with certain entities 
that now **fund depreciation/* The average idtizen (taxpayer or scljool patron) 
doesn't understand the practical processes such as "funding depreciation" or 
"accumulating funds, for equipinent." 



In summary, the i^ or suggestion has merit but we believe the efforts would, 
bear more fruit if directed at more funds -"cash now," 

Since the Board of Regents for Higher Education has responsibility for post 
secondary vocational and technical training/ the Council l^ecommends to the 
Board that it continue Vocational Youth Clubs^ (FFA, PBU DECA, and VICA) 
where they exist; encourage and support othefs, for the value to students in 
auxiliary benefits such as leadership training, public speaking and educational 
interest enhancement through competitive skill events. 

Reaction: We reeommend'iid that the State Regents for Higher Education 
continue sponsoring and supporting vocational yduth clubs in ail of the Junior 
cqlleges where the programs ware established and tot (establish additional programs 
for youth clubs where needed* Letters from the Chancellor have been sent on 
two occasions .to presidents of state colleges where Vouth clubs were organized, 
asking the presidents to request assistance from i the State Department of 
Vocational and^Technical Education if they desire Assistance to the vocational 
youth clubs that are in operation* Response to the C^%ncellor*s letters was very 
limited* We will continue emphasizing the need forWocational youth clubs in 
connection with post secondary programs; however.iit is the responsibility of 
the re^nts to carry out these programs* 

The Council recommends that the Department prepareliong range plans for CVE 
f^roarams, in that PL 90 576 provides 100 percent suppbrt for high density areas 
a^ areas of high youth unemployment and dropouts* Why has the State 
Department Used 100 percent the first y6ar, 75 percent the second year, 50 
percent the third year, then phased into regular programs? 

Reaction: This recommendation was made because CVE programs have been 
reduced from 100 percent to 25 percent in three years* In FY *75 the funding 
will be $1,250 annually for the instructor and $3,000 for equipment for new 
programs* We could fund from Part G funds at any level as far as can be 
determined by reading PL 90*576* The reduction Is madd in order to add new 
programs* This policy is now being studied* I 

The Council recommends to the legisla^re that HBlNo. 1541 (0*SjSupp* 1972 
effective Oct* 1, 1972) requiring school admlnistriators, pufcrtic anov private, to 
report dropouts^ on secondary and post secondary levels to the Department of 
Vocational andi Technical Education, be amended to include isome form of 
penalty for non compliance with the law* i 

Reaction: House Btll No* 1541, requiring alt school adminlstVatori public and 
private, to report dropouts on secondary and post Secondary levelsko the State 
Department of Vocational and Technical Educatjon,^ has put into action a 
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program by the State Department to atte^mpt to bring propout students back 
into training programs* We are dependent upon the scljool administrators for 
reporting the names of dropouts to us/^(flost of the schools have cooperated 
in an excellent manner and we feel that we are receiving the fxjajority of the 
names of dropouts. Up to this date, April 15, 1974;^o/e have received the names 
o^over 10,000 students who have left $chool during'this school year 1973 74. 
This is ove r 3,000 high school students, approximatley 6,50 0 senior cgltege 
students, and about 1, 500 juhidTcollefge studenfs*^ " " - - 



The reporting situatior^ is as follows: 

74 High Schools haven ^t sent in a report* Approximately 80% of thgse are 

rural schools, L 
With the exception of one, alP^ state owned universities and colleges are 

reporting, 

2 Community Jr, Colleges have not reported. 

3 Independent Sr. Colleges have not reported, 
3 Independent Jr, Colleges have not reported. 

Approximately 50% of the high schools that have reported their dropouts 
do so on a regular basis* The other half have only sent in one to three 
reaprts* since the beginning of the 73-74 school term, 

Eaolr senior college and university reporting does so on a regular basis. A 
few^f the junior colleges have Only reported one or two times during the 
schobi term* 

The State Department does not feel that it is in a position to bring any pressure 
on these schools but we have contacted them repeatedly explaining this system 
to them and have requested their cooperation. Additional leverage for further 
influencing them to report Would, we feel, need to come from another source. 

The Council recommends to the State Board that, because the Board is a party 
to contracts for construction of area schools through its disbursement of federal 
and state funds, It take a more active and-if necessary- an adversary role under 
appropriate laws and regulations, on exercising its full authority and contro{ 
in letting of such construction contracts to the lowest qualified bidder. 

Reaction : After a legal period of advertising for bids, the procedure in letting 
contracts for construction of area vocational technical schools, regardless of the 
source of funds, local, state, federal or any combination' Of such, is to the 
construction company submitting the lowest and best bid* When the architect 
prepares specification for alternate bids there may be add on or deducts. The 
number of days to be u)sed in the construction of the project m\y be considered 
in determining bid acceptance* Normally the area board .qf^ucation has 30 
days after bids are re^d tojaccept or reject any bids. 

^ — ^ 
To our knowledge, only one area board of education did not take the lo\^st 
bid, but the one which the board considered |he best because the 'time of 
construction offered was less. This "acceptance was contrary to the advice of 
the State Coordinator of Area Vocational Technical Schools. 
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The Council recommends that the Department devise some form of recognition 
for successful course completers that ^las more intrinsic value than a certificate 
of completion* (A previous recommendation concer^ning a proficiency rating card 
might be considered in relation to this.) 

Reacttont — A-n>roficiencv^rating^card--Tnijjhr^ 

standardized testing system js devised it would be impossible for instructors at_ 
different locations to rate their graduates with any hope of common grading* 
Possibly a proficienay test in some areas with a simple "yes" or "no" regarding 
passing t?r failure would be simplest* Some problems might arise in regard to 
union regulations if we attempt to rate our graduates. \ 

As always the whole process hinges back on the local instructor* If local 
employers have confidence in the instructor his recommendation would be 
sufficient. * 

We .believe a certificate' of completion isgrgbably of more value than a rating 
card on which th^ipdividual may h|we^beerr>2^^ low* It is our thinking that 
the certifica/e of46mpletion fe-kmicient. recoghition at this time* 

The OAuncilf recommends thit a broader base of training is more adaptable fp/ 
use in exp^ded or refresh^ skills. * 

Reaction: We believe the student .trainee should complete his training program 
as an advanced learner with a broad basic knowledge of his trade suitable for 
job placement After placement refresher or expanded skills at the specialist level 
update and upgrade the mechanic toward a broader base of training* 
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Vocational-Technical Teacher Education Institution Directory 



Name and Address 
of Institution 



Service Areas 
' Offered 



Teacher Educators 
(Heads*) 



Central State Univ. 
Edmond, Oklahoma 
73^34' 



Langstdn Univ. 
Langston, Okla. 

73050 

Oklahoma College 
of Liberal Arts 
Chickasha, Okla. 

73018 

Oklahoma State 

University 
Stillwater, Okla. 

74074 



ERiC 



Chairman 

Computer Science 

Health Occupations 

Distributive Ed. 

Bus. & Office Ed. 
& Adult Ed: 

Home Economics 
Home Economics 



Agriculture 



Business Admin. 

4 



Home Economics 



Number Degrees Awarded 
Summer 73, Fall 73, 

Spring 74 
Bacca- Masters Doc- 
laureate torate 



Dr. Lucille Patton* 
Dr. Joe Kinzer, Jr. 
Dr. Lerdy Overstreet 

Dr. J. W. Wfeatherford 
Dr. Bob J. Brown 



Mrs. Annie West* 

Dr. Doretha Gaffney 

Dr. Bonnie Bell . 
Buchanan* 



Dr. Robert Price* 
Mr. George Cook 
Dr. James P. Key 
Dr. Jack Pritchard 
Dr. Robert Terry 
i$)r. Lloyd Garrison* 
Dr. Walter Starks 
Dr. Dennis L. Mott 
Dr. Elaine Jorgenson* 
Dr. Lora Cacy 
Dr. Elizabeth Hillier 
Mrs. Beulah Hirschlein 
Dr. Ruth Pestle 
Dr Margaret Callsen 



0 
2 
4 

h 



18 



77 



35 
0 

58 



0 
0 

1 
0 



15 



17 
4 
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0 
0 
0 
0 



4 
0 
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Vocational-Technical Teacher Education' Institution Directory 



Name and Address 
of Institution 



Oklahoma State 

University 
Stillwater, Okla. 

74074 



Oklahoma Univ. 
Norman, Okla. 

73069 



Service Area^"^ 
Offered^ 



Teacher Educators 
(Heads^) 



Industrial Arts 



Occupational and 
Adult Ed. 

•Trade & Industrial Ed.^ 



Technical Education 

Business & Office 
Home Economics 



Number Degrees Awarded 
Summer 73, Fall 73, 

Spring 74 
Bacca Masters Doc- 



laureate 



torate 



Dr. Harold Polk* 10 1 

Dr. John Tate , , 
Mr. Jim Sloan 

Dr. Lloyd Briggs* 
Dr. Lloyd Wiggins 

Prof. T. Pete Chapman 25 21 
Mn Clyde Knight ^ 
Mr. Jack Berry 

Dr. Donald Phillips* 25 22 
Dr. Cecil Dugger 
Mr. Dick Tinnell 

Dr. Btllie Holcomb* 54 10 
Miss Mary Warren* 23 i 2 



2 
0 



id 
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APPENDIX/^ 
AGREEMENT 

WHEREAS, the State Department of Vocational and Technical Education and 
Oklahoma State University wish to continue the operation of the Research Coordinating 
Unit for Vocational and Technical Education, and 

WHEREAS, the appropriations for support of the Research Coordinating Unit (Part 
C, Section 131B, 1968 Vocational Education Amendments) will come directly to the State 
Department of Vocational and Technical Education, 

Oklahoma State University agrees to: 

1. Supply office space and related services such as lights, janitorial service, «tc. 

2. Coordinate with the State Department on Administration and. Direction of the 
functions of the Unit. 

3. Administer and account for funds through the Research Foundation. 
The State Department of Vocational and Technical Education agrees to: 

1. Furnish funds for personnel and operation of the RCU in accordance with the 
budget to be determined. 

2. Coordinate with Oklahoma State University In Administration and Direction of 
the functions of the Unit 

It is .further agreed that the Director of the State Department of Vocational and 
Technical Education, Director of the Research Foundation, and Director of the RCU meet 
twice a year to plan and coordinate activities ofAh^ Unit, 

It is further understood that the proposed budget is an approximation and that 
flexibility between categories will be allowed- 




Dr Robert Kamm, President 
Oklahoma State University of 
Agriculture and Applied Science 




Francis Tuttle, State Director 
State Department of Vocational and 
Technical Education 



APPENDIX 0 

. MEMORANDUM OF 
UNDERSTANDING AND AGEEEMENT 



WHEREAS, the advance of technology over the past c^cade has made it essential 
that a greater emphasis on' vocational/ t^hnicat and occupational education ^e given in 
the educational programming at all levels of learning; and^ • ' 

WHEREAS, the increasing demands tipoiji financial re^urises of public educatton maR^ 
it imp6rativ6 that there *be a high^ degree of cooperation in the planning and administration^ 
of vocational, technical and occupational prpgrarms of education in order to achieve th€ 
gre3test return on the tax dq/lar* invested by the people in^his field of education; and, 

- WHEREAS, the State Board of Educatfon with its chief admfnisfra^ive officer, the 
!^te Superintendent of Public Instruction, has responsibility^ for state^level planning, 
^ip^elopment and coordination of elementary and seticyidary ^education (K-12); and, 

WHEREAS, the Oklahoma State Regents for Higher Eduqq^tion with its chief 
administrative officer, the Chancelfof, has responsibility for state-tevtl planning^ 
development and coordination of higher education Includmgthe determination of functions 
and courses of study, the prescritiing of standards of education, the granting of degrees 
and other forms of academic reobgnition for completion of prescribed courses of study, 
and the allocation of budgetary resources; and, ^~7^ X 

WHEREAS, the State iBoard of Vocational and Technical Education with its chief 
administrative officer, the Director of Vocational dn(l Technical Education, has 
responsibility for state*level planning, development and coordination of the area 
vocatiohal*technical schools, and for i3romotiQg the development of vocational and technical 
education at all levels Of learning through providing consulting services in the preparation 
of programs and through the supplemental funding of approved programs. 

NOW, THEREFORE, being aware of the responsibilities assigned by the Constitution 
and Statutes to the Oklahoma State Regents for Higher Education, hereinafter referred 
to as the State Regents, and the State Board of Vocational and Technical Education, 
hereinafter referred to as the State Board, and realizing the urgent need for cooperation 
and teamwork in areas of common interest and responsibility, these boards and their chief 
adminihrative officers subscribe to the following points of understanding which shall serve 
as guidelines in working together for more,effeictive and efficient development of technical 
and occupational education at the post secondary level; 

Part A-Educational Programming 

1. The development of vocational and occupational education which involves 
manipulative skills such as machine shop, printing, carpentry, stenography, 
and distributive education should be accomplished primarily at the 
secondary level of learning in programs provided by the high schools and 
iarea vocational*technicai schools. The State Board of Vocational and 
Technical Education in cooperation with the State Board of Education 
should assure that such programs are occupationally oriented and of high 
qti^litV- 

u 
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The devfelopment of technical and occupatlomil education that is more 
theory oWited and requires knowledge of aiathematics and/or the physical 
^iences foi^^P^ialization in the engineering and/or scientific fields for 
preparation ol support tecKnidian sSBrsonnel such as engineering technicians, 
registered "^nudbes and medical technicians, though not exclusive of other 
similar areavwifl be "accomplished in institutions of higher education under 
the jurisdj/rt(or>*of the State Regents. The State Regents will assure that 
such programs are occup^ionally oriented and of high quality. 

^edUcattonal programs irr fJrfctical nursipg, cosmetology, and other skilkype 
prograrf|s requiring the ^dmpletion of a certain number of clock hours of 
lraining\|or licensini/ should be the, responsibility of the area 
vocational^^feclwiicai^^ the jurisdictioh of the State Board. 

Programs in initial skill training, refresher skill training, and upgrade skill 
tfalhihg foV out-ofschool youth arid adults should be the responsibility of 
the' State Board. * . 

It ts a responsibility of the State Board to cooperate with the industrial 
development efforts of the estate by providing special traiaing programs to 
support the activity. The State Bpard will continue to provide this assistance 
in the area of initial skill Jtraining . for vyorkers to be employedHn new 
industry locations. \ • * 

Technical, and occupational education programs to^ operated at the po^ 
secondary \^\ must be authorized and approved by the State Regents. 
I^rograms of technical and occupational education when approved by^the 
State Regents may be eligible for supplemental funding proyided by'the 
State Board in accdrrdante with ternis of a Gontract existing between the 
State Board and the State Regents. * ' ' . > 

In order to avoid duplication of the staff ,an4 thui effect economy in 
state-level administration, the professfonal staff pf the office of the Director 
of Vocational and Technical Education wil) be* available and provide 
technical assistance to the Chancellor's staff in the development and review 
of technical and occupational education programs proposed by junior' 
colleges and other institutions in the State System for.approval by the State 
Regents. 



The State Board maintains a system which gathers manpower supply and 
demand data, and it shall be the responsibility of the State Board to convey 
to the State Regents such manpower supply and demand data and 
recommend tti0 initiation of t)rograms of occupational education in areas 
where sucK educatiojilf is not available or for the expansion of such programs 
or to recommend the discontinuance of programs no longer in demand. 

♦Research and planning for the further development of higher education 
programs is accomplished by the State Regents. Also, reports relating to 
enrollments, program operations, admissions, finances, and the like, are 
submitted by colleges and universities to the State Regents as nr^ried by 
law and regulation* Information gathered from surveys and reports is 

.analyzed and utilized by the 3tate Regents in evaluating the progress of 
Oklahoma higher educatiop-and in planning for its future development The 
State Regents will make reports to the State Board regarding the operation 




of those programs for. which the State Board provides supplemental funding 
and will share results of other research as may i>e appropriate and useful 

10. It is agreed that the State Boafid and the State Regents will work 
cooperatively to the end of avoiding duplication which results Mn an 
oversupply of trained manpov^r • 

<i ■ 

11* The Director and staff of the State Bo^rd will cooperate with the Chancellor 
and staff of the State Regents in a comprehensive review and assessment 
of the needs, status and direction of vocational, technical and occupational ^ 
education in Oklahoma with the view of preparing' a statewide plan for 
the orderly, systematic and coordinated development of programs as deemed 
necessary to meet the needs of the people of Oklahoma- in this field of 
education. The p|an will particularly delineate between educational programs 
to be offered at the secondary lei)el and those to be offered at the post 
secondary level in order that any unnecessary duplication or overlap existing 
will be eliminated and that this will be avoided in the development of 

^ secondary-post secondary programs of vocational, technical and 
^ dqcupational education in .the future. 

12» Nbthing in this agreement shall precfude cooperative arrangements by both 
parties to meet special occupational training needs of the people of the 
state; however, any deviation from the terms of this Memorandum will 
reqtfire the joint approval of both parties. 

\ 

Part B-Funding of 1 Programs ^ 

1* The State Regents will budget funds for the primary support of Regenti' 
approved techhical and occupational prpgrahns of education at junior 
colleges, technical institutes and other institutions in the State System to 
the extent of financial resources available and will anticipate supplemental 
funding from the State Board as needed and as may be available^ 

2. ' The State Board will budget apportion of its funds received from stat| 
« and federal sources for supplemltoljng the funding of post secondlry 

programs of technical and occupational education offered in The Oklahomi^ 
State System of Higher Education, The number of post s^ndary 
educational programs being offered and the number of students enrolled 
\:, and rjtceiving education in these programs at junior colleges^ technical 

institutes, and other institutions in the State SYstem wil be taken into 
♦ *v consideration In the State Board's determination of the^amount of funds 
to be allotted for sijpplementtng the funding of post secondary programs. 

3, The State Board will contract with the State Regents for the administration 
of the amount of funds set aside for supplementing the funding of programs. 
The^ State Regents will assume responsibility under terms of the contract 
to allocate the funds for supplemental support of bona fide programs 
consistent with federal laws and regulations and will be accountable for 
expenditure of the funds accordingly* 

4 The State Board will provide in its supplemental funding contract with the 
State Regents for an amount of funds to underwrite the costs of one or 
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more professional positions on the staff of the State Regents for the purpose 
of working with institutions in ;the promotion and development of technical 
and occupational education^ O 

The Contract between the State Regents and the St^te Board will be 
negotiated early in the spring of tMe year to allow for the planning and 
budgeting for best use of the funds 'by the various institutions to receive 
supplemental allocations. 
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Part C-Federal Programs 



The State Board, acting as the designated state agency for the federal 
Voiiational Education Act of 1963 as amended, will contract with the State 
Regents for the administration of that portion of federal funds received 
for allotment and expenditure for supplemental funding of post secondary 
technical and occupational education prograAis approved by the State 
Regents, 

2. The State Board, acting as the state agency for administration of vocational 
and technical education funds referred to in Item above, >yill involve 
representation from the State Regents in the preparation of the Oklahoma 
State Plan for Administration of Vocational Education as it concerns post 
secondary education programs. This includes representation on the State 
Advisory Council on Vocational Education provided for in the Vocational 
Education Amendments of 1968. 

3/ The State Regents, acting as the Section 1202 Commission provided for 
in P.L 92*318, will involve representation from the State Board in 
developing a comprehensive statewide plan for post secondary education. 
This will include representation on the State Advisory Council on 
Community Colleges to b6 established by the State Commission pursuant 
to Title X-Part A, and a similar advisory group to be established regarding 
planning for development of p^ost secorili|ify occupational education 
provided for in Title X**Part B. * 

4* If it is determined that Title X-*Part B of the Federal Aid Law known 
as P.L 92*318 is principally for occupational education offered at post 
secondary institutions (those fitting the definition of junior colleges, post 
secondary technical institutes, etc.), then the State Regents functioning as 
the state agency for administering federal funds received for occupational 
education programs would, by by contract arrangement with the State 
Board, share certain of the federal funds as appropriate for allocation by 
the State Board for supplemental support of programs operated by 
institutions under the jurisdiction of the Board (the area vocationakechnical 
schools). 

•« 

5* The State Board would, of course, be accountable for administration of 
the funds so shared with it by the State Regents in accordance with 
appropriate federal laws and regulajlons* The number of educational 
programs offered and the number of students enrolled in them (coming 
under the purview of Title X^^Part B) would be taken in consideration In 
arriving at appbprjfrtfl division of the state*s allotment of funds to be shared 
with the State^etard. 

6. If it is determined that Title X-Part B of the Federal Aid Law knovwi 
as P.L. 92*318 is principally for occupational education offered at non post 
secondary institutions, it would then become the responiibility of the State 
Board to function as the state agency for administering federal funds as 
described in Items ^'4*^ aad "5" and a reverse arrangement of the contractual 
agreements referred to therein would prevail* 
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It IS the purpose of this Memorandum to record certain interpretations, understandings 
and agreements for a close working relationship between the State Regents and the State 
Board and their respective a,dministrative offices in thi( conduct of actfvities relating to 
technical and occupational education. It is intended that activities ir^ this regard be carried 
out on a board^to^board contract basis and an office-to-office administrative relationship 
in order to avoid overlap, duplicatTbn, confusion and inefficiency in the plapning, 
development and operatiofv^f programs of technical and pccupational education* 

We, the undersigned chief administrative officers of th^two boards referred to b^n/ 
subscribe fully to the contents of this Memorandum and, With the concurrence "of our 
respfecljve boards, commit ourselves to cooperation and teamwork in the^ administratrve 
leadersPiip of the two agencies involved* We recommend the ratification of this 
Memorandum by pur respective boards* 



STATE BOARD OF VOCATIONAL AND 
TECHNICAL EDUCATION: 




k-ancis Tuttle, DirectoT 
Date March S, X973 



J 

OKLAHOMA ^TATE REGENTS FOR 
HIGHER EDUCATION: 




E. T. Dunf^p, Chancellor 
Date ~^rch 5. 1973 



~^^ch 5. 



Ratified by the State Board 



Ratified by the State Regents. 




LesNe Pl^^[Chairman 
Date March 29. 1973 



John~3. Vater, Jrj^ChairmaT 
Date Mar^29, 1973 
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